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PeopleSoft Tree Manager Preface

This book discusses PeopleSoft Tree Manager, the PeopleT ools feature you use to create and maintain
hierarchical relationships, such as trees.

PeopleSoft Tree Manager

This book iswritten for PeopleSoft users who want to create or maintain data hierarchies shaped like trees.
To take full advantage of the information covered in this book, you should have a basic understanding of how
to use PeopleSoft applications.

Note. The drag and drop functionality does not work on all the supported browsers listed in the platforms
database. System requirements for the drag and drop functionality for PC are: Internet Explorer version 7 and
8, MozillaFireFox 3.0, and Safari 3.1.x, 3.2.X.

The About These PeopleBooks preface contains general product line information, such as related
documentation, common page elements, and typographical conventions. This preface also contains a glossary
with useful terms that are used in PeopleBooks.

Using This Documentation

The following list explains the PeopleSoft Pure Internet Architecture pages that are included in PeopleSoft
Tree Manager and provides cross-references to the corresponding documentation in this PeopleBook:

Tree Manager page See Chapter 3, "Using PeopleSoft Tree Manager," Opening Trees, page 21.

Find Value page See Chapter 3, "Using PeopleSoft Tree Manager," Searching for Nodes or Detail
Values, page 26.

Insert Sibling Node page See Chapter 3, "Using PeopleSoft Tree Manager," Inserting Nodes, page 32.

Insert Child Node page See Chapter 3, "Using PeopleSoft Tree Manager," Inserting Nodes, page 32.

Node Propertiespage  See Chapter 3, "Using PeopleSoft Tree Manager,” Switching Node L evels, page
33.

Detail Value Range page See Chapter 3, "Using PeopleSoft Tree Manager," Pages Used to Work with
Detail Values, page 36.
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Tree Definition and
Properties page

TreeLevelspage

Configure User Options

page

Node Navigation page

TreePrint Format page

Tree Structure
Properties page

L evels page

Nodes page

Details page

Root Node page
Performance Options
page

Copy Tree page

TreeViewer page

Batch Report page

See Chapter 3, "Using PeopleSoft Tree Manager," Modifying Tree Definitions,

page 46.

See Chapter 4, "Creating Trees," Defining Basic Attributes, page 68.

See Chapter 3, "Using PeopleSoft Tree Manager," Defining Tree Levels, page

48.

See Chapter 3, "Using PeopleSoft Tree Manager," Setting Display Options, page

50.

See Chapter 3, "Using PeopleSoft Tree Manager," Using Navigation Options,

page 52.

See Chapter 3, "Using PeopleSoft Tree Manager," Printing Trees, page 54.

See Chapter 4, "Creating Trees," Defining Detail Tree Structures, page 59.

See Chapter 4, "Creating Trees," Defining Levels, page 61.

See Chapter 4, "Creating Trees," Defining Node Properties, page 61.

See Chapter 4, "Creating Trees," Defining Tree Details, page 63.

See Chapter 4, "Creating Trees," Adding a Root Node, page 71.

See Chapter 4, "Creating Trees," Selecting Performance Options, page 85.

See Chapter 5, "Maintaining Trees," Copying Trees, page 91.

See Chapter 5, "Maintaining Trees," Viewing Trees, page 92.

See Chapter 6, "Auditing and Repairing Trees," Reviewing Audit Results, page

116.

PeopleBooks and the Online PeopleSoft Library

A companion PeopleBook called PeopleBooks and the Online PeopleSoft Library contains general

information, including:

» Understanding the PeopleSoft online library and related documentation.

« How to send PeopleSoft documentation comments and suggestions to Oracle.

Copyright © 1988, 2009, Oracle and/or its affiliates. All Rights Reserved.
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» How to access hosted PeopleBooks, downloadable HTML PeopleBooks, and downloadable PDF
PeopleBooks as well as documentation updates.

» Understanding PeopleBook structure.

» Typographical conventions and visual cues used in PeopleBooks.

» 1SO country codes and currency codes.

» PeopleBooks that are common across multiple applications.

«  Common elements used in PeopleBooks.

» Navigating the PeopleBooks interface and searching the PeopleSoft online library.
« Displaying and printing screen shots and graphicsin PeopleBooks.

» How to manage the PeopleSoft online library including full-text searching and configuring areverse
proxy server.

« Understanding documentation integration and how to integrate customized documentation into the library.
» Glossary of useful PeopleSoft terms that are used in PeopleBooks.

Y ou can find this companion PeopleBook in your PeopleSoft online library.
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Chapter 1

Getting Started with PeopleSoft Tree
Manager

This chapter provides an overview of PeopleSoft Tree Manager and discusses:
» PeopleSoft Tree Manager business processes.
» PeopleSoft Tree Manager implementation.

e Other sources of information.

PeopleSoft Tree Manager Overview

With PeopleSoft Tree Manager, you represent data graphically to show a hierarchy. Other parts of the system
can use the trees that you have defined for hierarchical information — for reports, ChartField combination
editing, OLAP, summary ledgers, or security. Y ou can update trees with specifically designed tools, and your
changes are then automatically applied throughout the system. Y ou can a so use PeopleCode to manipulate
trees.

Warning! Be cautious about using your browser's Back button in PeopleSoft Tree Manager, as you may
receive unexpected results. Save changes to your trees before using the Back button.

Note. Query Access trees are not maintained or viewed by PeopleSoft Tree Manager or Tree Viewer. Those
trees can be viewed or maintained by using the Query Access Manager, which islocated under the Security,
Query Security menu option.

The Tree Viewer module provides read-only access for all trees. Administrators can provide users either
PeopleSoft Tree Manager or the Tree Viewer module.

Overview of PeopleSoft Trees

Trees depict hierarchical structures that represent a group of summarization rules for a particular database
field. For example, atree can specify how your manufacturing locations should be summarized, or rolled up,
for reporting purposes. Or atree can show the reporting relationships within an organization by specifying
how the individual department should be summarized into territories, territories into regions, and regions into
countries. Similarly, atree can categorize itemsin a catal og.

The summarization rules depicted in atree apply to the detail values of a particular field: vendors,
departments, customers, or other values that you define. These detail values are summarized into nodes on the
tree. The nodes may also be organized into levelsto logically group nodes that represent the same type of
information or level of summarization.

Copyright © 1988, 2009, Oracle and/or its affiliates. All Rights Reserved. 1
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For example, the values of the DEPTID field identify individual departmentsin your organization. Y ou use
PeopleSoft Tree Manager to define the organizational hierarchy that specifies how each department relates to
the others — departments 10700 and 10800 report to the same manager, department 20200 is part of a
different division, and so on. In other words, you build atree that mirrors the existing organizational
hierarchy.

Y our chart of accountsis another prime candidate for trees. Y ou can create trees that specify how you want to
roll up accountsinto summary ledgers or reports. Y ou can create multiple trees, providing different roll-ups
for different views of your account data.

After you have defined an organizational tree, the system can use it in avariety of ways. For example:
* Reporting

When you want a report that summarizes results for a particular division or region, the system can check
against the tree to determine which departments to include. Without the tree, you'd have to explicitly
specify the departments that you wanted every time you created a report.

« Summary ledgers

To create asummary ledger that summarizes account balances by department, the system refersto the tree
to determine the DEPTID values to include in the summarized ledger entries. (Summary ledgers are used
only in PeopleSoft Financials applications.)

e Security

Y ou can restrict user access to their divisions. The application tables tell the system what department the
user isin; thetree tellsit what other departments are in the same division. (This use is appropriate for
PeopleSoft Human Resources applications only.)

Additionally, you can create different organizational trees for different purposes. Suppose you want to group
departments together differently for reporting and for security. Maybe you want to include data from regional
officesin your summary reports, but you do not want to give corporate users access to regional employee
records. In this case, you'd create two trees— a "departmental” tree that groups departments by function,
regardless of region, and a"regiona" tree that groups departments by location. Then you'd use one for
reporting and the other for security.

Advantages of PeopleSoft Trees

By building trees, you give the system a single place to ook for summarization rules. This centralization
enables you to define rules once and then use them throughout the system. For example, different reports,
ledgers, and security profiles might refer to parts of your company's organizational chart. All these objects
can refer to the same predefined tree.

Treesmake it easier to select and update values in reports, ledgers, or security profiles. Rather than specify
departments 8202, 8203, 8513, 8515, and 8663 in areport, you can specify the Lafayette branch, which
includes all these departments according to the tree. When the organizational structure changes, you update
the tree once rather than updating an untold number of reports, ledgers, security profiles, and so on.

Another advantage of treesisthat they present summarization rules visually. Looking at atree through
PeopleSoft Tree Manager, you can easily see how the values relate to each other.

2 Copyright © 1988, 2009, Oracle and/or its affiliates. All Rights Reserved.
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See Also

Enterprise PeopleTools 8.50 PeopleBook: PeopleCode Devel oper's Guide, "Using Methods and Built-In
Functions’

PeopleSoft Tree Manager Business Processes

The following process flow illustrates the PeopleSoft Tree Manager business processes:

L Audit and Use TreeMaover
reate T Maintain Tr X _
Create Trees — ainta ees — - Repair Trees — (optional)

The PeopleSoft Tree Manager business process flow

Each business process—that isillustrated in the above process flow—is discussed in the appropriate chapter
of this PeopleBook.

See Chapter 4, "Creating Trees," page 57; Chapter 5, "Maintaining Trees," page 89; Chapter 6, "Auditing
and Repairing Trees," page 109 and Chapter 7, "Using TreeMover," page 121.

PeopleSoft Tree Manager Implementation

PeopleSoft Tree Manager is automatically installed with your PeopleTools installation.

Before creating atree, you should plan the tree that you want to create. Y ou should also know which data you
want to expose in the tree.

After you have planned your tree, you can create the tree structure. After you have created the tree structure,
you can create the tree.

Other Sources of Information

This section provides information to consider before you begin to use PeopleSoft Tree Manager.

In addition to implementation considerations presented in this chapter, take advantage of all PeopleSoft
sources of information, including the installation guides, release notes, PeopleBooks, red papers, the Updates
+ Fixes area of My Oracle Support, and PeopleSoft's curriculum courses.

See Also

"PeopleSoft Tree Manager Preface," page ix

Enterprise PeopleTools 8.50 PeopleBook: Getting Started with Enterprise PeopleTools
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Chapter 2

Introduction to PeopleSoft Tree Manager

This chapter discusses how to:

«  Work with tree concepts.

» Definetypes of trees.

«  Work with effective dates and trees.

» Associate trees with additional setlDs.

«  Work with the multiuser environment.

Working with Tree Concepts

This section provides an overview of tree concepts and discusses how to:
e Usenodes.

* Usedetail values (leaves).

Understanding Tree Concepts

This section discusses general concepts used by PeopleSoft Tree Manager, such as levels, effective dates, and
setiDs.

Tree Levels

Levels provide away to organize tree nodes. In most trees, all nodes at the same level represent the same kind
of information. For example, in atree that reflects the organizational hierarchy, all division nodes appear on
one level and al department nodes on another. Similarly, in atree that organizes your product catalog, the
nodes representing individual products might appear on one level and the nodes representing product lines on
the next higher level.

Sometimes you want to be able to identify all of the nodes on the same level as a group, even when they do
not share the same parent. For example, you might create a PeopleSoft nVision layout that summarizes the
data for adivision, then define a PeopleSoft nVision scope that creates one report instance for each division,
regardless of what company itisin. To alow you to refer to al the nodes at alevel, PeopleSoft Tree Manager
enables you to name each level. Y ou will use the level name when you define the scope for your PeopleSoft
nVision report (rather than identifying all the nodes individually). Naming your levels gives you another way
to "dice" the datain the tree. Level names can appear next to the node description.
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The following example shows a tree with levels:

E ALL_FPROJECTS - All MASA Space Projects Lewvel (ALL_PROJ
E 00001 - Satellite Projects  Level (PROJECT

{7 l= COMM_SAT - Commercial Satellites  Level :COMPONENT
[=7 MILT_SAT - Military Satellites  Level :COMPONENT

L= 00T SPEC - Obtaln Militans Speciications  Level TASK I?IE!» e b 5 if‘r Ex

L= MILT_DESIGHM - Design Military Satellite  Level TASK

L= MILT_COMNST - Construct Military Satellite  Level TASK
L= MILT_TEST - Test Military Satellite  Lewel TASK

L= MILT_HARDO - Handower of Military Satellite Level TASK
i 00002 - Space Shuttle Projects  Level PROJECT

00003 - Space Station Projects Level .PROJECT

""" 00004 - Telescope Projects  Level PROJECT

000045 - Space Prabe Projects  Level .(PRCJECT

<

Example of a tree with levels

For each tree structure, you can determine how trees use levels:

»  When levels are not used the nodes in the tree have no real hierarchy or reporting structure but do form a
logical summarization structure.

« Strictly enforced levels mean that the named levels describe each node's position in the tree.
Thisis natura for most hierarchies. Strict levels have the following advantages:
* Youcan skip alevel if aportion of the hierarchy does not have anode at that level.
« The appearance of your tree more precisely matches the real-life hierarchy.

« |If you use summary ledgers in PeopleSoft General Ledger, you can also create summary trees, which
are based on levelsin the corresponding detail tree.

« If you decide later that you need to change atree from strict levels to loose levels, you can do so.

Y ou cannot change aloose level treeto strict levels, because the level names are not connected to
specific positionsin the tree.

» Loosdy enforced levels mean that the nodes at the same visual level of indentation do not all represent the
same kind of information, or nodes representing the same kind of information appear at multiple levels.

With loosely enforced levels, you assign alevel to each node individually; the level isnot tied to a
particular visual position.

The following diagram shows an example of loosely enforced levels:
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Corporation
Sales Division
Region
District
Department
Manufacturing Division
Plant
Line
Department

Example of loosely enforced levels

In the above example, the first two levels are clear: Corporation and Division. However, within the Sales and
Manufacturing divisions, the structure is different. This tree could be created with strict levels, but would
become distorted because the Plant and Line levels would need to appear either "above" or "below” the
Region and District levelswhen in fact they are parallel. Y ou could define a strict level tree with alevel name
such asPlant/Region or even Level 3, but this makesit harder to identify just the regions, districts, and so on
for reporting or other purposes. With loose levels, the plants within the Manufacturing division can be
referred to as alevel independent of the regionsin the Sales division.

In aloose level tree, the level isan attribute of the node and is only loosely related to its position. The level
becomes away of identifying a group of nodes that serve a common function within the organization.

For most trees, you will want to use levels. Consider the following reasons before selecting the Level Not
Used option:

« You cannot add levelsto atree later.
« |f you use summary trees (generally used with PeopleSoft General Ledger), levels are required.

» PeopleSoft nVision enables you to build areport by nPloding the tree from a specified node to a specified
level.

This makes levels very useful on account hierarchies, for example.

Effective Dates

Using effective dates with trees enables you to specify new objects, departments, reporting relationships, or
organizational structures in advance and have them take effect automatically. Y ou can also use trees with
past, present, or future effective dates when reporting on current or historic data.

Using Effective Dateisrequired for al types of trees.

SetlDs

Most datain control tablesis stored by setlD. Trees can be identified by four key values: setID, user key
value, tree name, and effective date.

When using a setID as akey value for your tree, you should assign the same setl D as the record on which
your treeis built.

Note. Y ou should not user key value for anewly created trees.
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See Also

Chapter 4, "Creating Trees," Understanding Steps to Create Trees, page 57

Chapter 2, "Introduction to PeopleSoft Tree Manager,” Working with Effective Dates and Trees, page 13

Chapter 2, "Introduction to PeopleSoft Tree Manager," Associating Trees with Additional SetlDs, page 15

Using Nodes

Nodes define the hierarchical relationship within the tree. Nodes can be either categories (as in a group of
assets) or items that need to be placed in arelationship with other items, such as an item in a catal og.

Each detail value reports to atree node at the next higher level of the organization. Each tree node represents
the group of detail values that report to it. Referring to the node is a shorthand way of referring to the group
of detail values under it. For example, if areport refers to the Office of the President, it includes data from all
the detail values under the Office of the President node — including the detail values under the Human
Resources department, because Human Resources reports to the Office of the President.

In turn, each tree node reports to another tree node at a higher level of organization until you reach the top
level of the hierarchy, called the root node.

Family Tree Terminology

Terminology derived from the idea of afamily tree is used when talking about trees. The nodes that report to
the root node are called its children. They are also called child nodes. The root node is their parent. Nodes
that have the same parent are called siblings.

Using Detail Values (Leaves)

Detail values, or leaves, link aroll-up structure to the supporting detail. For example, the nodes in an account
tree are not the actual accounts but categories of accounts. Using this example, the account tree has a node
called Assets, with detail values specifying a range of accounts from 1000 to 1999 rolling up to it.

Thetreeillustrated below shows summarization rules for the PERSONAL_DATA field. In other words, it is
an organizational chart for the offices in a company's headquarters. Individual offices, such as 8200, represent
the lowest level of organization and appear at the far right of the tree. The leaves representing the offices are
called detail values. Detail values have leaf icons and square brackets [ ] surrounding their names.

The following example shows a personal data tree with detail values:
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Tree Manager

SetlD: ZEC Last Audit:  alid Tree

Effective Date: 0&5M5M1997  Status: Artive

Tree Name: QE_PERS_DATA Fersonal Data Tree
Save As Close Tree Definition Display Options Print Format

e B8 Soi132 BB Last Page

l=F 00001 - Comorate Headquarters i &
o [3200] - ALBRIGHT

S 18300] - VINCENT

S [3400] - WALTERS

4 [3500] - DUNCAN

S [3600] - ELIAS

10100 - Office of the President
: 20100 - Office of the President {COM)

Tree Manager page

See Also

Chapter 3, "Using PeopleSoft Tree Manager," Working with Tree Nodes, page 29

Chapter 3, "Using PeopleSoft Tree Manager," Working with Detail Values, page 36

Chapter 4, "Creating Trees," Working with Tree Branches, page 73

Understanding Types of Trees

This section discusses how to:

» Understand standard detail trees.

Understand dynamic detail trees.

Understand node-oriented trees.

Understand summary trees.
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Understanding Standard Detail Trees

In the most basic type of tree, the lowest level — that is, the leve farthest to the right in the tree — holds detail
values. The next level is made up of tree nodes that group together the detail values, and each subsequent
level defines a higher-level grouping of the tree nodes. This kind of treeis called a detail tree.

In adetail tree, the lowest level in the hierarchy consists of the detail values, which are represented by |leaves.
(Because of this, such trees are sometimes called summer trees.) You can use a detail tree to represent
account hierarchies, product hierarchies, business unit hierarchies, and so on.

Detail trees are used most often for nVision reporting from the General Ledger.

The following example shows a detail tree:

E 00001 - Corporate Headguarters
B [3200] - ALBRIGHT

S [3300] - VINCENT

S 12400] - WiALTERS

S [3800] - DUNCAM

S [3600] - ELIAS

10100 - Office of the President

- B SOOIl GRie B e BresieEE B o B B BB F

E

x

Example of detail tree

In this example, the Corporate Headquarters node is at the highest level and it has details such as Albright,
Vincent, Walters, and so on. These details are at the lowest level of hierarchy and in this case denote
individual employees in the Corporate Headquarters. Apart from details, this tree also has nodes such as
Office of the President and Office of the President (CDN), which itself contains details.

Understanding Dynamic Detail Trees

In anormal detail tree, the detail values that fall under each node are defined by a specific value or range of
values. With adynamic detail tree, detail values are determined by matching the node name with afield on
the detail value table. The system dynamically determines appropriate values from the detail value table at the
time it uses the tree. Instead of specific or range of values, the detail values appear as blank on the PeopleSoft
Tree Manager display.

Note. Do not create trees that contain a combination of dynamic details and range detailsiif the tree is used by
PeopleSoft Query or PeopleSoft nVision. Trees with this combination of details may yield incorrect reporting
results when used with these reporting tools.

For dynamic detail trees, the parent node value defines part of the primary key for the detail values.

The following example shows a dynamic detail tree:
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E 00001 - Corporate Headoguarters

g""EEW#GD—RE?&J’ISEM’CES@ % i B B B {’ S

10300 - Caontrallers
10200 - Human Resources

Example of a dynamic detail tree

In the preceding illustration, each node represents a value of the DEPARTMENT _ID field. The structure of
the tree determines the relationshi ps between departments and their groups, so that your reports can roll up
department data. Departments are not the lowest level of detail, though. Each department consists of
employees, and when you assign a department cost, you assign it to a particular department and an employee.
These two fields, DEPARTMENT _ID and EMPLID, are both key fields for the department data. So to
capture these costs, the department tree needs to group the employees for each department. That is where the
detail values comein.

The detail valuesin this tree represent values for EMPLID. Rather than listing each EMPLID value
separately, however, you tell PeopleSoft Tree Manager to use al of the employees associated with the parent
DEPARTMENT_ID. For example, if you ask for areport on the RETAIL SERVICES department, the system
will roll up the data whose DEPARTMENT _ID isRETAIL SERVICES and whose EMPLID isany value.

Y ou can select to display all detail valuesfor a selected node or to display detail values based on the tree's
current effective date.

See Chapter 4, "Creating Trees," Defining Summary Tree Details, page 66.

Understanding Node-Oriented Trees

In standard detail trees, the detail values represent data values from a database field, and the tree nodes
represent roll-up points for detail values. The nodes have no meaning outside the context of the tree.
However, you can also create node-oriented trees.

Node-oriented trees are based on a detail structure, but the detail values are not used. For this type of tree, the
tree nodes represent the data values from the database field. The system uses node-oriented trees for special
purposes. For example, PeopleSoft HRM S applications use the Departmental Security tree to give users
access to information only about employeesin their departments.

The following example shows a hode-oriented tree:
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E GAOSTCORP - CORF Level Mode

[ FLORIDA- Florida

FO1 - Central Florida

l=F FO2- Management (Atianta) e i Be B F OB X X

L= FO2E089692 - Treasury
L= FO2E089691 - Treasurer's Department
L= FO29691 - Treasurer's Department

P L= FO20608969 - Closed - Treasurer's Dept
[=5 F05 - Nature Coast

L= FO059954 - Default far Conversion
L= FQ50530099 - Elfers Office

L= FO50880099 - Chelsea Place Office
L= FO508590093 - Bayonet Point Office

L= FO051110099 - Homossssa Office

Example of node-oriented tree

Note. In this example, Floridais a node at the top level which has subnodes of Central Florida, Atlanta,
Nature Coast, and so on. These nodes in turn have nodes such as Treasury, Treasurers Department, and so on.
None of the nodes have |eaves.

Node-oriented trees have no leaves. (Because of this, such trees are sometimes called winter trees.) Instead,
each node is a possible value of the DEPTID field.

Understanding Summary Trees

12

Summary trees are generally used for General Ledger reporting. A summary tree provides an aternative
grouping of the nodes from a detail tree without duplicating its entire structure. In asummary tree, the detail
values are tree nodes from an existing detail tree rather than values from a database field. The tree groups the
nodes from a specific level in the detail tree differently from the way it groups the higher levelsin the detail
treeitsalf.

For example, suppose you want to roll up your departmental hierarchy differently for two reports. The first
report shows the reporting structure, so you want to group your departments according to the division to
which they report. The second report is afinancial report, showing profit centers, overhead centers, and
production centers. From the group level down, the two hierarchies are the same.

Y ou have two options:
1. Create two complete detail treesthat are identical from the group level down.

2. Create one complete detail tree, then create a summary tree whose detail values are the group-level nodes
on thefirst tree.

The following example shows a summary tree:
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[ ALL_ACCOUNTS - ALL_ACCOUNTS
B INCOME STATEMENT - INCOME STATEMENT
[ BALANCE SHEET - BALANCE SHEET
2 TOTAL ASSETS - TOTAL ASSETS
72 EARNING ASSETS - EARNING ASSETS
 ESINFBEAR BELERCSITS N BEAR REDEROSITE % i B A B L B X X

CE2 - 112

CE1125-1128

1161 - 1161
4 [1161000010] - ACCOUNT : 1161000010
# [1161000018] - ACCOUNT - 1161000018
4P [115100999B] - ACCOUNT : 1161009998
P (11610937 4F] - ACCOUNT : 116109374F

S [116108518F] - ACCOUNT : 116109518F

Example of summary tree

When you use a node from a summary tree in areport or summary ledger, the system refers back to the detail
tree to determine which detail values report to that node. For example, suppose you want to report on
production centers. You have created a summary tree that shows which groups are production centers, and
you pick the Production Center node. The summary tree shows that the Engineering group and the
Manufacturing group (among others) are production centers, but it does not show which departmentsarein
these groups. The system uses the detail tree to determine the departments in the group.

Summary trees make it easier to maintain trees. If you change the lower part of the tree, you need to update
only one tree.

The most common use of summary treesisto create summary ledgers in PeopleSoft Financial Data
Management applications. Y ou create summary trees based on your basic ChartFields to create alternative
roll-ups. Y ou create reports based on the various summary trees to view your financial datafrom avariety of
perspectives.

Working with Effective Dates and Trees

This section provides an overview of interactions between tree and user data effective dates and discusses
how to:

o Use effective-dated user records.

o Useeffective-dated trees.

Understanding Interactions Between Tree and User Data Effective Dates

User data are information collected from customers. When user data also has an effective date on key record,
PeopleSoft Tree Manager checks that date to determine which dated record item belongs in the current dated
tree. When only one dated item isin the user table, then the date determines whether that item is available for
useinthetreeat al.

Copyright © 1988, 2009, Oracle and/or its affiliates. All Rights Reserved. 13



Introduction to PeopleSoft Tree Manager

Chapter 2

Trees and user data differ in how effective dates are considered in respect to the current date and when the
tree and the data come into scope. The rules are:

» Thetree's effective date is the good through date for the tree's representative organization.

« Theuser dataitem'’s effective date is the good from date for the user data.

Therefore, in aparticular tree, the nodes and details valid for that tree must have an effective date on the user
data record earlier or the same as the effective date on the tree.

The following table presents an example of an effective-dated tree with a user table that has three effective-

dated records for the same item:

Tree Effective Date User Item Effective Date User Data Available to Tree?
12-31-2005 12-01-2005 Yes

12-31-2005 01-01-2006 No

12-31-2005 01-31-2006 No

12-31-2005 04-01-2006 No

This table shows what happens if the tree is copied to a new effective date, with the same user data records:

Tree Effective Date User Item Effective Date User Data Available to Tree?
02-28-2006 12-01-2005 Yes

02-28-2006 01-01-2006 Yes

02-28-2006 01-31-2006 Yes

02-28-2006 04-01-2006 No

Thisdiagram illustrates a graphical representation of user data and tree effective dates:

14
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12/01/2005 01/01/2006 01/31/2006 04/01/2006

User Data Item : : I
is | | 1
good from: " .
1 1
I I
[ 1

1
1 1
\ <
Tree is good | |

I
1
I
]
through: : : :

12/31/2005  02/28/2008

s

Graphical representation of user data and tree effective dates

Using Effective-Dated User Records

PeopleSoft trees are a hierarchical structure made up of the tree's definition along with the nodes and details
(leaves) that form the parent-child relationshipsin the tree. The nodes and details are tied in to a user record
as defined in the tree structure.

When the user record has an effective date as a part of the record's key, then that effective date determines the
criteria used for details and nodes available for usein the tree.

See Also

Enterprise PeopleTools 8.50 PeopleBook: Using PeopleSoft Applications, "Waorking With Pages," Using
Effective Dates

Using Effective-Dated Trees

Trees must have an effective date. Effective dates on trees show planned changesin the hierarchy the tree
represents.

For example, in the HR Department tree, you want to add a new Hardware department effective 09/01/2001.
Y ou do this by copying the current HR Department tree to a new effective date of 09/01/2001, opening the
new tree, and adding the Department node for Hardware.

When the current date reaches 09/01/2001, then the HR Department tree with the Hardware department will
become effective for application and reporting purposes, and the previous effective date version of the HR
Department tree will be a copy for historical purposes.

Associating Trees with Additional SetlIDs

This section discusses how to share trees across setlDs.

PeopleSoft applications store information in two types of tables: transaction tables and control tables.
Information in transaction tablesis typically stored by business unit, while control table information is stored
by a set identifier, commonly called the setID.

Copyright © 1988, 2009, Oracle and/or its affiliates. All Rights Reserved. 15



Introduction to PeopleSoft Tree Manager Chapter 2

Transaction tables store data about day-to-day business activities. As such, these tables are updated
frequently.

Control tables store information that defines the accounting and organizational structures and processing rules
that are used when business transactions are entered into PeopleSoft applications. Control tables include
master lists, such as customers, vendors, products, items, and charts of accounts. These tables are generally
static, and many are effective-dated.

A tableset isasubset of data within the control tables that defines the accounting structure and processing
rulesfor a particular business unit or group of business units.

Trees aretypically hierarchies built on top of control tables, and so you usually will want to key your tree by
setID if the underlying control tableis keyed by setID.

Note. Because PeopleSoft Projects datais stored in tables keyed in by business unit rather than setlD,
PeopleSoft Project trees may be keyed by either setID or business unit, depending on the tree's function.

See Also

Your PeopleSoft Application Fundamentals book.

Sharing Trees Across SetlIDs

16

Access the Tree page by selecting PeopleTools, Utilities, Administration, TableSet Control, Tree.

Thisis an example of the Tree page:

Record Group
Set Control Value: QEBLA
SetlD

*Default SetiD: CEDMT O

Tree Controls

\QE_QRY_TREE q QEDM: Q Setld 1

Tree page - Set Control Value field

Use the Tree page to associate a specific tree with a given set control value.

PeopleSoft applications use the default setlD on the tableset Record Group page to determine which trees a
business unit can access. This default setlD is established when the business unit is created. However, if you
want a business unit to be able to access a particular tree created under a setlD other than the default setlD,
you can specify the tree on this page.

The setID you define for atree should typically match the setID defined for the underlying record.
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The Record Group page of the TableSet Controls component defines which setlD is used for a specific record
group.

For example, if the PRODUCT _TBL record is part of REC_GROUPA, and on the Record Group page you
have associated BU = CCB,Rec. Group = REC_GROUPA, and SetID = FS, then you should also set up any
trees based on PRODCT_TBL so that BU = CCB and uses SetID = FS.

Working with the Multiuser Environment

When the multiuser environment is enabled, PeopleSoft Tree Manager enables multiple users to work in the
same environment and on the same tree or branch without the risk of losing individual work due to version
control.

Note. PeopleSoft delivers PeopleSoft Tree Manager with the multiuser environment disabled. When you
enable the multiuser environment for PeopleSoft Tree Manager, you also enable the multiuser environment
for Query Access Manager.

See Enterprise PeopleTools 8.50 PeopleBook: Security Administration, "Implementing Query Security,"
Building Query Access Group Trees.

See Enterprise PeopleTools 8.50 PeopleBook: PeopleSoft Query, "PeopleSoft Query Security," Using Query
Access Group Trees.

The following example explains how PeopleSoft Tree Manager works when the multiuser environment is
enabled:

User A, User B, and User C open the QE_ ACCOUNTS tree at around the same time and can view only the
tree without making any changes. During thistime, Mode: Display appears at the top of the tree's page for all
users, notifying them that the treeisin display mode. If User A wants to make changesto the tree, she must
reserve the tree for editing. After she reserves the tree, Mode: Edit appears at the top of her QE_ ACCOUNTS
tree page, confirming that the tree isin edit mode for herself only. However, Mode: Display (Checked Out by
User A) appears at the top of User B's and User C's QE_ ACCOUNTS tree page, notifying these users that the
QE_ACCOUNTS tree pageis currently being edited by User A.

While User A hasthe treein edit mode, only User A can edit the tree. Although User B and User C cannot
edit the tree, they can till perform many actions. The following table describes the actions users can perform
on trees in the multiuser environment, using this example. The first column lists the action. The second
column denotes whether the action is available to User A while she hasthe QE. ACCOUNTS tree reserved.
The third column denotes whether User B and User C can perform the action on the Q€. ACCOUNTS tree
while User A is editing the tree:

Action Available to User A Available to User B and User C
Edit the tree definition. Yes No

View the tree definition. Yes Yes

Edit the application data. Yes Yes

Edit the tree. Yes No
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Action Available to User A Available to User B and User C
Display the tree. Yes Yes

Navigate around the tree. Yes Yes

Change navigation options. Yes Yes

Change display options. Yes Yes

Save thetree. Yes No

Save the tree with different keys (tree | Yes Yes

name, effective date, and so on).

After User A releasesthetreg, it revertsto display mode for all users. It also revertsto display modeif User
A does not perform any action on the tree for the length of time as defined in the time-out setting.

Note. When the multiuser environment is enabled, the display of the checkout mode and editing user will not
be visible to users with view-only access. It will also not be visible to users working in the Tree Viewer
module or to users accessing Tree Viewer pages through other applications.

Performing an Update or Cancel Due to a System Prompt

During the time a user has atree in edit mode, other users who have the same tree in display mode will be
required to either reload the tree or cancel out of the tree if the editing user performs any of the following:

» Branches atree without existing branches.

» Deletesthelast remaining branch of atree.

« Deletes the branch that has been opened by one of the other users (for example, User B or user C).

» Savesthetree and releases it after performing the save.

If the user selectsto reload atree, PeopleSoft Tree Manager tries to open the tree at the node or leaf on which
the user worked. If thisis not possible, PeopleSoft application opens the tree at the first page of the tree.
Adding New Levels or Modifying Tree Definitions

When the multiuser environment is enabled, users can only add new levels or perform modifications to atree
definition when the root branch is checked out and the tree has no other checked out branches.

Note. When the multiuser environment is enabled, a user cannot check out atree branch if another user
working with a different branch of the same tree has modified the tree definition and either has or has not
saved the changes.

If users edit specific branches without modifying the tree definition, other users can still edit different
branches of the same tree at the same time.
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Enabling the Multiuser Environment

Before enabling the multiuser environment, you must assign a unique user 1D to each user. If you are not
using the multiuser environment, you can use a shared user 1D; however, thisis not required.

To enable the multiuser environment:

1
2.

Select PeopleTools, Utilities, Administration, PeopleTools Options.
In the Tree Manager Options group box, select the Use Tree Update Reservation option.

Inthe Max Tree Inactivity Period, min field, enter the number of minutes allowable for a user to remain
inactive during edit mode.

In PeopleSoft Tree Manager, inactivity is defined as not performing any operation. Minimal actions
including navigation and clicking on tree entries or action images are considered to be active. If the user is
inactive for the set number of minutes, the tree or branch reverts to display mode.

Note. PeopleSoft recommends that you set the inactivity period at less than or equal to the browser time-
out settings — 20 minutes for Internet Explorer.

Reboot the application server.

Note. Y ou must reboot the application server after enabling or disabling the multiuser environment and
after changing the inactivity period in order for these changes to take effect.

If atreeisopenedin display mode, the user can still modify user data such as node or leaf descriptions.

If atreeis branched, users can check out different branches independently.

See Enterprise PeopleTools 8.50 PeopleBook: Security Administration, "Implementing Query Security,”
Building Query Access Group Trees.

See Enterprise PeopleTools 8.50 PeopleBook: PeopleSoft Query, "PeopleSoft Query Security," Using Query
Access Group Trees.
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Chapter 3

Using PeopleSoft Tree Manager

With PeopleSoft Tree Manager you can view, create, and modify the trees that you use in PeopleSoft
applications.

This chapter discusses how to:

«  Open trees.

« Navigate PeopleSoft Tree Manager.
«  Work with tree nodes.

»  Work with detail values.

« Usedrag and drop.

+ Saveand configure trees.

e UseTreeViewer.

Opening Trees

This section discusses how to:
e Search for trees.

« Organize trees with categories.

Searching for Trees

After you have your browser open in PeopleSoft Pure Internet Architecture, navigate to PeopleSoft Tree
Manager (PSTREEMGR) so that you can view or modify trees.

To open atree:
1. Select Tree Manager, Tree Manager.
The Tree Manager search page appears.
2. Inthe Search By drop-down list, select avalue to search by.

Alternatively, click the Advanced Search link to search for a combination of values, such as Node Record

Name, Detail Record Name, Structure Name, Tree Category, and so on.
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3. Click the Search button.

The system displays alist of the trees that match the data that you have entered.
4. Click thetree namelink for the tree that you want to open.
See Also

Enterprise PeopleTools 8.50 PeopleBook: Using PeopleSoft Applications, "Using Keys and Search Pages,"
Using Search Pages to Retrieve Data

Organizing Trees

22

Y ou can organize trees and narrow search criteria by assigning trees to categories that you define, asin this
example:

Tree Manager

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Tree Create Mew Tree

Maximum nurmhber of rows to return (up to 300y 300

Tree Name: heging with ~ ||GE

SetiD: begins with || Q,
Set Control Value: | hegins with ||
Effective Date:  |= | ]

Tree Branch: beging with ~ ||
Description: beging with ||
Category hegins with |QEDMO
Tree Structure ID: | pegins W|th v
Valid Tree:
Hode Field: hegins Wlth w
Detail Field: begins with ||

[ case Sensitive

L L LR

Search | Clear |Ela5ic Search Save Search Critaria

Search Results

Futn 1-16 of 16 qut
T — e 5
C!E ACCOUNTS QEDM2 {hlankblank) D1ID1I19IZIDhIank (blankblank) COA Hlerarchvhlank QEDMObIankVaIld Treeblank

QE ACE 848 EMPL  QEDMHA {hlankblank) 01/01/1900blank (blankblank) ACE 848 Emplovee Treeblank QEDMOblank Yalid Treeblank
QE ACE AFTREE QEDN1 {hlankblank) 01/01/1900blank (blankblank) GE ACE All Function Treeblank GQEDMOblank Yalid Treeblank
QE ACE DGC DTRG1 QEDMA {hlankblank) 01/01/1900blank (blankblank) Date Rangeblank QEDMOblank Valid Treeblank
QE ACE DGEC EMPDI QEDMA (hlankblank) 0101 900blank (hlankblank) Employee infablank QEDMOhlank Yalid Treeblank

Tree Manager - Tree Lookup page

Categories are defined on the Tree Definition and Properties page. Categories must conform to the same
character limitations as the tree name. Category names cannot exceed 18 characters and should not contain
special characterssuch as/, \, *,:,", <,>,and|.
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Note. There are no edit checks to verify a category's existence — if the category does not exist, PeopleSoft
Tree Manager adds a new one.

Navigating PeopleSoft Tree Manager

This section discusses how to:

» Usethe navigation bar.

» Usethe navigation paths.

» Expand and collapse nodes.

+ Search for nodes or detail values.

« Usetheline counter.

Pages Used to Navigate PeopleSoft Tree Manager

Page Name Definition Name Navigation Usage

Tree Manager PSTREEMGR Tree Manager, Tree View or modify trees.
Manager

Find Value PSTREEMGRFIND Tree Manager, Tree Find a specific node or
Manager value.

Select atree on the Tree
Manager page, and click the
Find link.

Using the Navigation Bar
Access the Tree Manager page by selecting Tree Manager, Tree Manager from PIA.

Thisis an example of the Tree Manager page:
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Tree Manager

SetlD: CEDM1 Last Audit:  valid Tree

Effective Date: 0aMa1 997  Status: Artive

Tree Name: QE_PERS_DATA Fersonal Data Tree
Save As Close Tree Definition Display Options Print Farmat

Collapse Al | Expand 4 ind First Page I &Sof132 [ Last Page

E QO00T - Cororate Hegdguattars fi. = ﬁ;"
BT [3200] - ALBRIGHT

B [3300] - VINCENT

S [2400] - WALTERS

S [2500] - DUNCAR

S [3600] - ELIAS

10100 - Office of the President

""" 20100- Office af the President {COM)

Tree Manager page

The Tree Manager page displays the tree with the root node expanded one level.

Note. PeopleSoft Tree Manager displays one page of the tree at atime. Y ou can navigate through large trees
using First Page, Next Page, Last Page, and so on.

Y ou can perform the following actions on the selected tree by using the links and images on the navigation
bar — the horizontal blue bar at the top of the tree:

Collapse All Click to close al of the visible nodes except for the root node. The root node is
aways expanded.
Expand All Click to expand all of the nodes on the tree, so that the entire tree or branch

hierarchy isvisible.

Expands all parent/child relationships, but the tree hierarchy is still presented one

page at atime. Use the Next Page and Previous Page arrows to move forward and
backward through the tree.

Find Click to access the Find VValue page and search for nodes and detail values.
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Notify Click to send an email containing alink to the tree to an individual or group with
whom you are currently working. Y ou can attach a message to this email to
describe a specific transaction.

See Enterprise PeopleTools 8.50 PeopleBook: Using PeopleSoft Applications,
"Using Workflow," Sending Notifications.

Note. PeopleSoft Tree Manager is delivered with the Notify button enabled. Y ou
can disable this button in PeopleSoft Application Designer.

See Enterprise PeopleTools 8.50 PeopleBook: Workflow Technol ogy,
"Administering PeopleSoft Workflow," Enabling the Notify Toolbar Button.

See Also

Enterprise PeopleTools 8.50 PeopleBook: Using PeopleSoft Applications, "Working With Scroll Areas and
Grids'

Using Navigation Paths

Asyou navigate through your tree, navigation paths appear above the navigation bar. They show you the
parent/child relationships between the currently-selected object and its parents. Navigation paths can provide
you with a basic map of your route through the tree.

When you hover your cursor over a havigation path, atooltip appears that identifies whether the navigation
path isalink to a branch or a node.

Navigation path represent nodes in the current branch (A type nodes) and the parent branch of the opened
branch (B type nodes).

For example, in the following illustration, node TOTAL REGION is the parent branch of AMERICAS,

AMERICAS isthe parent node of NORTH AMERICA and SOUTH AMERICA; and NORTH AMERICA is
the parent node of 402-NAM:
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TOTAL REGION =AMERICAS >MNORTH AMERICA =Detail

Collapse All | Expand Al Find

E TOTAL REGIOM - Total regian

E AMERICAS - Americas

. [ NORTH AMERICA - North Ametica
o poeenan 5 B &KX
[ S0UTH AMERICA - South America

T 403 5AM

[ ASIA- Asia

""" EUROPE - Eurape

Example of the PeopleSoft Tree Manager navigation bar and navigation path showing the parent branch
TOTAL REGION and its associated nodes

The maximum number of entriesin a navigation path displayed is seven. When you start exceeding that
number, the system automatically removes the earlier ancestor nodes. This ensures that navigation paths
always begin with the parent node of the currently selected node.

Expanding and Collapsing Nodes

Y ou can collapse any node at any level to give you a better overview of the entire tree. Closed yellow folders
indicate that you can expand the node to show additional nodes and detail values. Closed gray folders indicate

anode that has no children — either child nodes or detail values. Open yellow folders indicate a node that has
been expanded and is showing child nodes or detail values.

To expand anode one level, click its folder image. Click the folder image again to collapse the node.

To expand all child objects for a node, first select the node, and then click the image with two folders, located
to the right of the node description.

Note. Expanding all child objects (node hierarchy) can be atime-consuming process. The more levelsin the
node hierarchy, the longer the process will run. A warning message appears if your process might take along
period of timeto run.

Searching for Nodes or Detail Values
Use these steps to access the Find Value page:
1. Select Tree Manager, Tree Manager.
2. Search for an existing tree or create a new one.
3. Select atree on the Tree Manager page and click the Find link.

The Find Value page appears.

Thisis an example of the Find Value page:
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Find Value

Find Tree Node

Tree Mode: | Q

Description: |

OR

Find Detail Yalue

Product ID: |

Description: |

[Icase Sensitive Search

Exact Matching

Find | Close |

Find Value page

Note. The actual labels on these fields change depending on the default 1abels defined for the column used for
the node or detail values. For example, in the Department Security tree, the label for the node values reads

Department ID.

TreeNode Note. In this example, the Tree Node field appears as Department.

Enter the tree node name and click the Find button. A newly created node will

not be listed in the Node List until a Save is performed. However, if you enter the
exact name of the newly created node and click the Find button, the node will be
found. Search results of the newly created nodes do not depend on selecting or
clearing the Exact Matching option.

Description Enter the tree node description and click the Find button. When searching by
description, the system does not |ocate newly created nodes until a Saveis
performed.
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28

Detail Value (EmplID)  Note In this example, the Detail Value field appears as Empl 1D and the

and Description (Last  pegeription field appears as Last Name.
Name)

Enter adetail value or description and click the Find button.

When searching by value, if adetail valueis defined as arange of values, then
the system looks for the detail values that the entered value falls under.

If the detail value is defined as a specific value, then the system looks for detail
values that begin with or match the value entered.

If auser typesin the exact name of the newly created detail value and clicks the
Find button, the detail value is found. Search results of the newly added details
do not depend on selecting or clearing the Exact Matching option. If the tree
features the Duplicate Leaves option, only the first occurrence of the newly
added detail value will be found.

Note. When searching for detail values that involve arange of values or duplicate
values, the system may not find a detail value that has been recently added or
changed until a Save has been performed. The results of this operation depends
on database sorting options and database type.

Case Sensitive Search  Select to use the case-sensitive search option for descriptions.

This option is not used for node or detail names, because they are key fields,
which PeopleSoft Tree Manager automatically changes to upper case.

Exact Matching Select to search for an exact match. Clear this option to perform partial searches.

If you clear this option, the system automatically adds a wildcard character at the
end of the user defined search condition. If you want to use awildcard search by
applying awildcard character at the beginning of the word, you need to use the
database-specific wildcard character.

Y ou receive awarning message if you cleared this option and your search criteria
was too broad — more than 200 rows returned.

If PeopleSoft Tree Manager finds a node or detail value that matches your search string, it displays the node
or detail value and builds navigation paths to show the navigation path to the entry found.

Note. If the value for which you are searching is contained inside a detail range, PeopleSoft Tree Manager
displays the appropriate range. Click the Edit Dataimage to display the list of values contained in that range.
Keep in mind that detail values are stored as strings, so if your values are identified by numbers, the range
may include more values than expected.

PeopleSoft Tree Manager finds the first occurrence of the node or detail value that matches your search string
and highlightsit. If duplicate values exist, click Next to search for the next occurrence of the value.

When the next occurrence has been found, the Previous link become available.

If you enter values or descriptionsin more than one field on the Find Value page, the system uses the higher
located field as a search condition and ignores the lower fields.
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See Also

Chapter 3, "Using PeopleSoft Tree Manager," Working with Detail Values, page 36

Enterprise PeopleTools 8.50 PeopleBook: Using PeopleSoft Applications, "Using Keys and Search Pages,"”

Using Wildcards to Find Information

Using the Line Counter

PeopleSoft Tree Manager's line counter provides an automatic count of the numbers of lines of atreethat are
currently displayed. In this example, the line counter displays 14 of 24433, telling us that 14 rows are
currently displayed out of a possible 24433 rows available in the tree. The line counter does not provide

information on the position in the tree of the displayed lines:

ALL ACCOUNTS =|MCOME STATEMEMNT FHET IMNC AWAIL CORM *MET IMCOME *PROFIT CONTRIBUTION =MON INTEREST REVENUE

Fingd First Page n 14 of 24433

[=5 ALL_ACCOUNTS - ALL_ACCOUNTS
E INCOME STATEMEMT - INCOME STATEMENT
rs MET IMC AVAIL COMM - MET IMC AWAIL SOMM
EE;'NETINCOME MET INCOME
I_E' PROFIT COMTRIBUTION - PROFIT CONTRIBUTION
- 5 NON INTEREST REVENUE - NON INTEREST REVENUE % i+ He B B .4
MNET INTEREST INCOME - MET INTEREST INCOME
FROW FOR LOAN LOSSES - PROYV FOR LOAMN LOSSES
P MOM INTEREST EXPEMSE - MOM INTEREST EXFEMSE
i “ [E) TOTAL TAXES - TOTAL TAES
: FPREFERRED DIVIDEMDS - FEEFERRED DIYIDEMDS
BALAMCE SHEET - BALAMCE SHEET
G0 STATISTICS - STATISTICS
""" B0 HISTSTAT - HISTSTAT

Example of line counter that provides number of rows currently displayed

B X X

Working with Tree Nodes

This section discusses how to:
« Describe tree nodes.

+ Insert nodes.

» Move nodes.

« Switch node levels.

« Edit node descriptions.
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« Delete nodes.

« Rename nodes.

Pages Used to Work with Tree Nodes

Describing Tree Nodes

30

Chapter 3

Page Name Definition Name Navigation Usage

Node Properties PSTREENODELEVELS Select Tree Manager, Tree | Change node levels and
Manager. other properties.
Search for an existing tree | Rename nodes.
or create anew one.
Select anode on the Tree
Manager page, and click the
Update Node Properties
icon.

Tree Node Maintenance <Application defined> Select Tree Manager, Tree | The page that appears here
Manager. is defined by application.
Search for an existing tree | Edit node descriptions and
or create a new one. other data.
Select anode on the Tree
Manager page, and click the
Edit Dataicon.

Tree Node PSTREENODEUPDATE Select Tree Manager, Tree | Displaysif the tree does not

Manager.

Search for an existing tree
Or create a new one.

Select anode on the Tree
Manager page, and click the
Edit Dataicon.

have levels.
Rename nodes.

A node in PeopleSoft Tree Manager has three parts: the node image, the node name, and a node description.

In this example, the node is collapsed, so the folder image is closed. The node name is 10600, and the node
description is Branch Office Administration:

10600 - Branch Office Administration

Node with a description

In this example, the node skips alevel:
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20300 - Contraller {CDM) - Level . DEPARTMEMNT
Node that skips a level with level displayed
To display images for working with nodes, click the description or node name:
WESTERNOWestmmegion = i+ e & B F B X X

Node with editing images

Thisisacomplete list of node editing images. When you highlight a node, only the images representing the
available actions appear:

= Expand Node Hierarchy: Expands all child objects for the selected node.

i+ Insert Child Node: Inserts a new node that will be a child of the currently
selected node.

ii+ Insert Sibling Node: Inserts a new node that will share the same parent as the

currently highlighted node.

= Insert Detail: Inserts anew detail value.

Thisisavailable only if the detail value information has been entered on the Tree
Structure Detail page.

s Update Node Properties: Displays the Node Properties page, which enables you
to change the level of a node or rename a node.

¥ Edit Data: Displays a page for maintaining or editing the application datafor the
node. The table that stores the data is defined on the Tree Structure Maintenance
page.

S Delete Node: Deletes the selected node.

X Cut: Marksthe highlighted tree component and cuts and copiesit to the
clipboard. Then you can use either the Paste as Sibling or Paste as Child
commands.

Note. Thisicon isnot available for dynamic detail leaves.

il Paste as Sibling: Pastes a cut node into the tree as a sibling.

! Paste as Child: Pastes a cut node into the tree as a child.

b4 Branch: Subdivides that part of the tree into a separate component that can be
maintained and viewed separately from the main tree.

b £ Open Branch: Opens the selected branch in PeopleSoft Tree Manager.
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UnBranch: Removes the selected branch and PeopleSoft Tree Manager replaces
the branch image with the node image. Any nodes that report to the selected node
are now availablein the tree.

Inserting Nodes

Toinsert anode:

1
2
3
4,
5
6

Select Tree Manager, Tree Manager.

. Search for an existing tree or create a new one.

. Onthe Tree Manager page, highlight a node.

Click either the Insert Child Node or Insert Sibling Node icon.

. Inthe Tree Node field, click the prompt button to find the node name to insert.

. Enter the node name or select the node from the list.

The Insert Child Node or Insert Sibling Note page appears with the selected value.
Click the Add button.

If you entered values that have already been defined in the User Node data record (table) but was not a
part of the tree, PeopleSoft Tree Manager adds the values to the tree when you click the Add button.

If you enter new values, PeopleSoft Tree Manager opens a User Node data page, where you can add a
new value. If anew valueis successfully added to the database, Tree Manager adds that value to the tree.

If the node you specified already exists in the tree, the system displays an error pointing to the duplicate
node.

Moving Nodes

To move anode using cut and paste:

1

2
3.
4

Select Tree Manager, Tree Manager.

. Search for an existing tree or create a new one.

In the Tree Manager page, highlight the node and click the Cut icon.

. Select the destination node and click the Paste as Sibling or Paste as Child icon.

The node is pasted into the position that you specified. Remember that you cannot insert a child node into
abranch node, insert asibling node into aroot node, or insert a parent node into its child.

PeopleSoft Tree Manager moves the entire part of the tree starting at the 