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Preface

Oracle Retail Invoice Matching User Guide is a complete guide to the user interface of
Oracle Retail Invoice Matching.

Audience

This document is intended for the users of Oracle Retail Invoice Matching.

Related Documents
For more information on Oracle Retail Invoice Matching, please see these documents:

*

*

*

*

*

*

Oracle Retail Invoice Matching Installation Guide
Oracle Retail Invoice Matching Release Notes
Oracle Retail Invoice Matching Operations Guide
Oracle Retail Invoice Matching Data Model
Oracle Retail Invoice Matching Batch Schedule
Oracle Retail Invoice Matching Online Help

Customer Support

*

https://metalink.oracle.com

When contacting Customer Support, please provide:

*

*

*

*

Product version and program/module name.

Functional and technical description of the problem (include business impact).
Detailed step-by-step instructions to recreate.

Exact error message received.

Screen shots of each step you take.
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Oracle Retail Invoice Matching

Oracle Retail Invoice Matching (RelM) supports verification of merchandise invoice cost
and quantity prior to payment. RelM receives invoice data via electronic data interchange
(EDI) or manually entered into the system through a group or single invoice entry
facility.
Invoice records are verified against associated receipts in an automated matching process.
If invoices are matched to receipts within tolerance at a summary level, they are
evaluated for 'best payment terms' and posted to a staging table. The staging table is
interfaced with the retailer's accounts payable system, where payments are processed and

corresponding accounting entries are posted.

Invoice Matching

If invoices and receipts are not matched at the summary level after a specified period of
time, the auto-matching process attempts to match at the line-level within tolerances. If
matches are not identified at the line level, the process calculates a cost or quantity
discrepancy. The discrepancy is routed to defined user groups for resolution.
Discrepancies are resolved by applying reason codes based on a set of defined actions
(for example, charge-back supplier) which determine disposition of the discrepancies.

Discrepancies are routed out of the auto-match process and you can begin manual
identification of summary and detail level matches. You may resolve line-level
discrepancies. Additionally, you can access invoices and receipts.

Business Process

Resolve Discrepancies

*

*

*

*

Review cost discrepancies
Review quantity discrepancies
Review VAT discrepancies
Create memos and requests

Enter and Review Invoices

*

*

*

*

*

Review EDI uploads

Split invoices with multiple locations
Enter document groups

Create a merchandise invoice

Create a non merchandise invoice

Match Documents

*

*

*

Summary match invoices
Detail match invoices
Summary match credit notes
Detail match credit notes

User Guide 1



Invoice Matching

Maintain Invoice Matching Settings
+ Maintain system options

+ Maintain supplier options

+ Maintain general ledger accounts

+ Maintain reason codes

+ Maintain user groups

+ Maintain tolerance levels

Navigate Invoice Matching

Invoice Matching Navigation

This section describes how to navigate within RelM. The following topics are included:
+ Instructions to log on to and exit RelM

+ Instructions to navigate within a window

+ Instructions to sort and filter columns

Log on to and Exit RelM

Note: The way that you access RelM depends on how the
system is set up at your location. Contact you system
administrator for instructions. After you have started RelM,
you are prompted to log on to the system.

Log on to RelM

1. Onthe Login window, enter your user name in the Username field.
2. In the Password field, enter your password.

3. Click Log In. The RelM Main Menu window is displayed.

Exit RelM
1. From the Main Menu, select Log Out. You are prompted to confirm your decision.
2. Click OK. You are returned to the Login window.
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Navigate Within a Window

Use a Drop-Down list

Some fields can accept values only from a predefined list of options. Such fields have a
down arrow = button on the right side of the field.

1. Click the down arrow ] button. A drop-down list of options displays.

2. Select a value from the drop-down list. The selected option is entered in the

appropriate field.
Use a List of Values Button

The List of Values E button is found to the right of a field. The button displays all
defined values or options available for the field.

Note: The list of values is empty if no values have been
defined for the list.

1. Click the LOV = button. A list of options is displayed.

2. Select an option from the list.
OR
You may double click on an option in the list to populate a field.

3. Click OK. The selected option is entered in the appropriate field.

Sort and Filter Information
RelM allows you to sort and filter data so that you can view the appropriate information.

Filter Information

Many windows use filters. A filter allows you to limit the records listed in the column to
those that match your filter criteria.

+ To select the criteria, choose from the values in the drop-down list associated with
the field. You may filter multiple columns at the same time. The table displays only
records that match the selected criteria.

+ Todisplay all records, select *All* from each drop-down list.

Sort Information
Many windows use underlined column headings to sort table data.

+ Tosort the list, click any underlined column heading. You can only sort by one
column at a time. An arrow indicates the column that is currently sorted, as well as
the sort order.

+ Toreverse the current sort order, click the same column heading again.

User Guide 3



Invoice Matching

Flexible Columns

You may customize your window view by clicking on the column IT button. You may
change the columns that are hidden or displayed, or the order in which columns appear.
Once you rearrange the columns, your window maintains the view every time you open
the window.

Hide or Display a Column

1. Click the column IL button, found to the left of the window name. The Column
Ordering window opens.

2 http:/fimspdev33.us.oracle.com: 8891 - Col... |Z||E|[z|

Curremt View: |

Custom View: |

Hidden Columns

Doc Type

Do Prefix

Dac |0 *=*

Status

Doc Date

Order Mo,

Due Date =
Wendor

Yendor Desc

Location **

Location Description ** W

[ 4|+

CAGIEAE,

*# _ Denotes Column Mot Hideakle

Apply Cancel

&) Done  Internet

Column Ordering Window

2. Select a column heading.

3. Use the left arrow */ button or the right arrow | button to move the column
heading to the Hidden Columns or the Visible Columns area.

Note: Column headings with a double asterisk (**) cannot
be hidden.

4, When the columns are in the Hidden Columns and Visible Columns as desired, click
Apply. You are returned to your previous work area.
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Change the Column Order
1. Click the column II button. The Column Ordering window opens.

‘2 http:/imspdev33.us.oracle.com: 8891 - Col... |Z||E|F5__(|

Curremt View: |

Custom View: |

Hidden Columns

Dac Type

Doz Prefix

Do |0 %%

Status

Dac Date

Order Mo,

Due Date —
Wendor

Yendor Desc

Location **

Location Description ** %

||+

e [ |

* . Denotes Column Mot Hideakle

Apply | Cancel

;EI Cone  Internet

Column Ordering Window

2. Select a column heading. Click the up arrow 4| button or down arrow ¥ button to
move the column heading order.

a. Moving the column heading up on the list places it to the left side of the screen.

b. Moving the column heading down on the list places it to the right side of the
screen.

c. Tomove a column to the top of the list, select the column heading and click top
# putton

d. To move a column to the bottom of the list, select the column heading and click
the bottom 2/ button.

3. When the columns are in the desired order, click Apply. You are returned to your
previous work area.
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Enter Documents

Document Groups

Enter Document Groups

There are three ways invoices are loaded into the system: EDI, group entry, and single
invoice entry. The Group Entry window allows you to manually enter merchandise
invoices, non-merchandise invoices, and credit notes into the system.

When you enter document groups, you can define default criteria that apply to multiple
invoices. Alternatively, you can enter invoices without applying default information.
After you have entered all the invoices in the group, the control quantity should match the
calculated quantity and the control cost should match the calculated cost of the
documents you have entered. When the totals match, you can submit the group for
approval. Once the group is approved, you can begin matching the invoices.

This section includes the following document group instructions:
+ Create an Invoice Group

+ Edita Document Group

+ Delete an Document Group

+ Approve a Document Group

User Guide 7



Enter Documents

Create an Invoice Group

Navigate: On the Document Entry tab, click Group Entry. The Group Entry List window
opens.

URL.

-
Graup Enty List 1T

Entry Date Status Control Currency

Delete  Groupin A id Al - Total Code Gl
o omsia ox02001 Worksheet 500000 541000000 4,100,000 ] ausp ADMIN
o omem 002001 Worksheet 500000 51,0000000 $1,000.0000 1 1 usp ADMIN
o omed 0302001 Worksheet 500000 100000 5100000 1 1 UsD ADMIN
I omes o:02001 Worksheet 500000 51,0000000 51,000,000 E] 3UsD ADMIN
r 92526 03-10-2001 Wiorksheet $100,000,000,000.0000 §100,000,000,000 0000 $0.0000 1 1UsD DEMC1
I a@s: 03-10-2001 Worksheet §1,000,000,000,000,000.0000 $100,000,000,000 0000 (3999,900,000,000,000.0000) 1 1UsD DEMO1
oo 03-10-2001 Wiorksheet 99,999,999,399.0000 $8,777 777 777 779,260 0000 $8777 577 777,779,281 0000 3 0usD DEMOT
I ome 0310200 Worksheet # 0000 5 90,0000 $5,300,000,000,000,002.0000 5 1 usp DEMON
r 892807 03-10-2001 Submitted $100.0000 $100.0000 $0.0000 1 1 ousp DEMO1
[ omem 0302001 Workheet 500000 $444.0000 44,0000 0 1 1 usp DEMCY
I omein 00201 Worksheet 500000 42,855,000 42,855,000 0 2 2usp DEMOY
omeit ox02001 Worksheet 500000 3555.0000 $555.0000 0 2 2usp DEMG!
o ome 0302001 Worksheet 500000 §330,309,999,33 5560 $339,309,099,399 5560 0 1 1 UsD DEMON
I o@Ee 002000 Worksheet $234.0000 5234.0000 30,0000 0 1 1 UsD DEMON
r 83307 03-10-2001 vorksheet $0.0000 $45.0000 $45.0000 o 1 1UsD DEMC1

1234 [blext]

Advenced Search | Clem pobvanomd Semrc | Wew | Delete || Cancel

[
Group Entry List Window

1. Click New. The Group Entry window opens.

ot Auhenticaticn: DATAEASE

d.312c; Admin Ussr ADMIN DB URL: jdhc

(Group ID: 102401 Entry Date: 03-10-2004 Currency s Eus voler Status: orksheet

e i Gencp Qe deik1l, Datx Seurce oncl) Log Pafh: mdlAmbubminioc

Document Type Vendor Type Document Date Terms Ref Ho. 1

Suppier =
[Werchandise Invice = = £ = [ Apply Defauts
P L stom View ~

Dacument

Document Type Vendor Type Dac Ho. Date Terms Order Ho. Location Total Oty Total Cost MerchRefHo.1 RefHo.2 RefHo.3
Supplier 3

[erchardie mvaize =]l = Al E| g ¥ E] [ [
oo || [Geiea |

=

Existing Documents Vil PECRT gk
Delete Document Type Vendor Doc Ho. Document Date Terms Due Date Order Ho. Location Total Oty Merch Cost Hon Merch Cost Total Cost RefHo. 1
Ho records found

m—

Calculated Total $0.0000 Calculated Count 0
Control Total 0.0000 Control Count
Variance $0.0000 Variance 0

ok | pekte | Calcuizte Variance. _caneal |
|
Group Entry Window

2. Inthe Summary area, enter the Control Total and the Control Count for the group
you are entering.
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Add Documents Using Default Information

Note: Click Show to display the available fields in the
Defaults area.

1. Inthe Document Type field, select the type of document that is being added to the
group.

2. Inthe Vendor Type field, select the type of vendor that sent you the document.

3. Under the Vendor Type field, enter the vendor ID, or click the LOV E button and
select the vendor.

4. Inthe Document Date field, enter the date the document was created, or click the
calendar £l button and select the date.

5. Inthe Terms field, enter the terms code, or click the LOV E button and select the
terms.

6. Inthe Defaults area click Apply Defaults. The information is added to the Document
Entry area.

7. Inthe Doc No. field, enter the document ID.

8. Inthe Order No. field, enter the purchase order number that is associated with the
document.

Note: You can search for a purchase order by receipt and
location information.

9. Inthe Location field, enter the location ID, or click the LOV E button and select a
location ID.

10. In the Total Qty field, enter the total number of items on the document.
11. In the Total Cost Ex VAT field, enter the total cost on the document.
12. Complete the document group.

Add Documents Without Default Information

1. Inthe Document Type field, select the type of document that is being added to the
group.

2. Inthe Vendor Type field, select the type of vendor that sent you the document.
Under the Vendor Type field, enter the vendor ID, or click the LOV g button and
select the vendor.

4. Inthe Doc No. field, enter the document ID.

5. In the Document Date field, enter the date the document was created, or click the
calendar £ button and select the date.

6. Inthe Terms field, enter the terms code, or click the LOV 5 button and select the
terms.

7. Inthe Order No. field, enter the purchase order number that is associated with the
document.

8. In the Location field, enter the location ID, or click the LOV E button and select a
location ID.

9. Inthe Total Qty field, enter the total number of items on the document.

User Guide 9



Enter Documents

10. In the Total Cost Ex VAT field, enter the total cost on the document.
11. Complete the document group.

Complete the Document Group
1. Add non-merchandise costs as necessary.

a. Inthe Document Entry area, click the amount in the Non-Merch field. The Non
Merchandise Cost window opens.

| hitp:/fmspdev33.us.oracle.com: 8891 - Non Merchandise Cost - Microsoft Internet Explorer

Non Merchandise Cost
Document ID : 21352

Ancillary Services 0.0000 b
Banced Premium 0.0000 b
Extraneous tems 0.0000 A
Ereight Code 0.0000 hd
Indirect Expense 00000 hd
Hanban 0.0000 b
Miscelsneous 0.0000 b
Repacking 0.0000 b
Sales Tax 0.0000 b
v
I GL Cross-reference for
1 2 3 4 5 (3 T 8 9 10
Type: Company  Location Account Department Class Affiliate Futuret Future2 Future3d Futured
Total:
Ok caicuiate Total | [ cancel |
&] Done # Internet

Non Merchandise Cost Window

b. Inthe non merchandise fields, enter the appropriate charges.

c. Inthe VAT Code - Rate field, select the appropriate VAT information for the
non-merchandise charge.

d. Click Calculate Total. The sum of the non-merchandise costs appears in the
Total field.

e. Click OK to save your changes and close the window.

10
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2. Add the invoice VAT cost.

a. Inthe Document Entry area, click the amount in the Total VAT Amt field. The
VAT Breakdown window opens.

| hitp:#fmspdev33.us.oracle.com: 8891 - VAT Breakdown - Microsoft Internet Explorer
VAT Breakdown

Ex VAT Basis VAT Code VAT Rate VAT Amounts
i 20 0.0000
z a 0.0000
E 30 0.0000
3 10 0.0000
Total:
ok Calculate Total | [ Cancel |
&] Done # Internet

VAT Breakdown Window

b. Inthe Ex VAT Basis field, enter the amount on the invoice that is subject to
VAT.

c. Click Calculate Total. The amount of VAT appears in the total field.

Click Add. The document is added to the Existing Documents area.

Click Calculate Variance. The remaining variance appears.

Continue adding documents until the totals and counts have no variance.

Click OK to submit the group for matching. The Group Entry List window opens.

o gk~ w
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Edit a Document Group

Navigate: On the Document Entry tab, click Group Entry. The Group Entry List window

opens.

URL.

; -
Graup Enty List 1T

Entry Date. Status

Control Mariance Control Calculated Wariance Currency
Delete Groupin | = 4 B Total Total Total Cou Count Count  Code Ll
oSt o020 Worksheet 500000 541000000 4,100,000 0 ] ausp ADMIN
r o@Es o020 Worksheet 500000 51,0000000 $1,000.0000 0 1 1 usp ADMIN
I omEe oa02000 Worksheet 500000 100000 5100000 0 1 1 UsD ADMIN
I omes o:02001 Worksheet 500000 51,0000000 51,000,000 0 E] 3UsD ADMIN
r 92526 03-10-2001 Wiorksheet $100,000,000,000.0000 §100,000,000,000 0000 $0.0000 o 1 1UsD DEMC1
I a@s: 03-10-2001 Worksheet §1,000,000,000,000,000.0000 $100,000,000,000 0000 (3999,900,000,000,000.0000) 0 1 1UsD DEMO1
oo 03-10-2001 Wiorksheet 99,999,999,399.0000 $8,777 777 777 779,260 0000 $8777 577 777,779,281 0000 3 3 0usD DEMOT
I ome 0310200 Worksheet # 0000 5 90,0000 $5,300,000,000,000,002.0000 o 5 1 usp DEMON
r 892807 03-10-2001 Submitted $100.0000 $100.0000 $0.0000 1 1 ousp DEMO1
r osmm 00 Workheet 500000 $444.0000 44,0000 0 1 1 usp DEMCY
[T R 2T ] Worksheet 500000 42,855,000 42,855,000 0 2 2usp DEMOY
rosmt1 o020 Worksheet 500000 3555.0000 $555.0000 0 2 2usp DEMG!
s oa02000 Worksheet 500000 §330,309,999,33 5560 $339,309,099,399 5560 0 1 1 UsD DEMON
I o@Ee 002000 Worksheet $234.0000 5234.0000 30,0000 0 1 1 UsD DEMON
r 83307 03-10-2001 vorksheet $0.0000 $45.0000 $45.0000 o 1 1UsD DEMC1
123 4 [hext]
Advenced Search | Clem pobvanomd Semrc | Wew | Delete || Cancel

[
Group Entry List Window

1. To search for a document group:
a. Click Advanced Search. The Group Entry Advanced Search window opens.

crtkll, Datn Source: mms10 Log Paf: A Limehadkminioct]_enwsfocd 90 geim] /Rl Aufhdication: DATABASE

Yo are logged in o Adsin Tser ADBIN
Group Ent

DB URL: jdbccoracle b s
Advanced Search

Documert 1D || (% for partial ssarch)

Documert Type | Al ~
Wendor Type | Suppiier hd
veneor | =

Order hurmber =
Currency [sD: Eusvorr

Totacost | w [

Dacument Group Status |41 pd

Search |  Refresh | Cancel

Group Entry Advanced Search Window

b. Enter the criteria to restrict your search.
c. Click Search. The Group Entry List window opens.
2. Inthe Group ID column, click a group ID. The Group Entry Detail window opens.

4 Adwain User ADMIN DB URL: 14 L], Dat Sewrce; muel) Log Path: Aufhendication; DATABASE

Status Worksheet

Entry Date 03-10-2001

Currency LSD

Sl EEDET b Doc  Document Document Due Total tan Mereh Order Losation  Location Description
Delete | 4 MR hd Y Type Date Terms Date Oty Merch Cost Cost Total Cost Ho. |&I MIE hd
[~ 12120000 Glassware Products Ltd. 14554 mj;“‘::”“'se 113082001 gﬁj:% @ ggtﬁg 150 $14800000  $10.0000 $1,500000077013 1411411111 Contral Physical WH
11301
[ 000000000 Test Suppler 234 MEHOPANNSS gppeo001 OODOO% 014 Do 4324 §777777777077600000  $0.0000 §7777,777,177,777,750.0000 76904 1000000015 Gharieston
014
11301
[ 000000000 Test Suppler a2 MEMOPANISS gppo00t OO0OO% 014 Do 4$1,000000,000000000.0000  $0.0000 $1,000,009,000,000,000.0000 76904 1000000013 Charleston
014

Calculated Total $8777.777,777,779,260.0000 Calculated Count 3
Control Total] Control Cour 3
Variance 58,777 677,777,779,261.0000 Variance i

oK worksreet | [sunme | [ sporove || caustevarance | | Ada | Defete | | cancel

Group Entry Detail Window

12
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3. To make changes to the document group, click Worksheet. You are prompted to
confirm the status change.

Click OK. The document group status is changed to worksheet.

Click Add. The Group Entry window opens.

Add documents as necessary.

Delete documents from the document group as necessary:

a. Inthe Delete column, select the invoice you are deleting.

b. Click Delete. You are prompted to confirm the deletion.

c. Click OK. The invoice is deleted from the system.

8. Click OK to submit the group for matching. The Group Entry List window opens.

N o oA

Delete a Document Group

Navigate: On the Document Entry tab, click Group Entry. The Group Entry Detail
window opens.

a5; Admin User ADMIY DB URL: i oracle thin; @ ek, Dk Source; pasl0 Log Pafh: A Limbodmin/ 4 _reinl1FeDlogehet. nfhentication: DATAEASE

Entry Date 03-10-2001 Currency LD Status Viorksheet
Existing Documents
LI LML Doc  Document  Document Due Total Hon Merch Order Location  Location Deseription
Delete | A1 ha i) |l Mo. Ivpe Date Terms Date Oty Merch Cost cost TIotal Cost Ho. |AN A B
[T 1212120000  Glassware Products Ltd 14554 m:;‘:ﬁ”:”d‘se 03-09-20m 3;155% = gg'unf' 150 $1,4900000  $10.0000 $1,5000000 77013 1111114111 Certral PhysicalWH
Merchandise L2501 03-20
[~ 5000000000 Test Suppier i 03052001 00000% 014 Do 432487777, 777,777,777,7800000  $0.0000 §7777,777,777 777,7800000 76904 1000000015 Charleston
Merchandise Tl 03-20,
[~ 5000000000 TestSupplier a2 e 03092001 00000% 014 oo 41 ,000,000,000,000,0000000  $0.0000 $1,000,000,000000,000.0000 76904 1000000018 Charleston
14
Calculated Total $6.777 777 777,779,280.0000 Calculated Count 3
Control Total] 99,399 ,999,333 0000 Control Cound] 3
Variance $3.777 677,777,779,281,0000 Variance 0
ok worksrest || suemt approve. | Gatcuiate veranoe || add Delete: Cancel

Group Entry Detail Window

1. Inthe Delete column, select the document group you are deleting.
Click Delete. You are prompted to confirm the deletion.

Click OK. The document group is deleted from the system.

Click Cancel to close the window and save your changes.

o
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Approve a Document Group

Navigate: On the Document Entry tab, click Group Entry. The Group Entry List window
opens.

v s A, User ADMIDY DB URL: (11, Data Seuree: mucl0 Log Pah; A n LR DML ogshet. Aueication: DATABASE
Group Entry List NIl
Entry Date Status Control Caleutated Variance Control Calculated  Variance Curreney  —oicatelll
Delete  Groupin A id Al - Total Total Total Count  Count Count Code Gl =
© o@sie ooz Wrksheet $0.0000 54,100.0000 $4,100.0000 0 3 ausp ADMIN
C ooms o020 Wrkshest $0.0000 $1,000.0000 $1,000.0000 0 1 1 UsD ADMIN
o4 0302000 Workshest $0.0000 $10.0000 $10.0000 0 1 1 UsD ADMIN
I o@ms o020 Worksheet $0.0000 $1,000.0000 $1,000.0000 0 3 3UsD ADMIN
r 92526 03-10-2001 Worksheet %100,000,000,000.0000 $100,000,000,000 0000 $0.0000 o 1 1UsD DEMC1
I a@s: 03-10-2001 Worksheet §1,000,000,000,000,000.0000 $100,000,000,000 0000 (3999,900,000,000,000.0000) 0 1 1UsD DEMO1
oo 03-10-2001 Wiorksheet 99,999,999,399.0000 $8,777 777 777 779,260 0000 $8777 577 777,779,281 0000 3 3 0usD DEMOT
I ome 0310200 Worksheet # 0000 5 90,0000 $5,300,000,000,000,002.0000 o 5 1 usp DEMON
r 92807 03-10-2001 Submitted $100.0000 $100.0000 $0.0000 1 1 ousD DEMC
gm0z Worksheet 0.0000 $444.0000 444.0000 0 1 1 usD DEMOT
@m0 oozm Worksheet 0.0000 $4255.0000 $42,55.0000 0 2 2usp DEMOT
@Bl ooz Wrksheet $0.0000 $556.0000 $555.0000 a0 2 2usp DEMOH
©oomE 03020 Workshest $0.0000 $239,999 939,998 5580 $350,999 250,998 5560 0 1 1UsD DEMCH
I mEe  os0200 Workshest $234.0000 5234.0000 30.0000 0 1 1 UsD DEMCH
r 93307 03-10-2001 Worksheet $0.0000 $45 0000 $45.0000 o 1 1UsD DEMC1
123 4 et
Advenced Search | Clem pobvanomd Semrc | Wew | Delete || Cancel

Group Entry List Window

Note: Once you have approved a document group, you can
no longer make changes to it.

1. Inthe Group ID column, click the group ID of a document group that has a status of
Submitted. The Group Entry Detail window opens.

2. Click Approve. You are prompted to confirm the document group's approval.
3. Click OK. You are returned to the Group Entry List window.
4. Click Cancel to close the window and save your changes.
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EDI Uploads

Review EDI Uploads

There are three ways invoices are loaded into the system: EDI, group entry, and single
invoice entry. The majority of invoices are sent to Oracle Retail Invoice Matching via
Electronic Data Interchange (EDI). If the data on the invoices can be verified, then they
will be ready to match. If the data cannot be verified, then you need to manually correct
the inaccurate data on each invoice.

The EDI maintenance windows allow you to update invoice data for invoices that were
uploaded with inaccurate data. You can correct the invoices one at a time, or you can
correct the order number or item number on multiple invoices. If you correct the order
number or item number for all invoices, all invoices with the old value are updated with
the new value.

This section includes the following EDI instructions:
+ Correct a Rejected EDI Invoice

+ Delete EDI Invoices

+ Correct Multiple Rejected EDI Invoices

+ Delete Multiple Rejected EDI Invoices

User Guide 15
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Correct a Rejected EDI Invoice

Navigate: On the Document Entry tab, click EDI Maintenance. The EDI Maintenance
window opens.

529521 J08T ik cuplicate LPC
$I2812 6559 okl cuplicate LPC
530,105 400 Ikl cuplicate LPC
312,508 6259 okl cuplicate LPC
2N HE00) ke chuphcale LEC

SO0 - Tered Spgier 38 (155 BE00) vl chupiicale LPC
SOTONO000 -Terel Sopgiber 854,11 £400 vl chupliale LR
SOOOOOOOOE- Tes! Suppiler SOOOOOOOOD 13,767 £300 evnkd duphicale LBC
SOOOOOO08-Todl Supgiler SOOOOOOO04H 19 5 J000 ek duplicale LIC
12121 X0 Aatware Froducts Lid. 4 072 4000 Fevmld dupscate LG
1200 21 X0 it ProdactLid 40,0 E200) Frvmled cuplcate LG
SOOI -Tel Sipgier 30 0 D0 el LIPS d

EDI Maintenance Window

1. Inthe Invoice Number column, click an invoice number. The EDI Rejected Invoice
Details window opens.

; I-_“';':'m‘;;l:‘::"“ I.:II:;‘ B TR e e gl 1100 deeihl ], Bl fowve e 30 Bag Pulle A0 Drbalimdrei 8] mmnf | {00 juim | 3R S8 ap b
s - = | ] ¥ ooco ot
[ I~ B e [ = RIS REE.L
= = - T i_,_| 0 0505 FATE 000
F | = F ] 0 HelE T 8000
= I i.._ [ o 3000 100
F - = F ] 012000 20 0008
[ C| i_,_ [ 0 1 8083 ] 2o
f | = [ “ -l S 000
o | = o oo o o
=l
= =

EDI Rejected Invoice Detail Window
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The fields that must be edited are enabled.

*

To select a different supplier, in the Supplier field, enter the correct supplier ID,
or click the LOV E button and select a supplier.

To select a different invoice date, in the Invoice Date field, enter the correct
invoice date, or click the calendar £ button and select an invoice date.

To select different terms, in the Terms field, enter the correct term ID, or click
the LOV g button and select a term.

To select a different order number, in the Order No. field, enter the correct order
number, or click the LOV E button and select an order number.

To select a different location, in the Location field, enter the correct location, or
click the LOV E button and select a location.

To select a different UPC, on the table in the UPC/Supplement/SKU field, enter
the correct UPC, or click the LOV 5 button and select a UPC.

Click Retry Invoice. You are returned to the EDI Maintenance window.

Note: If there are still errors on the invoice, you must repeat
the procedure until clicking Retry Invoice returns you to the
EDI Maintenance window.

Click Cancel to save your changes and close the window.
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Delete EDI Invoices

Navigate: On the Document Entry tab, click EDI Maintenance. The EDI Maintenance
window opens.

Vo e S e s Al e AR - g L1 A ], Bk, Bene e 3 B Tl 3 LArtenllniii B i 54, it | DR B g 0, Al s, £ T AILATE

EDl Maintenanis

Dricts '_MH rhﬁ.uj I_wj 2
r I - [ =] Tirlal ivcies Col M -
F SO000-Ted Supgie SOOOMO0S 03902007 33541 TR00 ekl duphcade LFC
[ 500000000 Ter Supmbe SO0000000Y 103001 335,H9.309 e cupicads LFC
C A Tt Sk R O A0 2007 320710 PLO0 ekl dupkcade LFC
I 13220000 Glarrwars Prodacks Lid 03903000 30,7 CHO0 ikl chuplicats LIRS
r Aelalalale, T T e, 03402007 32720 300 ekl dupbeade LEC
T 131313000 Glasareans Froducks Lid £0-3000 337 573 B0 rev chuphicale LEC
r S T T Lry S, [o-10-2007 0246 5000 Femk dupscate LPC
[ SOOO0000C-Test Soppier SOOO0O00OC o0-3000 32553 782 el cuphicals LG
M SOOOOO000S-Tesl Soppier SOOO0O0CS o90-3000 HI2412055 ekl uphcae LG
[ SOOOOO0ns-Tesl Soppier SOOO0O00) 0-0-2004 20,105 £400 vl cuphicale LG
M SOOOOnnoos-Tesl Soppler SOOOCO0CS o-90-2000 312,308 6859 el uphcale LG
M SOOOonnoos-Test Soppier SOGOCO00S o-90-2000 52,6501 H000) e cuphcate LPC
[ SO -Tes Swete £3-90-3000 83 (1% 600 vl cupliale LG
[ SO0 -Tes Sopeler 6300 854,11 £400 vl chupliale LR
r SOOOOOOOOE- Tes! Suppiler SOOOOOOOOD A g-300 13,767 £300 evnkd duphicale LBC
r SOOOOOO08-Todl Supgiler SOOOOOOO04H -10-3000 19 5 J000 ek duplicale LIC
r 12121 X0 Aatware Froducts Lid. -9 0-2000 4 072 4000 Fevmld dupscate LG
r 1200 21 X0 it ProdactLid -a0-2000 40,0 E200) Frvmled cuplcate LG
T S -Ted Supgler Ea-0-3000 30 0 D0 el LIPS d

oe| [cwen]

EDI Maintenance Window

1. Inthe Delete column, select the check box to the left of the invoice you are deleting.

Note: To select all of the invoices, select the check box in
the header area.

2. Click Delete. You are prompted to confirm the deletion.
3. Click OK. The invoice is deleted from the system.
4. Click Cancel to close the window and save your changes.
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Correct Multiple Rejected EDI Invoices

Navigate: On the Document Entry tab, click EDI Maintenance. The EDI Maintenance
window opens.

Vo e S e s Al e AR - (M L5 il Bake Bee e 35 R Pl 843 Lrvienondi i 8] i A falim] DB, At e, DT AILATE

EDl Maintenanis

Deiete I—H rth l_um__‘ =
r ] - [ =] Tirlal ivcies Col u -
F SO000-Ted Supgie SOOOMO0S 03902007 53,30 R00 ek chuplicale LPC
[ SO0 Tert Supgier SOOOMO0CT 0390200 3359 20 ekl duplcate LEC
C A Tt Sk R O A0 2007 320710 PLO0 ekl dupkcade LFC
I 13220000 Glarrwars Prodacks Lid 03903000 30,7 CHO0 ikl chuplicats LIRS
r Aelalalale, T T e, 03402007 32720 300 ekl dupbeade LEC
T 131313000 Glasareans Froducks Lid £0-3000 337 573 B0 rev chuphicale LEC
[ SOO000000%-Test Suppser SOOO00000S 0-300 4,004 5000 ekl cuphcate LPC
[ SOOO0000C-Test Soppier SOOO0O00OC o0-3000 32553 782 el cuphicals LG
M SOOOOO000S-Tesl Soppier SOOO0O0CS o90-3000 HI2412055 ekl uphcae LG
[ SOOOOO0ns-Tesl Soppier SOOO0O00) 0-0-2004 20,105 £400 vl cuphicale LG
M SOOOOnnoos-Tesl Soppler SOOOCO0CS o-90-2000 312,308 6859 el uphcale LG
M SOOOonnoos-Test Soppier SOGOCO00S o-90-2000 52,6501 H000) e cuphcate LPC
T Soooonnon -Test Scecler -90-2000 536 (14 BE00 v chuplcate LEC
[ SO0 -Tes Sopeler 6300 854,11 £400 vl chupliale LR
r SOOOOOOOOE- Tes! Suppiler SOOOOOOOOD A g-300 13,767 £300 evnkd duphicale LBC
[ SOodns-Tosl Suppler SOGOOG0H 02000 91,590 3000 reviil chughcole L
r 12121 X0 Aatware Froducts Lid. -9 0-2000 4 072 4000 Fevmld dupscate LG
T 12120 20000 et Fraducts Lid 0200 40 200 vl uplicale LG
T S -Ted Supgler Ea-0-3000 30 0 D0 el LIPS _.J

oe| [cwen]

EDI Maintenance Window

1. Click Mass Correction. The EDI Reject Mass Correction window opens.

904 _eim1 RelMLogsitst. Auhentication: DATABASE

o are Ingzed ir.: Adumin User ADMTN DB URL: jdbc:oracl thi:
EDI Reject Mass Correction

Suapler [ =|
Type hed

i em [

(36:152] deati]1, Data Source nms10. Log Path: Alfmibadmin/oc

LI

New e [

EDI Reject Mass Correction Window

2. Inthe Supplier field, enter the supplier ID, or click the LOV = button and select a
supplier.

3. Inthe Type field, select the type of change you are making, a change to an item 1D or
an order ID.

4. Inthe Old field, enter the ID of the order or item that is being replaced.
5. Inthe New field, enter the ID of the order or item you are replacing.
6. Click Replace to save your changes and close the window.
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Delete Multiple Rejected EDI Invoices

Navigate: On the Document Entry tab, click EDI Maintenance. The EDI Maintenance
window opens.

Vo e S e s Al e AR - (M L5 il Bake Bee e 35 R Pl 843 Lrvienondi i 8] i A falim] DB, At e, DT AILATE

EDl Maintenanis

r ] - [ =] Tirlal ivcies Col u -
F SO000-Ted Supgie SOOOMO0S 03902007 53,30 R00 ek chuplicale LPC
[ SO0 Tert Supgier SOOOMO0CT 0390200 3359 20 ekl duplcate LEC
C A Tt Sk R O A0 2007 320710 PLO0 ekl dupkcade LFC
I 13220000 Glarrwars Prodacks Lid 03903000 30,7 CHO0 ikl chuplicats LIRS
r Aelalalale, T T e, 03402007 32720 300 ekl dupbeade LEC
T 131313000 Glasareans Froducks Lid £0-3000 337 573 B0 rev chuphicale LEC
[ SOO000000%-Test Suppser SOOO00000S 0-300 4,004 5000 ekl cuphcate LPC
[ SOOO0000C-Test Soppier SOOO0O00OC o0-3000 32553 782 el cuphicals LG
M SOOOOO000S-Tesl Soppier SOOO0O0CS o90-3000 HI2412055 ekl uphcae LG
[ SOOOOO0ns-Tesl Soppier SOOO0O00) 0-0-2004 20,105 £400 vl cuphicale LG
M SOOOOnnoos-Tesl Soppler SOOOCO0CS o-90-2000 312,308 6859 el uphcale LG
M SOOOonnoos-Test Soppier SOGOCO00S o-90-2000 52,6501 H000) e cuphcate LPC
T Soooonnon -Test Scecler -90-2000 536 (14 BE00 v chuplcate LEC
[ SO0 -Tes Sopeler 6300 854,11 £400 vl chupliale LR
r SOOOOOOOOE- Tes! Suppiler SOOOOOOOOD A g-300 13,767 £300 evnkd duphicale LBC
[ SOodns-Tosl Suppler SOGOOG0H 02000 91,590 3000 reviil chughcole L
r 12121 X0 Aatware Froducts Lid. -9 0-2000 4 072 4000 Fevmld dupscate LG
T 12120 20000 et Fraducts Lid 0200 40 200 vl uplicale LG
T S -Ted Supgler Ea-0-3000 30 0 D0 el LIPS
oe| [cwen]

EDI Maintenance Window

1. Click Mass Correction. The EDI Reject Mass Correction window opens.

o are Ingzed ir.: Adumin User ADMTN DB URL: jdbc:oracl thi:
EDI Reject Mass Correction

Suapler [ =|
Type hed

i em [

(36:152] deati]1, Data Source nms10. Log Path: Alfmibadmin/oc

904 _eim1 RelMLogsitst. Auhentication: DATABASE

LI

New e [

EDI Reject Mass Correction Window

2. Inthe Supplier field, enter the supplier ID, or click the LOV = button and select a
supplier.

3. Inthe Type field, select Order.

Note: You can only delete orders.

4. In the Old Order field, enter the order ID, or click the LOV 5 button and select the
order that is being deleted.

5. Click Delete. You are prompted to complete the deletion.
6. Click OK. You are returned to the EDI Maintenance window.
7. Click Cancel to return to the main menu.
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Split Invoices

Split Invoices with Multiple Locations

The parent invoice windows allow you take an invoice with multiple locations and
simplify the invoice by splitting it into multiple invoices, each for a single location. An
invoice with multiple locations (a parent invoice) cannot begin any matching process
until it is split out into the single locations (child invoices). When you are splitting an
invoice with multiple locations, you must assign the total cost and total quantity to the
single locations before you can save your changes.

This section includes the following invoice splitting instructions:
+  Split Invoices with Multiple Locations
+  Set Default Child Invoice Information from a Purchase Order
+ Add Invoice Details to a Child Invoice

Split Invoices with Multiple Locations

Navigate: On the Document Entry tab, click Parent Invoice List. The Parent Invoice List
window opens.

A, User ADMIN DB URL: o oricle Thir @ Leukll, Data Souree; zaslo Log Pah A
e List
Supplier Location Invoice Terms Spiit Indicator
Parent Inuoice ID Al B Purchase Order Al hd Currency  Total Invoice Cost  Total Guantity Al hd Inuoice Date Al >
5000000001 78052 1111111111 -Certral Physical WWH usD $70,8506182 5400 2:5% 30 Days 03402001 ¥
5000000001 76070 111111111 -Certral Physical WH usD 354,000 0000 5400 25% 30 Days 03402001V
5000000001 76058 2222022222 Wesstern Physical WH usD 536,000 0000 3,600 25% 30 Days 03402001 Y
5000000001 76078 2222222272 \Western Physical VVH usD $36,000.0000 3,600 2.5% 30 Days 0340-2001 ¥
5000000001 78087 1111111111 -Certral Physical WWH usD $54,000.0000 5400 2:5% 30 Days 03402001 ¥
5000000001 6075 111111111 -Certral Physical WH usD 354,184 6200 5400 25% 30 Days 03402001V
5000000001 76078 1191111111 -Gertral Physical WH usD 554,000 0000 5400 2.5% 30 Days 03402001 N
1212120000 64927 1111111111 -Certral Physical H usD $49.217 5191 3,600 1 5% 30 Days 034020001V
5000000001 7e088 1111111111 -Certral Physical WWH usD $62,325.3091 5400 2.5% 30 Days 03102000 ¥
1
Cancel

Parent Invoice List Window

In the Parent Invoice ID column, click an invoice number. The Parent Invoice Header
window opens.

/RaTbMLogs#st. Aumhentication: DATABASE

03-10-2001

a $54,000 0000
6,325 3091 ms: 01-2.5% 30 Days
Pu $62,325 3091 aid: N
Location:1111111111-Centrel Physical iVH Total Quantity: 5400
Default From Order: = % Defaults
Location: | g Ghild Merchandise Gost: Child Quantity:; Ay Utz
Delete
I Child Invoice ID Document Type Order Location Total Merchandise Cost Total Invoice Guantity
Il A1 Merchansise Invoice 76083 Central Physical H 54,000,000 5400
[©  ECIGENNI0632854254560000000000L OG1111111111 [0} Ner-Merahandiss Irivoice 76083 Gentral Physical YH $6,326 301 0
Undistributed Cost: $0.0000 Undistributed Quantity: 0
ok [peite

Parent Invoice Header Window

Note: To begin splitting an invoice, select an invoice that
has an N in the Split Indicator column.
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Add Child Invoices

1.

4.

In the Location field, enter the location ID, or click the LOV E button and select the
location.

In the Child Merchandise Cost field, enter the monetary amount that should be
allocated to the child invoice.

In the Child Quantity field, enter the number of items that should be allocated to the
child invoice.

Click Apply. The results are displayed in the table.

Edit Child Invoices

1.

2.
3.

In the table, double-click a child invoice. The editable fields above the table are
enabled.

Update the enabled fields as necessary.
Click Update. The child invoice is updated.

Delete a Child Invoice

1.
2.
3.

In the Delete column, select the child invoice you are deleting.
Click Delete. You are prompted to confirm the deletion.
Click OK. The child invoice is deleted.

Complete the Distribution

1.

Completely distribute the cost and the quantity of the parent invoice.

Note: Once you click OK, you may not change the cost and
quantity distributions.

Click OK to save the changes and close the window.
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Set Default Child Invoice Information from a Purchase
Order

Navigate: On the Document Entry tab, click Parent Invoice List. The Parent Invoice List
window opens.

Yo ure logged in 15 e User ADMIN DB URL.: jeoc cracle-thin: @enspdev36:1521 deurtk 11, Daa Souree: zas1d Log Pafh: A ebadmindocd]_e Teim] LR TMLogsst. Auhenication: DATAE ASE
Parent Invoice List
Supplier Location Invoice Terms Split Indicator
Parent Inuoice 1D Al - Purchase Order Al - Currenty  Total Invoice Cost  Total Quantity Al B Inuoice Date Lhd

5000000001 052 11111114 Certral Physical tH usD $70,850 6162 5,400 2.5% 30 Days 0340.2001 ¥

5000000001 768070 1111111111 -Certral Physical WWH usD $54,000.0000 5400 2:5% 30 Days 03402000 ¥

5000000001 76055 2222022222 Western Physical VWH usD $36,000 0000 3600 25% 30 Days 03402001V

5000000001 76078 2222022222 Wesstern Physical WH usD 36,000 0000 3,600 25% 30 Days 03402001 Y

5000000001 087 11111114 Certral Physical tH usD $54,000.0000 5,400 2.5% 30 Days 0340-2000 ¥

5000000001 76075 1111111111 -Certral Physical WWH usD $54,184.6200 5400 2:5% 30 Days 03402001 ¥

5000000001 76079 1111111111 -Certral Physical WH usD 354,000 0000 5400 25% 30 Days 03402001 N

1212120000 64927 1111111111 -Certral Physical WH usD 549,217 6191 3,600 15% 30 Days 03402001 Y

5000000001 76088 1111111111 -Certral Physical H usD $62,325 3091 5,400 2.5% 30 Days 03402000V
1

Cancel

Parent Invoice List Window

1. Inthe Parent Invoice ID column, click an invoice number. The Parent Invoice Header
window opens.

[von 045 Admin User ADMIN DB WRL: jdscioracls T alidentkll, Dats Source: nsl) Log Pah: MIlAm: 1 LRAIMLogs At Auhentication: DATAEASE
Parent Invoice Header
Parent Invoice ID: EDIGENN1 0632854254550000000000 Total Merchandise Cost: §54,000 0000 Invoice Date: 03-10-2001
Supplier:5000000001-Test Supplier Total Hon-merchandise Cost: 38,325 3031 Invoice Terms: 01-2.5% 30 Days
Purchase Order: 76085 Total Inuaice Cost: 62,325 3031 Manually Paid: N
Location:1111111111-Certral Physical vWH Total Quantity: 5,400

Default From Order: H ¥ Defauts
Location: | =] Child Merchandise Cost: Child Quantity:. Epply Update

Delete
= Child Invoice I Document Type order Location Total Merchandise Cost Total Invoice Quantity
I A111111111 Merchansise Invoice: 7B0BE Central Physical WH 554,000.0000 5,400
I 11111111100 Nan-Merchandise Invaice 7B08E Central Physicsl WH 98,325.3091 0
Undistributed Cost: $0.0000 Undistributed Quantity: 0

[0K] [peiet=

Parent Invoice Header Window

Note: To begin splitting an invoice into single locations,
select an invoice that has a N in the Split Indicator column.

2. In the Default From Order field, enter the purchase order number, or click the LOV
5 button and select a purchase order.

Note: You can search for a purchase order by receipt and
location information.

3. Click Defaults. The location, merchandise cost, and quantity as assigned on the
purchase order are displayed in the table.

4. Add child invoices, edit child invoices, and delete a child invoice as necessary.
5. Complete the distribution.
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Add Invoice Details to a Child Invoice

Navigate: On the Document Entry tab, click Parent Invoice List. The Parent Invoice List
window opens.

oc: Avtorin Uear ADMIN DB URL: b cracle thin: @ k11, Dada Source: pcld Log Pt fah

Parent Invoice List

Supplier Location Invoice Terms Split Indicator
Parent Inuoice 1D Al - Purchase Order Al - Currenty  Total Invoice Cost  Total Quantity Al B Inuoice Date Lhd

5000000001 052 11111114 Certral Physical tH usD $70,850 6162 5,400 2.5% 30 Days 0340.2001 ¥
5000000001 768070 1111111111 -Certral Physical WWH usD $54,000.0000 5400 2:5% 30 Days 03402000 ¥
5000000001 76055 2222022222 Western Physical VWH usD $36,000 0000 3600 25% 30 Days 03402001V
5000000001 76078 2222022222 Wesstern Physical WH usD 36,000 0000 3,600 25% 30 Days 03402001 Y
5000000001 087 11111114 Certral Physical tH usD $54,000.0000 5,400 2.5% 30 Days 0340-2000 ¥
5000000001 76075 1111111111 -Certral Physical WWH usD $54,184.6200 5400 2:5% 30 Days 03402001 ¥
5000000001 76079 1111111111 -Certral Physical WH usD 354,000 0000 5400 25% 30 Days 03402001 N
1212120000 64927 1111111111 -Certral Physical WH usD 549,217 6191 3,600 15% 30 Days 03402001 Y

Er 5000000001 76088 1111111111 -Certral Physical H usD $62,325. 3091 5400 2.5% 30 Days 03402001 ¥

1

Cancel

Parent Invoice List Window

1. Inthe Parent Invoice ID column, click an invoice number. The Parent Invoice Header
window opens.

Parent Invoice Header

Parent Invoice ID: EDIGENN1 0632854254550000000000 Total Merchandise Cost: §54,000 0000 Invoice Date: 03-10-2001
Supplier:5000000001-Test Supplier Total Hon-merchandise Cost: 38,325 3031 Invoice Terms: 01-2.5% 30 Days

Purchase Order: 76085 Total Inuaice Cost: 62,325 3031 Manually Paid: N
Location:1111111111-Certral Physical vWH Total Quantity: 5,400

Default From Order: H ¥ Defauts
Location: | =] Child Merchandise Cost: Child Quantity:. Epply Update

Delete
= Child Invoice I Document Type order Location Total Merchandise Cost Total Invoice Quantity
I A11111111 Merchancise Invoice: 7B08E Central Physicsl WH 354,000.0000 5,400
I 1411141110t Non-Merchandize Invaice 78085 Certral Physical WH 5,325.3081 0

Undistributed Cost: $0.0000 Undistributed Quantity: 0

[0K] [peiet=

Parent Invoice Header Window

Note: To begin splitting an invoice into single locations,
select an invoice that has a N in the Split Indicator column.

2. Add all child invoices to the parent invoice header.

Note: You must completely distribute the total cost and total
quantity of a parent invoice before you may add details to
the child invoice.

3. Inthe Child Invoice ID field, click the child invoice ID. The Child Invoice Detail
window opens.

ti1l, Datx Source: zasl) Log Pafh: i

EDIGENN0532954254560000000000L0C1 11111111 ThM Total Merchandise Cost:
Supplier: 5000000001 -Test Supplier Currency: LSD Total Quantity:
Locatien: 1111111111-Central Physical WH

ftem E| Invoice Gty Unit Cost Ao ltem Updste fiem

Delete tem Deseription Invaice Qty Inv. Unit Cost Extended Cost
Ho records found

98,325,309
0

elect al
lear al
Totals Total ltems: 0 Total Quantity 0 Total Extended Cost: 38,325,309
Quantity Variance: 0 Extended Cost Variance: 8,325,309
Ok Delete fiems || Cancel

Child Invoice Detail Window
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In the Item field, enter the item ID, or click the LOV E button and select an item ID.
In the Invoice Qty field, enter the number of units on the invoice.

In the Unit Cost field, enter the cost of one unit of the item.

In the VAT Code - Rate field, select the VAT rate that is applied for this invoice
Click Add Item. The item is added to the invoice.

N g A

Edit an Item

1. In the table, double-click an item. The editable fields above the table are enabled.
2. Update the enabled fields as necessary.

3. Click Update Item. The record is updated.

Delete an ltem
1. Inthe Delete column, select the item you are deleting.

Note: To delete all items on the Child Invoice Detail
window, click select all.

2. Click Delete Items. You are prompted to confirm the deletion.
3. Click OK. The item is deleted.

Complete the Invoice
1. Click OK to save the changes and close the Child Invoice Detail window.
2. Click OK to save the changes and close the Parent Invoice Header window.
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Create Documents

Merchandise Invoices

Create a Merchandise Invoice

There are three ways invoices are loaded into the system: EDI, group entry, and single
invoice entry. An invoice is the bill for goods or services received from a supplier or
partner. A merchandise invoice is a document that a supplier sends to a retailer for
merchandise items. A merchandise invoice can also contain additional non-merchandise
costs. Because a merchandise invoice must involve items, only suppliers can send
merchandise invoices.

In addition, deal bill backs will be available for automatic invoicing, sent to the RelM
from the merchandising system. Any non-merchandise invoices resulting from a deal will
be created in either Submitted or Approved status, depending on the system setting
selected in the merchandising system.

This section includes the following merchandise invoice instructions:

+ Create a Merchandise Invoice

+ Add Details to a Merchandise Invoice

+  Set Default Item Details from a Receipt or Purchase Order

Create a Merchandise Invoice

Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

iz 45: Admin User ADMIN DB URL: jdbc:oracle thin: @mepdev36: 1521 devith

You
Document Search

acton[view =]
Documert Tye [~ Documert ID (% for partial searcky [
sens[ =]
Wendor Typs m wendor | E|
orerrumeer [ = Location | El
AP Revigwer [ =|
In Cost Review l_;l Cost Reviewer Group | E|
In Quartity Review: l_;l Quartity Reviewer Group [ E|
Document Date Range [ Allta| A bueDatsRange [ Al [ &
currercy | E| cansignment [ <] Deal | 7|
Dacument Cast Range | tof Quaniity Range | to]
Receipt| = tem | =
Paymert Terms | E| Freight Payment Type | =l
Details Exist | 7] Pre-paid voice | ]
o | _Fetesn | Conce |

Document Search Window
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Create the Merchandise Invoice Header

1.
2.

In the Action field, select New.

In the Document Type field, select Merchandise Invoice.
3. Click OK. The Invoice Maintenance Header window opens.

1052 Adin User ADMIM DB URL: jdbe:a

@uspdev36:1321:demk1], Dats Seurce: usld Log Pafh: Al Livebadnin

1 Ve MLogshst Awhendication: DATABASE

on
Invoice Maintenance Header

Dacument Type: Merchandise Invaice vendor Type [Supelier 7]
oveice: | wendor [ =
nveice Status: e[ = @
ivoice Dater [ A2 Logation: | =
Match Dete: Invaice Currency: Exchange Rate:
Invoice Terms: | E|
Order Terms: I™ EDI Invoice
Supplier Terms: I™ Pre-Peid
I™ Manually-Psic
I™ Details Attached
I~ Consignment
Duebat=| B
Frelaht Payment Type: | =l Total Merchandise Cost Ex YAT: 300000 Calcuiate

Total Nan-Werch Cost Ex YAT: 30.0000

Total Cost Ex VAT,

Total VAT Cost: 30.0000

Total Cost Inc VAT:

mvocs ety [
Total Alwances:
Retwo.:[
Refbaz[ TERMS SOURCE
Retwaz [ Terms Date
Retho.| Best Terms:

oK | Detsis | comments | cancel

Invoice Maintenance Header Window

10.

11.

12.
13.

28

In the Invoice field, enter the number of the invoice.

In the Vendor field, enter the supplier 1D, or click the LOV g button and select a
supplier.

In the Order No. field, enter the purchase order number associated with the invoice,
or click the LOV E button and select a purchase order.

Note: You can search for a purchase order by receipt, receipt
date, and location information.

In the Invoice Date field, enter the date the invoice was created, or click the calendar
£ button and select a date.

In the Location field, enter the location ID, or click the LOV E button and select a
location.

To calculate the payment due date, click the calculator B3 putton, found to the right
of the Due Date field.

In the Total Cost Ex VAT field, enter the total amount of the merchandise and non-
merchandise costs of the invoice before VAT is applied.

In the Total Cost Inc VAT, enter the total amount of the merchandise and non-
merchandise costs of the invoice after VAT is applied.

Click Calculate to calculate the total merchandise cost of the invoice.
In the Invoice Qty field, enter the number of items on the invoice.
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14. Add the invoice VAT cost.

a. Inthe Total VAT Cost field, click the amount. The VAT Breakdown window
opens.

| hitp:#fmspdev33.us.oracle.com: 8891 - VAT Breakdown - Microsoft Internet Explorer
VAT Breakdown

Ex VAT Basis VAT Code VAT Rate VAT Amounts
i 20 0.0000
z a 0.0000
E 30 0.0000
3 10 0.0000
Total:
ok Calculate Total | [ Cancel |
&] Done # Internet

VAT Breakdown Window

b. Inthe Ex VAT Basis field, enter the amount on the invoice that is subject to
VAT.
c. Click Calculate Total. The amount of VAT appears in the total field.
d. Click OK to close the window.
15. Add non-merchandise costs as necessary.

a. Inthe Total Non-Merch Cost field, click the amount. The Non Merchandise Cost
window opens.
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2 http:#/mspdev33. us.oracle.com: BB91 - Non Merchandise Cost - Microsoft Internet Explorer,

Non Merchandise Cost
Document ID : 21252

VAT Code il
Rate
Ancillary Services | 0.0000 b
Branded Premium | 0.0000 v
Extranecus thems | 0.0000 v
Ereiott Code | 0.0000 v
Indirect Expense | 0.0000 v
Warkan | 0.0000 v
Miscelareous | 0.0000 v
Repacking | 0.0000 v
Sales Tax | 0.0000 8 =
I GL Cross-reference for
1 2 H 1 5 [] 7 8 9 10
Type: Company  Location Account Department Class Affiliate Future1 Future2 Future3 Futured
Total:
Ok Caicuiate Total | [ Cancel |
&) Dane # Internet

Non Merchandise Cost Window

b. Inthe Amount field, enter the appropriate non-merchandise charges.

c. Inthe VAT Code - Rate field, select the VAT code and rate that is appropriate
for each non-merchandise charge.

d. Click Calculate Total. The sum of the non-merchandise costs appears in the
Total field.

e. Click OK to save your changes and close the window.
16. Add comments as necessary.
17. Enter additional information in the enabled fields as necessary.

Add Details to a Merchandise Invoice

Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

v 43t Admin Tser ADMIN DB URL: jdbe orucle thin 3 531:denmtk 1], Tata Seurce: nns10 Log Pafhe A Tmsba
Document Search
seton[View =]
bocumert Type [ <] Documert D (% for partisl ssarcky [
sens[ <]
vendor Tywe [Suppier v wendor | E|
Crdertumber [ = Lacetion | =l
AP Reviewer | E|
In Cost Review | =] Cost Reviewer Group | E|
n Quartity Review | =] Guantity Reviewer Group | E|
Document Date Range l—ﬂ o l—ﬂ Due Date Range l—ﬂ o l—ﬂ
currency | = consignment [ =] Deal [ ]
Document Cost Rangs | to] Quaniity Range [ to]
Receipt |—§ tem | El
Payment Terms | =] Freiht Payment Type | |
Detalls Exist [~ Pre-paid invaice [ =]
oK Retresh | Cancel

Document Search Window
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1.
2.

Create the merchandise invoice header.
Click Details. The Invoice Maintenance Detail window opens.

Admin TUser ADMIN -~ DB URL: jahc:or 4:dewrtk1], Dada Source:pnsl0 Log Pafh: Alimebad 04_reim] 1/ReTM 019 Awihenticafion: DATABASE

Maintenance Detail

Invo

3.

o o &

Invoice: MRCHINYCT306
Supplier: 2345570000-David Fashion Creations PIL Currency: USD
Total Invoice Merch Cost: 30,000.0000 Total Invoice Oty: 1500
Select  Receipt Receiving Location Description Order lio. Total Receipt Amount Receipt Oty Avail Total Oty Receipt Date
1704 1000000014 Batimore 1306 50,000.0000 1000 800 03-07-2001
elect
lear &ll
I wwoiceaty | umtCost|  yaTCode-Rate
Delete Item Deseription Invoice Oty Syst Unit Gross Inv. Unit Cost VAT Code VAT Rate Extended Cost Ex VAT ~
I~ 100002020 liga tem 5 150 50.0000 20,0000 00 3,000.0000
[ 100002033 lisa iterm 1 150 50.0000 20,0000 00 3,000.0000
[~ 100002045 liga item 2 150 50.0000 20,0000 00 3,000.0000
[~ 100002054 liga item 3 150 50.0000 20,0000 00 3,000.0000
[ 100002062 lisa ftem < 150 50.0000 20,0000 00 3,000.0000
[~ 100002071 lisa item & 150 50.0000 20,0000 00 3,000.0000
[~ 100002083 lisa ftem 7 150 50.0000 20,0000 00 3,000.0000
[~ 100002097 liga item & 150 50.0000 20,0000 00 3,000.0000 ¥
elect
lear all
Totals Total ems: 10 Total Invoice Quantity: 1,500 Total Extended Cost: 30,000.0000
Invoice Quantity Variance: i Extended Cost Variance: 0.0000

Cancel

ice Maintenance Detail Window

In the Item field, enter the item ID, or click the LOV E button and select an item ID.
In the Invoice Qty field, enter the number of units on the invoice.

In the Unit Cost field, enter the cost of one unit of the item.

Click Add Item. The item is added to the invoice.

Edit an Item

1.
2.
3.

Del
1.

2.
3.

In the table, double-click an item. The editable fields above the table are enabled.
Update the enabled fields as necessary.
Click Update Item. The table is updated with the new information.

ete an ltem
In the Delete column, select the item you are deleting.

Note: To delete all items on the Invoice Maintenance Detail
window, click select all.

Click Delete Items. You are prompted to confirm the deletion.
Click OK. The item is deleted.

Complete the Invoice

1. Click OK to save the changes and close the Invoice Maintenance Detail window.
2. Click OK to save the changes and close the Invoice Header Maintenance window.
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Set Default Item Details from a Receipt or Purchase Order

Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

4s: Admin User ADMIN DB URL: jdb 2 520:4evrkl]l, Data Source:rmsl0 Log Pah: i

Actian | View
Documert Typs - Document I (% for partial search)
Status -

earch

vendor Tywe [Suppier v wendor | E|
Crdertumber [ = Lacetion | =l
AP Reviewer | E|
In Cost Review | =] Cost Reviewer Group | E|
n Quartity Review | =] Guantity Reviewer Group | E|

Document Date Range £ 1o £ Due Date Range £ o £
Currency | E| Consignmert ~ | Desl -

Document Cost Rangs | to] Quaniity Range [ to]
Receipt = tem | El
Payment Terms | =] Freiht Payment Type | |

Details Exist - Pre-paid Involce ~
oK Retresh | Cancel

Document Search Window

1. Create the merchandise invoice header.
2. Click Details. The Invoice Maintenance Details window opens.

as: Admin Tser ADMIN -~ DB URL: jhc:on vitkll, Daia Source: mnsl0 Log Pafh: Al Avehadmin/oc _reim11/ Ast1019 fchenticaiion: DATABASE

ce Maintenance Detail

Invoice: MRCHINYCT306
Supplier: 2345570000-David Fashion Creations PIL Currency: USD
Total Invoice Merch Cost: 30,000.0000 Total Invoice Oty: 1500
Select  Receipt Receiving Location Description Order lio. Total Receipt Amount Receipt Oty Avail Total Oty Receipt Date
1704 1000000014 Batimore 1306 50,000.0000 1000 800 03-07-2001
elect
lear &ll
Item E Invoice Oty Unit Cost VAT Code - Rate
Delete Item Deseription Invoice Oty Syst Unit Gross Inv. Unit Cost VAT Code VAT Rate Extended Cost Ex VAT ~
I~ 100002020 liga tem 5 150 50.0000 20,0000 00 3,000.0000
[ 100002033 lisa iterm 1 150 50.0000 20,0000 00 3,000.0000
[~ 100002045 liga item 2 150 50.0000 20,0000 00 3,000.0000
[~ 100002054 liga item 3 150 50.0000 20,0000 00 3,000.0000
[ 100002062 lisa ftem < 150 50.0000 20,0000 00 3,000.0000
[~ 100002071 lisa item & 150 50.0000 20,0000 00 3,000.0000 —
[~ 100002083 lisa ftem 7 150 50.0000 20,0000 00 3,000.0000
[~ 100002097 liga item & 150 50.0000 20,0000 00 3,000.0000 ¥
elect
lear all
Totals Total ems: 10 Total Invoice Quantity: 1,500 Total Extended Cost: 30,000.0000
Invoice Quantity Variance: i Extended Cost Variance: 0.0000

Cancel

Invoice Maintenance Detail Window

3. To default item details from a purchase order, click Default from Order. The item
details from the purchase order you assigned to the invoice are displayed in the table.

To default item details from a receipt, click Default from Receipts. The available
item details from the receipts you assigned to the invoice are displayed in the table.

Add items, edit items, and delete items as necessary.
Complete the invoice.

o &
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Non Merchandise Invoices

Create a Non Merchandise Invoice

A non-merchandise invoice is a document for non-merchandise costs only, and can be
created by a supplier or a partner. Non-merchandise invoices cannot contain a bill for
merchandise items.

This section includes the following non merchandise invoice instructions:
+ Create a Non Merchandise Invoice

Create a Non Merchandise Invoice

Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

devrik1l, Daia Source: pms10 Log Puih: i frebadmink 8 st Auwlhentication: DATAEASE

acton[view =]
Documert Tye [~ Documert ID (% for partial searcky [
sens[ =]
Wendor Typs m wendor | E|
orerrumeer [ = Location | El
AP Revigwer [ =|
In Cost Review l_;l Cost Reviewer Group | E|
In Quartity Review: l_;l Quartity Reviewer Group [ E|
Document Date Range | Allta| A& busDatsRange [ Al [ &l
currercy | E| cansignment [ <] Deal | 7|
Dacument Cast Range | tof Quaniity Range | to]
Receipt| = tem | =
Paymert Terms | E| Freight Payment Type | =l
Details Exist | 7] Pre-paid voice | ]
o | _Fetesn | Conce |

Document Search Window

1. Inthe Action field, select New.
2. Inthe Document Type field, select Non-Merchandise Invoice.
3. Click OK. The Invoice Maintenance Header window opens.
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as: Adin User ADMIN DB URL: jdbe:on

Invoice Maintenance Header

Document Type: Merchandise Invoice

Inveice:

Invoice Status:

Invoice Date: £

Match Date:

Invoice Terms: | E|

Order Terms:

Suppiier Terms:

c @piopaes6: 1521 dnmk 1], Data Source: sl Lag P k)L

_reim] VB IMLogshst. Authentication: DATABASE

wendor Type [ Supplier -

Wendor [ =1
Order Mo =l
Logation | g
Invaice Currency: Exchange Rate:
I™ EDI Invoice.
I~ Pre-paid

I™ Manually-Psic
I~ Detsils Attached
I Consignmert

buebatel[ B
Freight Payment Type: | =l Tatal Merchandise Cost Ex VAT: 300000 Celculste
Total Non-Werch Cost Ex VAT: 300000
TotaiCostExvaT: [
Total VAT Cost 300000
Total Costincvat: [
mvoceaty: [
Total Allowances
Retbo.t:[
Retbo.z TERMS SOURCE
Retbaz[ Terms Dte:
Retbas | Best Terms:

Ol Details Comments Cancel
Invoice Maintenance Header Window

4. In the Invoice field, enter the number of the invoice.
5. Inthe Vendor Type field, select the type of vendor you are receiving the invoice

from.

6. Inthe Vendor field, enter the vendor ID, or click the LOV 5 button and select a
vendor.

7. Inthe Location field, enter the location ID, or click the LOV E button and select a
location

8. Inthe Invoice Date field, enter the date the invoice was created, or click the calendar
£ button and select a date.

9. To calculate the payment due date, click the calculator B3 putton found to the right
of the Due Date field.

10. Enter additional information in the enabled fields as necessary.
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11. Add the invoice VAT cost.
a. Inthe Total VAT Cost field, click the amount. The VAT Breakdown window

opens.
A http:#/mspdev33. us.oracle.com; BB91 - VAT Breakdown - Microsoft Internet Explorer, [Z”Elgl
VAT Breakdown
Ex VAT Basis VAT Code VAT Rate VAT Amounts
(] 20 0.0000
z o 0.0000
E 30 0.0000
= 10 0.0000
Total:
oK Caicuiate Total | [ Cancel |
@ Done 0 Internet

VAT Breakdown Window

b. Inthe Ex VAT Basis field, enter the amount on the invoice that is subject to
VAT.

c. Click Calculate Total. The amount of VAT appears in the total field.
d. Click OK to close the window.
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12. Add non-merchandise costs as necessary.

a. Inthe Total Non-Merch Cost field, click the amount. The Non Merchandise Cost
window opens.

2 http:/fmspdev33. us.oracle.com: 8891 - Mon Merchandise Cost - Microsoft Internet Explorer,

Non Merchandise Cost
Document ID : 21252

Ancillary Services 0.0000 hd
Banded Premium 0.0000 hd
Exfrancous tems 0.0000 N
Freight Code 0.0000 b
Indirect Expense 0.0000 hd
Hanban 0.0000 hd
Miscelaneous 0.0000 b
Repacking 0.0000 b
Sales Tax 0.0000 hd
v
I GL Crossreference for
<, t1 S t? S t3 S td S t5 S t6 S t7 S t3 S t3 S 110
Type: Company  Location Account Department Class Affiliate Future1 Future2? Future3 Futured
Total:
Ok Caicuiate Total | [ Cancel |
&) ane 8 Internet

Non Merchandise Cost Window

b. Inthe Amount field, enter the appropriate non-merchandise charges.

c. Inthe VAT Code - Rate field, select the VAT code and rate that is appropriate
for each non-merchandise charge.

d. Click Calculate Total. The sum of the non-merchandise costs appears in the
Total field.

e. Click OK to save your changes and close the window.
13. Add additional comments as necessary.
14. Click OK to save the changes and close the window.
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Document Maintenance

Maintain Documents

The document maintenance windows allow you to search for an invoice, edit a
merchandise invoice, pay an unmatched invoice, and view the details of all documents.

A credit note or a debit memo that is based on a return to vendor (RTV) may be sent from
the merchandising system to invoice matching in approved status. If this is the case, the
RTV Chargeback indicator is selected and the RTV number appears on the Document
Maintenance Header window.

This section includes the following document maintenance instructions:
+  Search for a Document

+ Maintain the Document Header

+ Maintain the Document Details

+ Pay an Unmatched Invoice

+ View a Document

Search for a Document

Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

od 462 Admin User ADMIN DB URL: jdbc:orucle thi Genepdev36: 1521 :deuntk 1], Data Source: 10 Lug Pabh: i) Limsbadniny im] URsMLogsAst Awhentication; DATABASE

Vo e Loggad
Document Search

scton[View =]
pocumert iy [ =] Document ID (% for pertil searcky [
wendar Type [Suppier 7] wendar | E|
ordertumber [ = Location | E|
AP Reviewer | E|
InCost Review [ ¥] Cost Reviewer Group | E|
n Guertity Review | 7] Quartity Reviewer Group | E|
DocumertDeteRange [ Ao £ DiebateRarge [ Aw[ A
Currenc: v | E| Consignment l_;l Desl l_;[
Document Cost Rangs | to] Quaniity Range [ to]
Receit| = trem | E|
Payment Terms | E| Freight Paymert Type | =l
Details Exict [ 7] Pre-paid Inveice =
[Cee ] [t || [ |

Document Search Window

1. Inthe Action field, select either Edit or View.

Note: You can only edit merchandise invoices.

2. Enter additional criteria as desired to make the search more restrictive.

3. Click Search. The Document Find window displays the documents that match the
search criteria.

4. Inthe Doc ID column, click a document number. Depending on the type of document
you select, the Invoice or Document Maintenance Header window opens.

5. Click Cancel to close the window without saving any changes.
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Maintain a Document Header
Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

1. Search for and retrieve an invoice. Depending on the type of document you select,
the Invoice or Document Maintenance Header window opens.

Note: If the RTV Chargeback Ind is selected, you cannot
make any changes to the document. An RTV chargeback is
created in the merchandising system and sent to invoice
matching as an approved credit note request or debit memo.

2. Edit the enabled fields as necessary.
3. Click OK to save your changes and close the window.

Maintain Document Details

Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

Von are Iogged 0 452 Admin User ADMIN DB URL: jdbc:oraclethin: @mspdev36:1521:devmk 11, Data Source: nns10 Log Path: ) Limehadminac il ReMLogsAst Awhentication: DATABASE

Document Search

sgon[vew =]
bocumert Type [ <] Documert D (% for partisl ssarcky [
vendor Tywe [Suppier v wendor | E|
Crdertumber [ = Lacetion | =l
AP Reviewer [ E|
In Cost Review | =] Cost Reviewer Group | E|
n Quartity Review | =] Guantity Reviewer Group | E|
Document Date Range l—ﬂ o l—ﬂ Due Date Range l—ﬂ o l—ﬂ
currency | = consignment [ =] Deal [ ]
Document Cost Rangs | to] Quaniity Range [ to]
Receipt |—§ tem | El
Payment Terms | =] Freiht Payment Type | |
Detalls Exist [~ Pre-paid invaice [ =]
[ ] [ et || Gz

Document Search Window
1. Search for and retrieve an invoice in Edit mode. Depending on the type of document
you select, the Invoice or Document Maintenance Header window opens.

2. Click Details. The Depending on the type of document you select, the Invoice or
Document Maintenance Detail window opens.

3. Add items to the document as necessary.
a. Inthe Item field, enter the item ID, or click the LOV E button and select an
item.
In the Invoice Quantity field, enter the number of units on the invoice.
In the Unit Cost field, enter the cost of one unit of the item.
Click Add Item. The item is added to the invoice.
Click OK to save your changes and close the window.

© oo o
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4. Delete items from the document as necessary.
a. Inthe Delete column, select the item you are deleting.

Note: To select all of the items, click the select all link in the
Items area.

b. Click Delete Items. You are prompted to confirm the deletion.
c. Click OK. The item is deleted.
5. Click OK to save your changes and close the window.

Pay an Unmatched Invoice

Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

a: Admin User ADWIN DB URL: jdbciorucle thin: @ Awtkll, Data Source:nmel) Le; : Al Ll 4_reim] URsIMLogsAst Awdheniication; DATABASE

acton[view =]

Documert Type [ =] Documert ID (% for pertial searcky [
ses ]

vendor Type [Suppier =] wendor [ =

orderhumber [ = Location | =

E|

Document Search

AP Reviewer | E|
In Coist Review - Coist Reviewer Group |
In Quartity Review - Quartity Reviewer Group | =

Document Date Range o £ Due Dete Range Ao £
Currency | E| Consignment =] Deal -

Document Cost Range | to Guarniity Range [ to]
Receipt g tem | E]
Payment Terms | E| Freight Payment Type | =l

Details Exist - Pre-paid Invaice -
oK Refresh | Cancel

Document Search Window

1. Search for a merchandise invoice in Edit mode. The Document Find window opens.

o c: Adenin User ADMIN DB URL: jdbc " devct11, Daia Source: mmsl0 Log Paih: folirebadminiort] vin | LEsIMLogsAst. Awtherdication; DATABASE
Document Find Fli M
Doc Location Location Description Freight Type Document  EDl %m Reu%uer

Select  DocTybe  Prefix Doc 1D Al x| Al =] [ =] “amount immoce po  Emst 4 =l consianr
- ise Invoice EL 1 Western Physical H $132000000 Yes  Yes  Yes  DEMO o
u ise Invoice EL RREREEREES] Central Physical YWH $19500.0000 Yes  Yes  Yes  DEMOM o
ul ise Invoice EL 1 RREREEREES] Central Physical YWH $19,3846200 Yes  Yes  Yes  DEMO1 o
u Invaice 11111111 Central Physical WH §31846200Yes  Yes  Yes  DEMO1 Mo
r Invaice Western Physical WH $22M76191 Yes  Yes  Yes  DEMO1 Mo
r Invaice EL Western Physical iH $132000000 Yes  Yes  Yes  DEMO1 Mo
r Invaice EL 1000000002 Madison $12157.3200 Yes  Yes  Yes HOEMEN Mo
O Invaice EL 1000000001 hinneapolis $120556700 Yes  Yes  Yes  HDESAl Mo
r Invaice EL AEARERRELH] Central Physical WH $12019.6000 Yes  Yes  Yes HOEMEN Mo
| Invaice EL Western Physical iH $13,2000000Yes  Yes  Yes  DEMOI1 Mo
L iise Invaice EL Western Physical WH $215253091 Yes  Yes  Yes  DEMO1 3
u ise Invoice EL RREREERELE] Central Physical WH §3,9600000¥es  Yes  Yes  DEMO 3
r ise Invoice EL 761111111111 Central Physical YWH $19500.0000 Yes  Yes  Yes  DEMOM o
u ise Invoice ‘Western Physical WH $10,3253001 Yes  Yes  Yes  DEMO o
u Invaice 11111111 Central Physical WH $120000000 Yes  Yes  Yes  DEMO1 Mo

12345687891011121314 151617161920 21 222524 25 26 27 26 2930 31 32 33 34 35 36 37 36 39 40 41 42 43 44 45 46 47 45 48 50 51 52 53 54 55 56 57 [Mesd]

Pay Invoice Delete | Cancel

Document Find Window

2. Inthe Select column, click the check box to the left of the invoice you want to pay.
Click Pay Invoice. You are prompted to confirm the payment.

Click OK. The invoice is sent to the financials system for payment.

Click Cancel to close the window.

o bk w
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View a Document

Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

acton[view =]

Documert Type [ =] Documert ID (% for pertial searcky [
ses ]

vendor Type [Suppier =] wendor [

orderhumber [ = Location |

[T T T

AP Reviewer | E|
In Coist Review - Coist Reviewer Group |
In Quartity Review - Quartity Reviewer Group |

Document Date Range o £ Due Dete Range Ao £
Currency | E| Consignment =] Deal -

Document Cost Range | to Guarniity Range [ to]
Receipt g tem | E]
Payment Terms | E| Freight Payment Type | =l

Details Exist hd Pre-paid Invaice hd
Ok Refresh Cancel

Document Search Window

1. Search for a document in View mode. The Document Find window opens.

Doc Location _Loeation Description Freight Type Document EDI  Exist - Details 22

Select Doc Type Prefix Doc 1D Al i || 51 = |Al‘ ¥| Amount Inwoice PO  Exist |A ~ | consigne
u Invaice EL 1 Western Physical viH $132000000 Yes  Yes  Yes  DEMO1 o
r Invaice EL A1 Central Physical WH $19800.0000 Yes  Yes  Yes  DEMO1 o
r Invaice EL 1 M1 Central Physical WH $193846200 Yes  Yes  Yes  DEMO1 )
r Inwaice: EL A1 Central Physical H §3,1846200 ¥es  Yes  Yes  DEMO 3
r Irwvaice: EL Western Physical WH $220M76191 Yes  Yes  Yes  DEMO o
r Irvvaice: Western Physical WH $132000000 Yes  Yes  Yes  DEMA Mo
r Irevaice: 1000000002 Masison $12157.3200 Yes  Yes  Yes HOENEN Mo
O Invaice 1000000001 Minneapolis $120558700 Yes  Yes  Yes  HDESAl Mo
r Irvvoice: 2 MM Central Physical $12196000 Yes  Yes  Yes HOENEN Mo
m Irvvoice: 2 Western Physical WH $132000000 Yes  Yes  Yes  DEMO1 Mo
ul Invaice EL Western Physical iH $21,5253091 Yes  Yes  Yes  DEMOI1 o
r Invaice EL A1 Central Physical WH §3.9800000es  Yes  Yes  DEMO1 o
r Invaice EL FE1M11111 Central Physical WH $19800.0000 Yes  Yes  Yes  DEMO1 o
r Invaice EL Western Physical H $10325.3091 Yes  Yes  Yes  DEMO1 )
r Irwveice: EL 11111111 Central PhysicalH $12000.0000 Yes  Yes  Yes  DEMOM o

1234567891011121314151617 1818 20 21 2223 24 25 26 27 282930 31 32 33 34 35 36 37 38 30 40 41 42 43 24 45 46 47 48 49,50 51 52 53 54 55 56 57 [Nexd]

Pay invoice Deiete | Cancel

Document Find Window

+ To view the detail of a document, click Details. The Document Maintenance
Detail window opens.

a0 4c; Admin User ADMIN DB URL: o thin @ detl]], Data Seurce: mmel0 Log Pafh: ] Arsbactoriniocd] il 1R uchenicafion: DATAEASE
Document Maintenance Detail

Document ID; CHiCASDFASDF Document Type: Credit heme - Cost
Supplier: 2227220000-Levi Strauss Pty Ltd

ftem E] Amount Per Unit Document ID Al

Reason Code El Quantity Add tem
AT Code - Rate =

Delete  Ites ipti Reason Code ipti Amt Per Unit Quantity VAT Code VAT Rate Extended Cost Ex VAT
Mo records found

elect all
lear all
Total tems: 0 Totals 0 §0.0000

=3 Delete fiems | | Cancel

Document Detail Maintenance Window

40



Oracle Retail Invoice Matching 12.0

+ To view comments associated with the document, click Comments.

+ If you are working with a debit memo or credit note request, click Create Credit
Note to create a credit note associated with the debit memo or credit note request.

2. Click Cancel to close the windows.
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Match Documents

Match Credit Notes

Summary Match Credit Notes

The summary matching windows allow you to match credit notes and credit notes
requests. By limiting the credit note request and credit note criteria on the Summary
Match Find window, you can view credit note requests and credit notes with similarities.

This section includes the following summary credit note matching instructions:
+ Search for Credit Note Requests and Credit Notes to Match
+  Summary Match Credit Notes and Credit Note Requests

Search for Credit Note Requests and Credit Notes to Match

Navigate: On the Credit Note Matching tab, click Summary Match. The Document
Summary Match Find window opens.

v v as: Admin Tser ADMIN DB URL: jidb @ otk 1, Data Source: mms10. Log Pah: Aol mebactovin 03 _reim1 1 At Awhendicafion: DATAEASE
Document Summary Match Find
AP Reviswer [ADMIN Eveer, aamin
Supplier | =|
W ncluete Suppliers In Group
. |
Credit Hote Credit Hote Request
Ordertumeer [ = Crdertumeer [ =
Location | E| Location | E|
Documert D (% for partal searcry || Documert D (% for partiatsearchy |
tem | =| tem | =|
Due Date: l—ﬂ 1o l—ﬂ Due Date l—ﬂ o l—ﬂ
DocumentDate [ @@l [ @1 DocumertDate [ @lw[ @)
Detaits Exist | 7| DataleExist | x|
Currency | =| Currency | =|
Document Cost | . Documert Cost | "

Refresh | Cancel

Document Summary Match Find Window

1. Enter criteria as desired to make the search more restrictive. You must enter at least
one search criterion.

2. Click OK. The Document Summary Match - Supplier List window displays the
credit note requests and credit notes for each supplier that match the search criteria.

as: Adenin User ADMIN DB URL: jdbc:a : @uepdev3 te: s 1904_reinl LRe ML ogetst. Awthendication: DATABASE
nt Summary Match - Supplier List
Supplier Hame Supplier Ho. of Credit Hotes Ho. of Credit Hote Requests
Test Supplier 5000000003 5000000003 158 1
Test Supplier 5000000002 5000000002 188 0
Test Supplier 5000000001 2 0
The Furniture Company P 5673400000 1 1
Long March Shos Company 1313130000 a8 1
Glassware Products Ltd 1212120000 52 12
e Brown Wholesales 1234560000 38 10
David Fashion Creations PIL 2345670000 56 14
Levi Strauss Pty Lid 2222220000 3 20
Cangel

Document Summary Match - Supplier List Window

3. Inthe Supplier Name field, click a supplier name. The Document Summary Match
List window opens.
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Andhendicafion

0 Log Pafh: fa0]fmebadein

ADMIN DB URL: jdb dsorik1], Dada Scurce:

Match List
Credit Hotes - Credit Hote -
BTV e
Credit  Credit Dets Order  Supp = Credit Hote Tot
Hote Hote Date Ext Select No Hame A Request VAT
Ho records found cjt Rl ——
[ 12001 e 1000000001 120ma o 100 (250.000) 125 EUR
supplier
Total
Selectad Totals: Total Cost: Total Oty: Total Cos
Calculate Totals al w
Credit Hotes - Credit Hote =
Credit  Tot Curr  Dets BTV Supp LoSHMON o\cgitjiote CHR Total Dets
Hote Dats Gty VAT Code Ext Select Ordsr o Hame Request Date Oty Ext
Ho records found Ho records found
Totals Cost Quantity
Credit Hote Request
Credit Hote
Variance
Within Tolerance (7Y haA
VAT Discrepancy No
Details Online hatch Cancel

Document Summary Match List Window
4. Click Cancel to close the window without saving any changes.
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Summary Match Credit Notes and Credit Note Requests

Navigate: On the Credit Note Matching tab, click Summary Match. The Document
Summary Match Find window opens.

1 as: Admin ser ADMIN DB URL: jib 1 @) jevitls11, Data Source: pnsl0 Log Padh: Al Arebadmins 04 _reim] 1/ At Awhendicudion: DATAEASE

Document Summary Match Find

AP Reviswer [ADMIN Eveer, aamin

Supplier | =|

I¥ Include Suppliers In Group

Credit Hote Credit Hote Request

Ordertumeer [ = Crdertumeer [ =
Location | E| Location | E|
Documert D (% for partal searcry || Documert D (% for partiatsearchy |
ten | = ton | =
Due Date: l—ﬂ 1o l—ﬂ Due Date l—ﬂ o l—ﬂ
DocumentDate [ @@l [ @1 DocumertDate [ @lw[ @)
Detaits Exist | 7| DataleExist | x|
cuncy | = - =

Document Cost | . Documert Cost | "

Refresh | Cancel

Document Summary Match Find Window

1. Search for and retrieve a supplier whose credit notes you want to match. The
Document Summary Match List window opens.

4:drerth1], Dada Scurce:nmsl) Log Path: Aalli

D
Document Summary Match List

Supplier: 2005-cft ReiM test supglisr
Credit Hotes - Credit Hote
—— Total RTV o Total
RTV  Supp L2EMMON ¢regit  Credit Total Merch Total Cumr Dets Order  Supp LOCAMON __ cyedit Hote CHR Total Merch Total Curr Dets
Select Order Ho Hame Hote HoteDate Oty  Cost VAT Code Ext Select Mo  Hame Request Date Oty Cost VAT Code Ext
Ho records found ot RelM -
[ 12001 test 1000000001 1zoots 5RO 00 (250.000) 425 EUR
supplier
Total
Selected Totals: : Total Cost: Total Oty: Total Cos
Calculate Totals al
Credit lotes - Unmatched Credit Hote Requests - Unmatched
— Total — Total
BRIV  Supp “2SMOD cregit  Credit  Total Merch Total Cumr Dets BRIV  Supp L2%3U%N cregitiiote CHR Total Merch Total Cumr Dets
Select Order Ho Hame lote HoteDate Oty  Cost VAT Code Ext Select Order o Hame Request Date Oty  Cost VAT Code Ext
Ho records found Ho records found
Totals Cost Guantity
Credit lote Request
Credit Hote
Variance
Within Tolerance (7Y 7Y
VAT Discrepancy No
Details Online Match Cancel

Document Summary Match List Window

2. To begin matching, in the unmatched area select the credit notes and credit note
requests you want to match.

+ To add credit notes or credit note requests to the matching area. In the unmatched
area, select the check box to the left of the invoice or the receipt you want to add.

Click the down arrow LI button.

+ To remove credit notes or credit note requests from the matching area. In the
Summary Match area, select the check box to the left of the invoice or the receipt

you want to remove. Click the up arrow LI button.
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If the Credit Notes and the Credit Note Requests match within tolerance, click
Online Match. You are returned to the main menu.

Note: If you fail to create a summary match, you may begin
detail matching. Click Details to open the Detail Matching
window. If details are not present, you can add details to a
credit note. Click the Document Number to begin adding
details.

When finished making summary matches, click Cancel to close the windows and
return to the main menu.
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Detail Match Credit Notes

Detail matching provides the last level of matching possible. The Document Detail Match
List window contains two tabs to help you match credit notes and credit note requests at
the line item level: the In Discrepancy Items tab and the In Balance Items tab.

+ In Discrepancy Items tab: Allows you to match line items on credit notes and credit
note requests. Discrepancies may be sent for cost resolution or quantity resolution.

+ In Balance Items tab: Allows you to view line items on a credit note and credit note
request that match within tolerance.

This section includes the following detail credit note matching instructions:
+ Group Credit Notes and Credit Note Requests for Detail Matching
+ View the In Balance Items Tab

Group Credit Notes and Credit Note Requests for Detail Matching

Navigate: On the Credit Note Matching tab, click Summary Match. The Document
Summary Match Find window opens.

ac: A Teer ADMIN DB URL: jdbe:orscle thin: orte1 1, Data Source: om0 Log Padh: Al Anehachin ] 1R MLogeAst. Awfenticstion: DATAEASE

Document Summary Match Find

AP Raviewer [sDMIN Euser, admin
Supplier [ =]
¥ Include Suppliers In Graup
. |
Credit Hote Credit Hote Request
Ordertumeer [ = Crdertumeer [ =
Location | E| Location | E|
DocumertID (% for pertial seerchy [ Document ID (% for partialzearchy [
tem | =| tem | =|
Due Date l—ﬂ 1o l—ﬂ Due Date l—ﬂ o I—E
DocumertDate [ @[ @l pocumertpate [ Alw[ @l
Details Exist [ ¥| DetalsExist [ ]
Currenc: v | E| Currenc: y | E|
Document Cost | i Documert Cost | e
Refresh | cancel

Document Summary Match Find Window
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1. Search for and retrieve credit notes and credit note requests for detail matching.

Document Summary Match List window opens.

v as: Admin TUser ADMIN -~ DB URL: johc:oracle thin:

4:devrtk1], Dada Source: pmsll Log Pafh: alimehodmino

Supplier: 2005-ct RelM test supplisr

Credit Hotes -

Credit Note

Credit liotes - Unmatched

CalcuteTotls | A w|

Credit Hote Requests

= Total RTV. = Total
RIV  Supp 2SMO0 ¢ooit  Credit Total Merch Total Curr Dets Order  Supp Location ¢ . it liste CIR Total Merch Total Curr Dets
Select Order o Hame llote HoteDate Oty  Cost VAT Code Ext  [Select Ho  Hame Al ¥ | Request Date Oty Cost VAT Code Ext
o recor ds found ot Re o)
[] 12001 test 1000000001 120mia Do 100 (280.000) 125 ELR
suppler
Total
Selected Totals: o Total Cost: Total Oty: Total Cos

- Unmatched

Location

BRIV Supp

Credit Credit Total

Select Order Ho lame liote lote Date Oty

Ho records found

Location ¢ o it pote  CHR

Request  Date

Ho records found

RTV upj

Total Cunr Dets
Select Order Ho Hame

E

VAT Code Ext

Totals Cost Quantity
Credit Hote Request

Credit Hote

Variance

‘Within Tolerance iR, NI

VAT Discrepancy Mo

Details Online Match Cancel

Total
Total Merch Total Cunr Dets

VAT Code Ext

Document Summary Match List Window

In the unmatched area select the credit notes and credit note requests you want to

2.

48

match.

+ To add credit notes or credit note requests to the matching area. In the unmatched

area, select the check box to the left of the credit note or the credit note request

you want to add. Click the down arrow LI button.

+ To remove credit notes or credit note requests from the matching area. In the
Summary Match area, select the check box to the left of the credit note or the

credit note request you want to remove. Click the up arrow LI button.
Click Details. The Document Detail Match List window opens.

The
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4:dewrtk1], Dada Source: pnsl0 Log Paih: Alli

ttem Unit Cost Quantity vaT
CUR  Credit llote Win CHR Credit lote Win  Cll VAT CodelVAT CURVAT CodelVAT
Select ftem Htem Deseription Cost Cost  Variance Tolerance Oty Oty  Variance Tolerance Rate Rate

[] 100023007 Regressin ReM tem 3 | 1.0000) | 100 | S[100

[ 100003006 lisa ftem 1 dept 1221 1000009 | = | 5[100

] 100021001 Regression RelM ftem - 2000 VAT I 1 0000 I o I si100

Region
ol v
Detail ltem Grouping
Credit llote Credit Hote Request
Credit Creditiote Unit Credit llote VAT CodelVAT Select item Credit llote CIIR Date Unit Cost CIIR 0ty Cost VAT CodelVAT Rate
Selectitem  llote Date Cost oty Cost Rate llo records found
llo records found

Totals: Total 0ty Total Cost: Total Oty: Total Cost:
Quantity Variance Gty Variance % Within Oty Tolerance
Cost Variance Cost Variance % Within Cost Tolerance

|L

Document Detail Match List Window

4. To match items on credit notes to items on credit note requests:

a. On the In Discrepancy ltems tab, select the check box to the left of the item you
want to match.

b. Click the down arrow ll button. The document is added to the Detail Item
Grouping area.

5. Remove line items as necessary:
a. Inthe Detail Item Grouping area select the check box to the line item you want to
remove.
b. Click the up LI arrow button. The line item is removed from the Detail Item
Grouping area.
6. Resolve discrepancies:
+ Click Cost Resolution to resolve cost discrepancies. The Cost Selection window
opens.
+ Click Qty Resolution to resolve quantity discrepancies. The Quantity Selection
window opens.
+ Click VAT Resolution to resolve VAT discrepancies. The VAT Selection
window opens.
7. Click Detail Match. The items are ready match.
8. After you have matched all the credit notes and credit note requests, click OK.
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View the In Balance Iltems Tab

Navigate: On the Credit Note Matching tab, click Summary Match. The Document
Summary Match Find window opens.

AP Reviswer [ADMIN Eveer, aamin

Supplier | =|

I¥ Include Suppliers In Group

Credit Hote Credit Hote Request

Ordertumeer [ = Crdertumeer [ =
Location | E| Location | E|
Documert D (% for partal searcry || Documert D (% for partiatsearchy |
ten | = ton | =
Due Date: l—ﬂ 1o l—ﬂ Due Date l—ﬂ o l—ﬂ
DocumentDate [ @@l [ @1 DocumertDate [ @lw[ @)
Detaits Exist | 7| DataleExist | x|
cuncy | = - =

Document Cost | . Documert Cost | "

Refresh | Cancel

Document Summary Match Find Window

1. Search for and retrieve credit notes and credit note requests for detail matching. The
Document Summary Match List window opens.

aia Source: pms10 Log Parh:

ent Summa
Supplier: 2005-cit Reli test supplier

Credit llotes - Unmatched Credit llote Requests - Unmatched
" Total BTV — Total
BRIV Supp Credit Credit JTotal Merch Total Curr Dets Order  Supp = Creditliote CUR. Total Merch Total Curr Dets
Select Order Ho lame liste lNoteDate Oty  Co: VAT Code Ext |[Select Lo  Hame Request Date Oty Co VAT Code Ext
lo records found cit et T
[] 12001 test Toooooontqzome oo 100 (250000 125 EUR
supplier
Total
Selected Totals: aty: Total Cost: Total Oty: Total Cos
Calculate Totals al v
Credit lotes - Credit ote -
" Total " Total
BRIV  Supp Credit Credit Total Merch Total Curr Dets BTV Supp Credittiote CHR Total Merch Total Curr Dets
Select Order Ho Hame llote HNoteDate Oty  Cost VAT Code Ext  [SelectOrderlio Hame Request Date Oty  Cost VAT Code Ext
Ho records found Ho records found

Totals Cost Quantity
Credit lote Request

Credit Hote

Variance

Within Tolerance  Nia&  Mi&

VAT Discrepancy Mo

Details. Online: Match Cancel

Document Summary Match List Window
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2. Click Details. The Document Detail Match List window opens.

In Discrepancy tems:

ttem Unit Cost Quantity vaT
CUR  Credit llote Win CHR Credit lote Win  Cll VAT CodelVAT CURVAT CodelVAT
Select Hem Htem Deseription Cost Cost Variance Tolerance Oty Oty Variance Tolerance Rate Rate
[] 100023007 Regressino Re tem 3 | (1.0000) 100 | S[100
[] 100003008 fisa item 1 dept 1221 | 100000 | = | 5100
[ 100021001 Ezgﬁw” (eI 0 = ST T I (1.0000) I 100 I 5100

ol x|

Credit Hote Credit Hote Request
Credit CreditHote Unit Creditlote Exended VAT Code|VAT Select tem Credit Hote CHR Date Unit Cost CHR Oty Cost VAT Code VAT Rate
Selectitem Hote Date Cost Cost Rate Ho records found

Ho records found

Totals: Total Oty: Total Cost: Total Oty: Total Cost:
Quantity Variance Oty Variance % Within Oty Tolerance
Cost Variance Cost Variance % Within Cost Tolerance

o | | | | |
|

Document Detail Match List Window

3. Click on the In Balance Items tab.
4. Click OK to close the window.
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Match Invoices

Summary Match Invoices

The summary matching windows allow you to match invoices and receipts that have not
been previously matched through the auto-match process. By limiting the invoice and
receipt criteria on the Summary Match Find window, you can view invoices and receipts
with similarities.

Once you find the invoices and receipts you want to match, you can match auto-groups or
manual groups. Auto-groups are created when you when you enter the Summary Match
window. An auto-group is determined by the system to be potential matches between
receipts and invoices. If you modify an auto-group in any way, it becomes a manual
group.

Manual groups are created when you select an invoice and a receipt in the unmatched
area. Your selection is held in the Group - Manual area until you verify that the variances
fall within tolerance.

This section includes the following summary invoice matching instructions:

+ Search for Invoices and Receipts to Match

+ Create Groups

+ Summary Match Invoices and Receipts

Search for Invoices and Receipts to Match

Navigate: On the Invoice Matching tab, click Summary Match. The Invoice Summary
Match Find window opens.

i as: Adein User ADMIN DR URL: jabc:oracle-thin: @ 521:dwertk1], Data Source: ms10 Log Pah: ) Liwshaiminioc reim] 1/ReIMLogshst Authentication: DATAEASE

o
Invoice Summary Match Find

AP Reviewer | =l
- E
[¥ Include Suppliers In Group
|
Invoice [ Recet
Ordertumeer [ = Crdertumeer [ =
Location | E| Locstion | El
saws [ 7]
Documert D (% for partal searcry || Receipt (% for partial search) l—g
e | E| tem | = |
Due Date &t ps| R R
DocumentDate [ @[ @l
Detais Exist | 7|
currency | E| currency | =l
Document Cost | to Recelpt Cost | to |
I Limit to invoice driven search [ Hide groups with receipt overages
Retresh | | Cancel |

Invoice Summary Match Find Window

52



Oracle Retail Invoice Matching 12.0

1. Enter criteria as desired to make the search more restrictive. You must enter at least
one search criterion.

2. Click OK. The Summary Match - Supplier List window displays the number invoices
and receipts for each supplier that match the search criteria.

¥ c: Auin User ADMIN DB URL: jahc:cr A k1], Data Source: mmeld Log Pafh: mLAmcbadnin i | URAIMLOgeAt. Avhentication: DATABASE
Summary Match - Supplier List
Supplier Hame Supplier Ho. of Invoices Ho. of Receipts
Test Supplier S000000003 5000000003 133 310
Test Supplisr S000000002 5000000002 204 310
Test Supplier 5000000001 35 350
Test Supplisr 5000000000 1 0
Long March Shoe Company 4313130000 45 200
Glassware Products Ltd 1212120000 17 547
ez Brown Wholesales: 1234560000 18 144
David Fashion Creations P 2345670000 10 173
Levi Strauss Pty Lid 2222220000 a0 144
Cancel

Summary Match - Supplier List Window

3. Inthe Supplier Name field, click a supplier name. The Summary Match List window
opens.

1 Admin User APMIN - DB VRL: jdbc oz & cdertkll, Data Seurce: mns10 Leg Path: A0 1 Amebs e} /Rl st Audhendication: DATAEASE
al atch List
Kupplier: 1313130000-Long March Shoe Company
Invoices - Unmatched Receipts - Unmatched
Order Supp Location Invoice Total TotalMerch Curr In Dets™ Order Supp —Location Receipt Total Total Merch Curr i’
Select Ho. Hame |4 *| Invoice Date Oty Cost CodeRev Ext- Select Ho. Hame |Al ~|Receipt Date Oty Cost Code
Long Leng
i 'g:;“e“ A2 DAVIDIZE 03-02-2004  2$100000000000 USE [ [ 1025 E:;:’" 1000000003 9855 02-11-2003 1,200 $12,000.0000 USD
Company Compary
Long _lll Long
il | 10215 MM oopoooooz 71851 08.03-2003 1,200 $12,000.0000 Usp =)
Selected Totals: Total Oty: Total Cost: Total Gty: Total Cost:
Calculete Totals Group
Groups - Auto Groups - Manual
Select Orderfo. Location  EarliestDueDate  CostVariance  Quantity Variance [Select Manual Group Humber Earliest Due Date Cost Variance Quantity Variance - |
I~ 1420 1000000001 05-28-2003 ($333.4000) 0 I 1403 03-10-2001 (§3,300.0000) (480)
[ 10212 1000000001 05-28-2003 $200.2000 0 1 04-24-2001 (§993,700.0000) (3,37
o2 1000000000 05-29-2003 (5274 9200) i C oam 04-08-2001 ($1,000.0000) an
[ a2 1000000002 05-29-2003 §72,032 6400 7,200
[~ &0 1000000001 05-29-2003 $3,570,0000 w0 |
Combine | Cancel

Summary Match List Window

a. If the records for that supplier are in use, the View Locks button appears.
b. Click View Locks. The View Locks window opens.

Note: To switch between the locked invoices and locked
receipts views, click on the appropriate tab.

c. Click Cancel to close the window.
4. Click Cancel to close the window without saving any changes.
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Create Groups

Navigate: On the Invoice Matching tab, click Summary Match. The Invoice Summary
Match Find window opens.

You ! Adin User ADMIY DB URL: j 1 1:4mkll, Dats Sewrce:musl0 Leg Pam: m)limebs il URIMLogsAst. Aumhentication: DATABASE

Invoice Summary Match Find

AP Freviewer | H

Supplier [ =]

¥ Include Suppliers In Group
1 I —
Invoice Receipt
Orderhumeer [ = Orderhumeer [ =
Location | E] Location | E|
st | =]
Documert ID (% for partel search) | GG TG g
e | =l tem | |

Due Date £ 1o £ — —
Document Date: l—ﬂ 1o l—ﬂ Fecsitbete A 2

DetalsEBxist | v|
Currency | E| Currency | E]

Reseipt Cost | to |

Document Cost | i

I Limit to invaice driven search [¥ Hide groups with receipt averages

Retresh | cancel

Invoice Summary Match Find Window

1. Search for and retrieve a supplier whose invoices you want to match. The Summary
Match List window opens.

Admin User AMIH DB URL: j B 11, Data Source: mmsl0 Lo ; At fachendication: DATABASE

tch List

Supplier: 1313130000-Long March Shoe Company
Invoices - Unmatched Receipts - Unmatched
order supp Location Invoice Total TotalMerch Curr In Dete™ Order  Supp R Receipt Total Total Merch Curr ﬂ
Select Ho. Mame |&I ~| Invoice Date Oty Cost CodeRev Ext- Select Ho. ame | Al ~|Receipt Date Oty Cost Code
Long Long
March March
[ ostea gE" 4011111112 DAVIDIZ34 03022004 2910000000000 USD [T [ o215 G°7 1000000003 9655 02-11-2003 1,200 $12,000.0000 USD
Campany Compeany
Long _|;| Long
4 I r oz ™ yoooogoooz 78St 05-03-2003 1200 $12.000.0000 Usp ]
Selected Totals: Total Oty: Total Cost: Total Oty: Total Cost:
Calculats Totals Group
Groups - Auto Groups - Manual
Select OrderHo. Location  EarliestDueDate  CostVariance Quantity Variance « [Select Manual Group Number Earliest Due Date Cost Variance Quantity Variance - |
[~ 184z 1000000001 05-28-2003 ($833.4000) 0 10 03-10-200 (39,3000000) (480)
o2 1000000001 05-29-2003 $200.2000 i [ 1303 04-24-2001 (§993,700.0000) (9,370
1oz 1000000000 05-29-2003 (5274 3200) i I oam 04.06-2001 (§1,000.0000) “n
[ ei22 1000000002 05-29-2003 §72,032 6400 7,200
[ a0 1000000001 05-28-2003 $3,570,0000 w0 =
Combine | Cancel

Summary Match List Window

2. To create a manual group:
a. Inthe Invoices - Unmatched area, select the check box to the left of the invoice
you want to match.
b. In the Receipts - Unmatched area, select the check box to the left of the receipt
you want to match.
c. Click Group. The match appears in the Manual Match - Group area.
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in ss; Admin User ADMIN DB URL: jdbc oracle thin: Gms deatk1l, Data Sewrce:mus10 Log Pudhi i liwe! ot 4 iml1/ReLogsAst1018 dufhenticudion: DATABASE

Vou
Summary Match List
Supplier: 2345670000 David Fashion Creations PAL

Invoices - Receipts -
. Total ~ § Avail Avail Total A
Order Supp Location Invoice Total Merch Curr In = Order  Supp Location Receipt Total Merch Curr =
Select llo. Name Invoice Date Oty Cost CodeRey Selet Ho. Mame | V|peceipt Date Oty Cost Code
David David
Fashion Fashion
O 17301 1000000014 17308 03-04-2001 250 2500000 USD @ O 12808 1000000000 10706 03-09-2001 198 5340000 USD
Creations Creations
PL @ PL
Lo z David
< | & — ... Fashion ... SRR (SR B I
Selected Totals: Total Gty: Total Cost: Total Oty: Total Cost:

calouteTotals | a| v

Summary Match - Manual Match - Group Number 2601

Invoices - Receipts -
] Total AdiTotal - A
Order Supp Location InvoiceTotal Merch Merch Curr In Dets Location . e
Select lo. lame Al “|iwoice Date Oty Cost  Cost CodeRey Ext Sta Qrder  Supp Beceit[otal[otal Merch Merch €
" David A Select No. Name _A” ~ Receipt Date Oty Oty Cost Cost C
David
[ 1303 2210 qooopooa emer 93P qo01,000.00001,000.0000 USD 1 . 03-09-
Creations = 2 ! v D BEM 1000000014 B301 100 1001010000101 .0000 L
BL Crestions 20m =
P v
< | = < >
Totals Cost Buantity VAT
Recelpts 1010000 100
Invoices 10000000 100
Variance (899.0000) 0
Within Tolerance Mo Yes MNo

M Details. Oniline Mstch Cancel
e
Summary Match List Manual Match - Group area

3. To combine multiple groups:

a. Inthe appropriate group area, select the check box to the left of groups you want
to combine.

Note: You can combine auto-groups with auto-groups, auto-
groups with manual groups, or manual groups with manual
groups.

b. Click Combine. Your new group appears in the Manual Match - Group area.
Click OK to continue creating manual groups.

e
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Summary Match Invoices and Receipts

Navigate: On the Invoice Matching tab, click Summary Match. The Invoice Summary
Match Find window opens.

4! Adrin Usr ADMIN - DB URL: K11, Dats Seurce:zueld Log Pamh: il LR At Aufhentication: DATABASE

Invoice Summary Match Find

AP Freviewer | H

Supplier [ =]

¥ Include Suppliers In Group
1 I —
Invoice Receipt
Orderhumeer [ = Orderhumeer [ =
Location | E] Location | E|
st | =]
Documert ID (% for partel search) | GG TG g
e | =l tem | |

Due Date £ 1o £ — —
Document Date: l—ﬂ 1o l—ﬂ Fecsitbete A 2

DetalsEBxist | v|
Currency | E| Currency | E]

Reseipt Cost | to |

Document Cost | i

I Limit to invaice driven search [¥ Hide groups with receipt averages

Retresh | cancel

Invoice Summary Match Find Window

1. Search for and retrieve a supplier whose invoices you want to match. The Summary
Match List window opens.

45; Bdmin User ADMIN DE URL: jdbc 2 dewrtkll, Daia Sewrce: nusld Log Path: A0l fmebadouin inl 1 At fachendication: DATABASE

ry Match List

Supplier: 1313130000-Long March Shoe Company
Invoices - Unmatched Receipts - Unmatched
order supp Location Invoice Total TotalMerch Curr In Dete™ Order  Supp R Receipt Total Total Merch Curr ﬂ
Select Ho. Mame |&I ~| Invoice Date Oty Cost CodeRev Ext- Select Ho. ame | Al ~|Receipt Date Oty Cost Code
Long Long
March March
[ ostea gE" 4011111112 DAVIDIZ34 03022004 2910000000000 USD [T [ o215 G°7 1000000003 9655 02-11-2003 1,200 $12,000.0000 USD
Campany Compeany
Long _|;| Long
4 I r oz ™ yoooogoooz 78St 05-03-2003 1200 $12.000.0000 Usp ]
Selected Totals: Total Oty: Total Cost: Total Oty: Total Cost:
Calculats Totals Group
Groups - Auto Groups - Manual
Select OrderHo. Location  EarliestDueDate  CostVariance Quantity Variance « [Select Manual Group Number Earliest Due Date Cost Variance Quantity Variance - |
[~ 184z 1000000001 05-28-2003 ($833.4000) 0 10 03-10-200 (39,3000000) (480)
o2 1000000001 05-29-2003 $200.2000 i [ 1303 04-24-2001 (§993,700.0000) (9,370
1oz 1000000000 05-29-2003 (5274 3200) i I oam 04.06-2001 (§1,000.0000) “n
[ ei22 1000000002 05-29-2003 §72,032 6400 7,200
[ a0 1000000001 05-28-2003 $3,570,0000 w0 =
Combine | Cancel

Summary Match List Window

2. To begin matching, in the Groups area:
+ Inthe Groups - Auto area, click the Order No. The Summary Match - Auto
Match area appears.

+ Inthe Groups - Manual area, click the Manual Group Number. The Summary
Match - Manual Match area appears.
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Groups must fall within tolerance before you can match them. You can try to
eliminate the tolerance by:

+ Adding invoices or receipts to the matching area. In the unmatched area, select
the check box to the left of the invoice or the receipt you want to add. Click the

down arrow ll button.

+ Removing invoices or receipts from the matching area. In the Summary Match
area, select the check box to the left of the invoice or the receipt you want to

remove. Click the up arrow LI button.

Click Online Match. If a match is created, the Summary Match List window
displays the auto-groups and manual groups.

Note: If you fail to create a summary match, you may begin
detail matching. Click Details to open the Detail Matching
window.

When finished making summary matches, click Cancel to close the windows and
return to the main menu.
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Detail Match Invoices

Detail matching provides the last level of matching possible. The Detail Matching
window contains two tabs to help you match invoices and receipts at the line item level -
the In Discrepancy Items tab and the In Balance Items tab.

+ In Discrepancy Items tab: Allows you to match line items on invoices and receipts.
Discrepancies may be sent for cost resolution or quantity resolution, or you may split
a receipt quantity as appropriate.

+ In Balance Items tab: Allows you to view line items on an invoice and receipts that
match within tolerance.

This section includes the following detail invoice matching instructions:
+ Group Invoices and Receipts for Detail Matching

+ Split a Receipt

+ View the In Balance Items Tab

+ View Deals Associated with Invoices or Orders

Group Invoices and Receipts for Detail Matching

Navigate: On the Invoice Matching tab, click Summary Match. The Invoice Summary
Match Find window opens.

Yo 45 Admin User ADMIN - DB URL: jabe:oracle thin: @ wnrtill, Dats Source: w10 Log Paih: a0l _rsin] URsIMLogsfst. Auhentication: DATABASE

Invoice Summary Match Find

AP Freviewer | H
s =
¥ Include Suppliers In Group
! |
[wwoice T Ree
ordertumeer [ = ordertumeer [ =
Location [ =] Location | =
setus [ =]
DocumertID (% for pertial searchy | Receipt (% for partial search) [ =
e | = tem | |
puepee Ao = Receibas | Alw| A
DocunentDete [ Aw[ A
Detas Exist | =]
e e —
Document Cost | to Receipt Cost | 1|
I” Limit to inveice driven search [¥ Hide groups with receipt overages
Refresh M

Invoice Summary Match Find Window
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1. Search for and retrieve invoices and receipts for detail matching. The Summary
Match List window opens.

st Audheniicaiion: DATABASE

tch
Gupplier: 13131 30000-Long March Shoe Comparty

Invoices - Unmatched Receipts - Unmatched
order supp Location Invoice Total TotalMerch Curr In Dete™ Order  Supp R Receipt Total Total Merch Curr ﬂ
Select Ho. Mame |&I ~| Invoice Date Oty Cost CodeRev Ext- Select Ho. ame | Al ~|Receipt Date Oty Cost Code
Long Long
March March
[ stes e 4111111112 DAVIDIZ3 03-02-2004  2$10,000,000.0000 USD I [ o215 G°7 1000000003 9655 02-11-2003 1,200 $12,000.0000 USD
Campany Compeany
Long _|;| Long
4 I r oz ™ yoooogoooz 78St 05-03-2003 1200 $12.000.0000 Usp ]
Selected Totals: Total Oty: Total Cost: Total Oty: Total Cost:
Calculats Totals Group
Groups - Auto Groups - Manual
Select OrderHo. Location  EarliestDueDate  CostVariance Quantity Variance « [Select Manual Group Number Earliest Due Date Cost Variance Quantity Variance - |
[~ 184z 1000000001 05-28-2003 ($833.4000) 0 10 03-10-200 (39,3000000) (480)
o2 1000000001 05-29-2003 $200.2000 i [ 1303 04-24-2001 (§993,700.0000) (9,370
1oz 1000000000 05-29-2003 (5274 3200) i I oam 04.06-2001 (§1,000.0000) “n
[ ei22 1000000002 05-29-2003 §72,032 6400 7,200
[ a0 1000000001 05-28-2003 $3,570,0000 w0 =
Combine | Cancel

Summary Match List Window

2. Group invoices and receipts as necessary.
3. Inthe selected totals area:
+ Inthe Groups - Auto area, click the Order No. The Summary Match - Auto
Match area opens.
+ Inthe Groups - Manual area, click the Manual Group Number. The Summary
Match - Manual Match area opens.
4. Click Details. The Detail Matching window opens.

Ast Anhendication; DATABATE

: Admin User ADMIN DB URL: j & 1:dsmtkll, Data Seurce: musll Leog Pah: &

Discrepancy Items

temn Unit Cost Quantity
Select  ftem Hem Description  In Review  Receipt Cost Inuoice Cost Variance  Within Tolerance  Receipt Oty Inuoice Gty Variance  Within Tolerance  ~ |
[~ 100011031 Test tem 100011031 I $10.0000 10

-]
ol ]
Detail ltem Grouping
Receipt

Invoice

Inwoice  Unit Invoice  Extended InuoiceDeals -] Receipt Receipt  Extended  OrderDeals |
Select tem  Invoice  Date  Cost Gty Cost Esist Select Kem Receipt Date  UnitCost Oty Cost Exist
[ 1000040SOEIESIZE80S03-10-2001 $200000 500 $10,000.0000 Ko [~ 10000B51482207 05-13-2008  $10.0000 10 $100.0000 Ho
Totals: Total Oty 500 Total Cost: $10,000.0000 Total Gty: 10 Total Cost: $100.0000
Quantity Variance (450) Qty Variance % (4,500) Within Oty Tolerance o
Cost Variance (310.0000) Cost Variance % (100) Within Cost Tolerance Ho
oK Deiticicn | CostResolufion | | GlyResobtion | | Spit Receint |

Detail Matching Window

5. To match items on invoices to items on receipts:
a. Onthe In Discrepancy Items tab, select the check box to the left of the item you
want to match.

b. Click the down arrow ll button. The document is added to the Detail Item
Grouping area.
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Remove line items as necessary:

a. Inthe Detail Item Grouping area select the check box to the line item you want to
remove.

b. Click the up LI arrow button. The line item is removed from the Detail Item
Grouping area.

If the invoice and receipt match within tolerance:

+ Click Cost Resolution to resolve cost discrepancies. The Cost Selection window
opens.

+  Click Qty Resolution to resolve quantity discrepancies. The Quantity Selection
window opens.

Click Detail Match. The items are posted for payment.

After you have matched all the items on an invoice, click OK to post the invoice for
payment.

Split a Receipt

Navigate: On the Invoice Matching tab, click Summary Match. The Summary Match
Find window opens.

1.
2.
3.

Search for and retrieve invoices and receipts for detail matching.
Group invoices and receipts as necessary.

In the Detail Item Grouping area, select the check box to the left of the receipt you
want to split.

Click Split Receipt. The Split Receipt window opens.
In the Excess Quantity field, enter the amount you want to remove from the receipt.
Click OK. The Detail Matching window opens.

Note: The quantity you removed from the receipt appears on
the In Discrepancy Item tab on the Detail Matching window.




Oracle Retail Invoice Matching 12.0

View the In Balance Items Tab

Navigate: On the Invoice Matching tab, click Summary Match. The Invoice Summary
Match Find window opens.

as: Adein User ADMIN DR URL: jdb denrtk], Dafa Source: ms10 Log Paih: )L Teim11/ Ast Audhentication: DATABASE

Invoice Summary Match Find

AP Reviewer | =l
Suppler | =l

[¥ Include Suppliers In Group

Invoice Receipt
Ordertumeer [ = Crdertumeer [ =
Location | E| Location | E|
sews [ 7]
Documert D (% for partial search) [ | Receipt (% for pertial searchy | |
tem | El tem | E|

ouepate [ @lwn| A l— l—
Document Date £ £ Feeeit bae i A

Details Exist -
Currency | =| currency | E|

Document Cost | to Receipt Cast [ to |

I™ Limit ta invoice driven search [ Hide: aroups with receipt overages

Refresh | Cancel

I —
Invoice Summary Match Find Window

1. Search for and retrieve invoices and receipts for detail matching.
2. Click on the In Balance Items tab.
3. Click OK to close the window.
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View Deals Associated with Invoices or Orders

Navigate: On the Invoice Matching tab, click Summary Match. The Invoice Summary
Match Find window opens.

¥ 1460 Adin User ADMIN DB URL: j oL dwrkll, Data Source:mmsl0 Log Paih: A lawehs /ReDMLogstst Auhentication: DATAEASE
Invoice Summary Match Find
AP Freviewer | H
Supplier [ =]
¥ Include Suppliers In Group
! |
Invoice Receipt
Orderhumeer [ = Orderhumeer [ =
Location | E] Location | E|
st | =]
DocumertID (% for pertial serch | Receipt (% for partial search) =
e | =l tem | |
Ducbae [ @w| 4
ReceiptDate [ @lto| 4D
Document Date: l—ﬂ 1o l—ﬂ
DetalsEBxist | v|
Currency | E| Currency | E]
Document Cost | o Receipt Cost | to |
I Limit to invaice driven search [¥ Hide groups with receipt averages

Retresh | cancel

|
Invoice Summary Match Find Window

1. Search for and retrieve invoices and receipts for detail matching.
2. Group invoices and receipts as necessary.
3. To view deal associations:

+ Inthe Invoice area, click Yes in the Invoice Deals Exist column. The Invoice
Deals window opens.

+ Inthe Receipt area, click Yes in the Order Deals Exist column. The Invoice
Deals window opens.

4. Click OK to close the window.
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Resolve Discrepancies

Cost Discrepancies

Review Cost Discrepancies

A cost discrepancy is the difference between the cost on a receipt and the cost on a
merchandise invoice. When there is a cost discrepancy in the system, in either the
retailer's or supplier's favor, a reviewer must do a cost review.

When a cost discrepancy is identified, you need to review and reconcile the discrepancy.
Discrepancies are routed to reviewer groups. The cost discrepancy is based on a
comparison between the invoice and the receipt. If a receipt is not available, the invoice
is compared to the purchase order. Depending on your user permissions, you may or may
not be able to access this window or all discrepancies.

Cost discrepancies are created during the auto-match process when the invoice cost does
not match the purchase order cost. Alternatively, cost discrepancies are created when a
debit memo is disputed.

This section includes the following cost discrepancy resolution instructions:
+ Resolve Cost Discrepancies
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Resolve Cost Discrepancies

Navigate: On the Invoice Matching tab, click Cost Review List. The Cost Review List
window opens.

s: Apmin Tser AVMIN DB URL:

Cash Review

Department Class. Supplier Supplier Hame Documert Tybe  poooie Discount Route _Qrder Location e Bo e BDI:::'EM Group
Al = AL = A b | 1) b || SU ~| ByDate |Al * pate |Al wl|Al ~ | Description Exceptions Amount  Currency |/

1414 1000 1313130000 LongMerchShoe Company  Merchendise Invoice 03132001 Yes  03-10-2001 1114 1000000000 Fargo 1 $20,0865591 USD  Demo Users
SE7E 1002 1313130000 Long March Shoe Company Merchancise Invoice 03-13-2001 Yes 03-10-2001 1114 1000000000 Fargo 1 $20,086 B591 USD Demo Users
1221 1000 1234560000 Max Brown Whaolgsales Merchancise Invoice 03-13-2001 Yes 03-10-2001 8115 1000000000 Fargo 1 12,385 4400 USD Demo Users
2345 1001 1234560000 Max Brown Wholesales Merchancise Invoice  D3-13-2001 Yes  03-10-2001 6115 1000000000 Fargo 1 $2,3854400USD  Demo Users
1414 1000 1212120000 Glassware Products Lid. Merchendise Invoice  03-13:2001 Yes  03-10-2001 8116 1000000000 Fargo 1 $19158800USD Demo Users
5678 1002 1212120000 Glassware Products Ltd Merchandise Invoice 03-13-2001 Yes 03-10-2001 8116 1000000000 Fargo 1 $11,815:8300 USD Demo Users
5678 1002 1313130000 LongMarchShoe Company  Merchanciss Invoice  03-13.2001 Yes  03-10-2001 6137 1000000000 Fargo 1 $14757500USD  Demo Users
1221 1000 1234560000 Max Brown Wholesales Merchancise Invoice  03-13-2001 Yes  03-10-2001 6150 1000000000 Fargo 1 $20,9504991 USD  DemoUsers
1234 1001 1234560000 Max Brown Wholesales Merchendise Invoice  0313:2001 Yes  03-10-2001 8150 1000000000 Fargo 1 $209504991 USD  Demo Users
2345 1001 1234560000 Max Brown Wholssales Merchandise Invoice 03-13-2001 Yes 03-10-2001 8150 1000000000 Fargo 1 20,850 4881 USD Demo Users
1414 1000 1234560000 Max Brown Wholesales Merchandise Invoice  03-13:2001 Yes  03410-2001 10205 1000000000 Fargo 1 $17622800U5D  DemoUsers
1234 1001 1234560000 Max Brown Wholesales Merchendise Invoice  03-13-2001 Yes  03-10-2001 10206 1000000000 Fargo 1 $20,5761491 USD  Demo Users
1414 1000 1234560000 Mex Brown Wholesales Merchancise Invoice 03-13-2001 Yes 03-10-2001 10208 1000000000 Fargo 1 $20,576:1481 USD Demo Users
S67E 1002 1313130000 Long March Shoe Company Merchancise Invoice 03-13-2001 Yes 03-10-2001 10212 1000000000 Fargo 1 12,274 9200 USD Demo Users
1221 1000 2345670000 DavidFashionCrestions PL  Merchancise Invoice  03-13-2001 Yes  D3410-2001 10223 1000000000  Fargo 1 $1,06892600USD  DemoUsers
1234567 [MNexd]

Cost Review List Window

1. Inthe No. of Line Exceptions column, click the line exception. The Cost Review
Detail window opens.

d in os: Adimin User ADMTH Awhendication: DATABASE

DB URL: jfhe oracle thin: @nsp

lerchandise Inuoice EDIGENN105432695221 20000000060 Supplier 1313130000-Long March Shoe Company Location 1000000000-Fargo
Department 1414-Activewesar Class 1000-Utensis Currency USD
Order 1114 Resolve By Date 03-13-2001

Unit Cost
Orig.  Current Unit Cost Variance
Order  Order Documnent Variance Percent
Discrepancy Comments ltem Description Cost Cost Cost Faui{UnFau} FawilUnFay) Order Cost Source Order UPC  WPH
No 100008051 Test tem 100008051 $10.0000 $9.8489 $0.38511 3.511% Supplier

Cancel

Cost Review Detail Window

2. Inthe Item column, click the item number of the line you want to resolve. The Cost
Selection window opens.

s: At Tser ADBMIN

:11, Data Scurce:nns10 Log Path: Aut]Ares

lerchandise Invoice EDIGENN1 05432685221 20000000060 Hem 100008051-Test tem 100008051 Location 1000000000-Fargo
Order 1114 Supplier 1313130000-Long March Shos Company Currency US>
Correct Unit Cost

= Order $10.0000
 Invaice 39,8489

© Other
Back

3. Inthe Correct Unit Cost area, select the correct cost of the item: order, invoice, or
other. If you select Other, enter the appropriate amount in the field to the right.

4. Click Next. The Cost Variance Resolution window opens.



Oracle Retail Invoice Matching 12.0

Order 1114

Delete

Yom ure logzed m se: At User ADMIN DB URL: jdbe:orach thi: @enspas36:1521 asmk 11,
Cost Variance Resolution
lerchandise Invoice EDIGENN105432695221 20000000060 Htemn 100002051 -Test tem 100008051 Location 1000000000-Fargo

ost Variance 505511

Enter Reason || El Amount

Action Re-route to Group | El
Comments Hint

Comments

904 reml URAIMLogstt Ahentication: DATABASE

Data Seurce: ucl0 Log Pafh: A0 Limebadniniocs]

Curreney USD
Outstanding Variance §0 3511

Apply

Reason Code Reason Code Description Action Amount Comments -

Ho records found

Back [ oK | Delete | appyan | cancel

Cost Variance Resolution Window

5. Inthe Apply area:

a.

e.

In the Enter Reason ID field, enter the reason ID, or click the LOV 5 button and
select a reason.

Note: You cannot apply a reason code of Debit Memo Cost
or Credit Memo Cost to a child invoice that results from a
split invoice. The invoice must be routed to Accounts
Payable for resolution.

In the Amount field, enter the monetary amount of the discrepancy.

Add comments as necessary.

If necessary, in the Re-route to Group field, enter the ID of the review group you
want to send this to, or click the LOV = button and select a group.

Click Apply. The information is added to the Resolution area.

6. To delete a resolution you have added:

a.

b.
C.

On the list of cost discrepancy resolutions, select the check box next to the
resolution you want to delete.

Click Delete.
You are prompted to confirm the deletion. Click OK.

7. Click OK to save your changes and close the window.
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Review Quantity Discrepancies

When a quantity discrepancy has been identified, you need to review and reconcile the
discrepancy. Discrepancies are routed to reviewer groups. The quantity discrepancy is
based on a comparison between the invoice and the receipt. If a receipt is not available,
the invoice is compared to the purchase order. Depending on your user permissions, you
may or may not be able to access this window or all discrepancies.

Quantity discrepancies are created during the auto-match process when the invoice
guantity does not match the purchase order quantity. Alternatively, quantity discrepancies
are created when a debit memo is disputed.

This section includes the following quantity discrepancy resolution instructions:
+ Resolve Quantity Discrepancies

Resolve Quantity Discrepancies

Navigate: On the Invoice Matching tab, click Quantity Review List. The Quantity
Review List window opens.

11, Data Seurce:ml0 Log Pah: A st fmhentication: DATABASE
Resolve By Freight Payment

Past Due Date Supplier Supplier Hame Document Type Location Order Type Quanti Invoice

Indicator |~/ j' Al :I' Al :I' Al :I' Al j' Al j' Al :I' Document Difference  Date
7 0312-200 2345670000 David Fashion Crestions PIL Merchandise Invoice 11111111 55207 EDIGENN10542421208340000000001 (21) 03-10-2001
0312200 1313130000 Laong March Shoe Companry Merchandise Invoice 11111111 64404 EDIGENN10542421208940000000006 (41 03-10-2001
[ 03-12-2001 1313130000 Long March Shoe Comparry Merchandise Invoice 1111111111 BES07 EDIGERN1 0543021 290990000000334 (403 03-10-2001
[F 034122001 1313130000 Long March Shoe Company Merchandise Invoice 1000000000 137 EDIGENN10543268536940000000254 1,200) 03-10-2001
[¥  06-23-2003 1313130000 Long March Shoe Company Merchandise Invoice 1000000003 137 EDIGENN10543268537040000000257 1,200) 03-10-2001
03122000 1234500000 James Hardie Industries Ltd Merchandise Invoice 1000000002 10226 EDIGENN10543269556670000000531 (1,200 03-10-2001
7 0312200 1234500000 James Hardie Industries Ltd Merchandise Invoice 1000000003 10226 EDIGENN10543269556670000000532 (1,200 03-10-2001
[F 03122001 1234500000 James Hardis Industries Lt Merchandise Invoice 1000000000 10223 EDIGENN10543268557470000000544 1,200) 03-10-2001
[# 03122001 1234500000 James Hardis Industries Lt Merchandise Invoice 1000000001 10223 EDIGENN10543268557470000000545 1,200) 03-10-2001
F 03422001 1234560000 Max Brown Wholssales Merchandise Invoice 1000000000 8115 EDIGENN105432685281300000001 44 (1,200) 03-10-2001
7 0312200 1234560000 Mg Brown Wholesales Merchandise Invoice 1000000001 #1115 EDIGENN1054326952923000000014% (1,200 03-10-2001
03122000 1212120000 Glassware Products Lid. Merchandise Invoice 1000000000 s11E EDIGENN10543269529530000000149 (1,200 03-10-2001
[# 03122001 1212120000 Glassware Products Ltd Merchandise Invoice 1000000001 s16 EDIGENN10543268528630000000150 1,200) 03-10-2001
[F  o3412-2001 1313130000 Long March Shoe Company Merchandise Invoice 1000000003 a8 EDIGENN10543268530830000000167 1,200) 03-10-2001
0312200 1313130000 Lang March Shoe Companry Merchandise Invoice 1000000001 #1125 EDIGENN10543269532740000000195 1,200 03-10-2001

12345678031011121314151617 15 [Newd]

Quantity Review List Window

1. In the Quantity Difference column, click the amount. The Quantity Review Detail
window opens.

Auhendication: DATAEASE

s: Adnin Tker ADMTH DB URL: e
eview Detail

erchandise Inuoice EDIGENK 05432635527 40000000155 Supplier 1313130000-Long harch Shoe Company Loeation 1000000001 -Minneapolis Resolue By Date 03-12-2001
Order 8125 Order Comments CRDERS FOR EDI Receipt(s) 8150, 8151, 72131

devrik11, Data Source: mms10 Log Pah: A0 Limbadbmin

Aty
oty Wariance
Current Variance Percent
Discrepancy Comments item Deseription Order Oty Receipt Oty Oty FauifUInFau) Fau/{UnFau) Order UPC  WPH
ho 100008042 Test ftem 100006042 400 1,200 400 600 66,667 100008042
Mo 100008051 Test ftem 100006051 400 1,200 400 a00 66,667 100008051
Mo 100008069 Test ftem 100008069 400 1,200 400 800 66 667 100008059

Cancel

Quantity Review Detail Window
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2. Inthe Item column, click the item number of the line you want to resolve. The
Quantity Selection window opens.

Admin User ADMIY DB URL: jdbc orucle thin: @espdev36:1321 devmikl], Dafa Sourve: oms10. Lug Pafh: 0 Liwebadminocd]_ewstoctjo04_reim1 1ReTiLogshst Aufhentication: DATABASE
election

lerchandise Invoice EDIGENN10543263532740000000155

em 100008051 -Test frem 100008051

Correct Quantity

 Receit 1,200
© invaice 400
 Other

Receipt Quantity
5150 400
5151 400
72131 400

Back

3. Inthe Correct Quantity area, select the correct quantity of the item. If you select
Other, enter the appropriate quantity in the field to the right.

4. Click Next. The Quantity Variance Resolution window opens.

Auin User ADMIN DB URL: jabe s 15201:dsmk1], Dats Seurce: mucll Log Pam: A0LAmbsdn o1 LRAIMLOgEst Auhendication: DATABASE

nce Resolution

erchandise Invoice EDIGENNI0543269532740000000185 Htern 100008051-Test trem 100008051 Location 1000000001 -Minnespolis
Order 125 Receipt(s) 2150, 5151, 72131
Quantity Variance 500

Qutstanding Variance 500

Enter Reason || E| Quantity
Action Re-route to Group | =|
Comments Hint Receipt -
Comments:
Apply

Delete Reason Code Reason Code Deseription Action uantit Comments -
Ho records found

Back OK Delete Cancel

Quantity Variance Resolution Window
5. Inthe Apply area:

a. Inthe Enter Reason field, enter the reason ID, or click the LOV 5 button and
select a reason.

Note: You cannot apply a reason code of Debit Memo
Quantity or Credit Memo Quantity to a child invoice that
results from a split invoice. The invoice must be routed to
Transportation for resolution.

b. Inthe Quantity field, enter the number of units in dispute.

c. Add comments as necessary.

d. If necessary, in the Re-route to Group field, enter the ID of the group you want to
send this to, or click the LOV = button and select a group.

e. Inthe Receipt field, identify the receipt associated with the discrepancy.

f. Click Apply. The information is added to the Resolution area.
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6. To delete a resolution you have added:

a.  On the list of quantity discrepancy resolutions, select the check box next to the
resolution you want the delete.

b. Click Delete.
c. You are prompted to confirm the deletion. Click OK.
7. Click OK to save your changes and close the window.
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VAT Discrepancies

Review VAT Discrepancies

A Value Added Tax (VAT) discrepancy is the difference between the VAT on a receipt
and the VAT on a merchandise invoice. When there is a VAT discrepancy in the system,
in either the retailer's or supplier's favor, a reviewer must do a VAT review. VAT
discrepancies can also exist for header only invoices.

When a VAT discrepancy is identified, you need to review and reconcile the discrepancy.
Discrepancies are routed to reviewer groups. The VAT discrepancy is based on a
comparison between the invoice and the receipt. If a receipt is not available, the invoice
is compared to the purchase order. Depending on your user permissions, you may or may
not be able to access these windows or all discrepancies. Header only VAT discrepancies
are resolved on the Invoice maintenance Header and Detail windows.

VAT discrepancies for header level only invoices are created during the auto-match
process when the invoice VAT does not match the purchase order VAT.

VAT discrepancies for invoices with details are created after the invoice is created when
the entered VAT information for an item does not match the system maintained VAT
information for the item.

This section includes the following VAT discrepancy resolution instructions:

+ Resolve VAT Discrepancies

+ Resolve Header Level VAT Discrepancies

Resolve VAT Discrepancies

Navigate: On the Invoice Matching tab, click VAT Review List. The VAT Review List
window opens.

ybin User ADMIM DB URL: jdbe:oracle thin: 524 devrtk11, Dada Sewrce: pns10 Log Path: a1 iwsbadmin xeim] 1/Re <t1019 Annhendicafion:

D
VAT Review List

Supplier Supplier Hame Document Tvpe  pegolve By~ Route 2LdeL Location Location Total Document llo. of Line
Al i M| A hd Date pate  |Al M| A | Description Amount Currency  Exceptions
2345670000 David Fashion Creations PIL Merchandize Invoice 03-11-2001 03-09-2001 17401 1000000014 Battimare 250.0000 USD 1
1313130000 Long March Shoe Company Merchandise Invoice 03-11-2001 03-08-2001 18201 REARRRRRREAI Central Physical WWH 100.0000 USD 1
1313130000 Long March Shoe Company Merchandise Invoice 03-11-2001 03-09-2004 19201 1111111111 Central Physical VWwH 100.0000 USD i
1313130000 Lang March Shoe Company Merchandiss Invaice 03-11-2001 03-09-2001 18301 1111111111 Central Physical VH 100.0000 USD i
1

Cancel

VAT Review List Window

1. Inthe No. of Line Exceptions column, click a numbered line exception. The VAT
Discrepancy Detail window opens.

904 reim1 1/ReIWLogsAst 1019 Audhenticafion: DATABASE

v as: Admin TUser ADMIN -~ DB URL: jdbc:oracle fhin: @msp 4:dewrtk1], Dada Scurce: pnsli Log Path: allimehadmin/oct]_o

erchandise Invoice 25502 Supplier 2345570000-David Fashion Creations PIL Location 100000001 4-Battimore:

Order 17401 Resolve By Date 03-11-2001 Currency USD

Item Description System Vat Code System Vat Rate Vat Code Vat Rate Order UPC VPl
10001 2009 ReiM GC fem s 10 | 8

Cancel

VAT Discrepancy Detail Window
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2. Inthe Item column, click the item number of the line you want to resolve. The VAT
Discrepancy Detail Selection window opens.

s: Admin User ADMIY  DE URL: jidbe o
ncy Detail Selection

4 devrt]], Daia Source: ms10 Log Path: 014

lerchandise Invoice 25502 Kem 100012008-Reit O item Location 100000001 4-Baltimore
Order 17401 Supplier 2345670000-David Fashion Creations PL Currency USD
ICorrect Unit Cost

© system Vet
CodeRate

O Invoice Vet | a
CotleiRate:

Back

VAT Discrepancy Detail Selection Window

3. Inthe Correct VAT area, select the correct VAT for the item: System VAT or
Invoice VAT.

4. Click Next. The VAT Discrepancy Detail Resolution window opens.

Admin User ADMIN DB URL: j¢ 7 11, Data So 10 Lag Pah: )14 Y 019 Aufhenfication: DATAEASE
ncy Detail Resolution

lerchandise Invoice 25502 Hem 1000120039-Reltt @i item Location 1000000014-Baltimare System Vat Code Rate S 10
Order 17401 Currency USD Invoice Vat Code/Rate | &
Resolution

Enter Reason |

Action
Comments Hint

| Werieien|

Back OK Delete Resolution Cancel

VAT Discrepancy Detail Resolution Window

5. Inthe Apply area:

a. Inthe Enter Reason ID field, enter the reason ID, or click the LOV E button and

select a reason.
b. Add comments as necessary.
6. Click OK to save your changes and close the window.
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Resolve Header Level VAT Discrepancies

Navigate: On the Invoice Matching tab, click VAT Review List. The VAT Review List
window opens.

in User ADMIH e thin: 3 evrik]l, Data Source: pnsld Log Path: Al

DATAB
VAT Review List

Supplier Supplier Hame Document Type Resolve B Route Order Location Total Document lo. of Line

Al i M| A hd Date pate  |Al M| A b Amount Currency  Exceptions
2345670000 David Fashion Creations PIL Merchandize Invoice 03-11-2001 03-09-2001 17401 1000000014 Battimare 250.0000 USD 1
1313130000 Long March Shoe Company Merchandise Invoice 03-11-2001 03-08-2001 18201 REARRRRRREAI Central Physical WWH 100.0000 USD 1
1313130000 Long March Shoe Company Merchandise Invoice 03-11-2001 03-09-2004 19201 1111111111 Central Physical VWwH 100.0000 USD i
1313130000 Long March Shoe Company Merchandise Invoice 03-11-2001 03-09-2001 13301 ARARRRERRE] Central Physical WH 100.0000 UsD 1

1

Cancel

VAT Review List Window

1. Inthe No. of Line Exceptions column, click a 0 line exception. The Invoice
Maintenance Header window opens.

Document Type: Merchandise Invoice wendor Typs
Invaics: | “endor | g5
Invoice Status: VAT Discrepancy Order oz [2o00t = S
Invaiee Date: [0 81 Location; | =
Match Date Invoice Currency: USD Exchange Rete: 1
Inwaice Terms: [02 =l
Ordler Terms: 02 1.5% 30 Days EDI Invoice
Supplier Terms: 02 1.5% 30 Days Pre-Paitl
Manually-Paic

Detailz Attached

Consignment
Due Date: [[4-05-2001 8
Freight Paymert Type: | v Total Merchandise Cost Ex VAT 1000000 Calculats
Tatal Non-Merch Cost Ex YAT: 0.0000
Total Cost Ex VAT: | 100.0000
Tatal VAT Cost: 00000
Tatel Costine VAT, | 1100000
Invoice Gty: 100
Total Allowances: 0.0000
Ref No. 1: |
Reef ho. 2: | TERMS SOURCE
Ref No. 3: | Terms Date
Ref No. 4: | Best Terms:

oK Details. Commerts Cancel

VAT Discrepancy Detail Window
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2. Add or Update the VAT breakdown:
a. Click the Total VAT Cost hyperlink. The VAT Breakdown window opens.

VAT Breakdown
Ex VAT Basis VAT Code VAT Rate VAT Amounts

[ I 8 0.0000
— P 825 0.0000
[ z 0 0.0000
— s 10 0.0000
[ E 5 0.0000
© 15 0.0000

Total:
0K Calculate Total cancel

VAT Breakdown Window

b. Inthe Ex VAT Basis field, enter the amount on the invoice that is subject to
VAT.

c. Click Calculate Total. The amount of VAT appears in the total field.

Add Invoice Details
1. Click Details. The Invoice Maintenance Detail window opens.

as: Admin Tser ADMIN -~ DB URL: jhc:on vitkll, Daia Source: mnsl0 Log Pafh: Al Avehadmin/oc _reim11/ Ast1019 fchenticaiion: DATABASE

ce Maintenance Detail

nvoice: 2001
lSupplier: 1313130000-Long March Shoe Company Currency: USD
ITotal Invoice Merch Cost: 100.0000 Total Invoice Oty: 100
Select  Receipt iving Location ipti Ouder llo, Total Receipt Amount Receipt Oty Avail Total Oty Receipt Date
0 180 11111 Certral Physical WH 20001 1000000 100 100 03-09-2001
clect al
lear all Defaul from Receipts Defaull from Order
Items
ltem E Invaice Oty Unit Cost VAT Code - Rate v addem | |
Delete Ite Description Invoice Oty Syst Unit Gross Inv. Unit Cost VAT Code VAT Rate Extended Cost Ex VAT
lo records found
clect al
leer al
Totals Total Rems: 0 Total Invoice Quantity: 0 Total Extended Cost: 0.0000
Invoice Duantity Variance: t100) Extended Cost Variance: £100.0000)
ok | Deletettems | cancel

Invoice Maintenance Detail Window
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Add details as necessary. See Add Details to a Merchandise Invoice for more
information.

Click OK to save the changes and close the Invoice Maintenance Detail window.

Click OK to save the changes and close the Invoice Header Maintenance window.
You are returned to the VAT Review List window.

Memos and Requests

Create Memos and Requests

In addition to creating merchandise and non-merchandise invoices, you may create
different types of memos, notes, and requests. You may create the following types of
documents:

*

*

*

*

*

Credit memo - cost

Credit memo - quantity
Credit note

Credit note request - cost
Credit note request - quantity
Credit note request - VAT
Debit memo - cost

Debit memo - quantity

Debit memo - VAT

This section includes the following credit memo and request instructions:

*

*

*

Create a Credit or Debit Document
Reverse a Debit Memo

Void a Credit Note Request
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Create a Credit or Debit Document

Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

4s: Admin User ADMIN DB URL: jdb 2 520:4evrkl]l, Data Source:rmsl0 Log Pah: i

scon[View =]
ocument Type [ =] Document D (% for partial searchy [ |
ses] 7]
vendor Tywe [Suppier v wendor |
Crdertumber [ = Lacetion |
AP Reviewer | E|
In Cost Review | =] Cost Reviewer Group |

In Guartty Revie - Quantity Reviewer Group |

Document Date Range £ 1o £ Due Date Range £ o £
Currency | E| Consignmert ~ | Desl -

earch

(TR TR TR

Document Cost Rangs | to] Quaniity Range [ to]
Receipt = tem | El
Payment Terms | =] Freiht Payment Type | |

Details Exist - Pre-paid Involce ~
oK Retresh | Cancel

Document Search Window
1. Inthe Action field, select New.

2. In the Document Type field, select the appropriate document type.
3. Click OK. The Document Maintenance Header window opens.

c: Auin User ADMIN DB URL: jahc:cr k1], Data Seurce: nucld Log Pafh Ai0Lich:

Document Maintenance Header

Creste ID: ADMIN

Document ID: [2hic Suppiier: | =)
Order Mo, g ¥

Logation | g
Document Type: Credit hemo - Cost Documert Currency Exchange Rete:
Document Status: I™ Consignment
RTY Chargeback Ind [~
RTY Order No:
Approve Dete:
Document Date: 03-10-2004
Payment Terms: [01 Hz5% 300
Due Date: [14-05-2004 |
Deat
Total Merchandise Cost: $0.0000
Tatal Non-Merch Cost: $0.0000
Total VAT Cost 30,0000
Total Document Cost $0.0000

Retbo.:[ Document Gy: 0
Refbaz[
Retba x|
Retho.|

K. OksRepeat | Details | Approve Create Credi Mate Feverse | void | Comments | Cancel

Document Maintenance Header Window

4. Inthe Document ID field, enter the number of the document.

5. Inthe Supplier field, enter the supplier ID, or click the LOV E button and select a
supplier.

6. Inthe Order No. field, enter the order ID associated with the document, or click the
LOV E button and select a document number.

Note: You can search for a purchase order by receipt, receipt
date, and location information.
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7. Inthe Location field, enter the location ID, or click the LOV E button and select a
location.

8. Add non-merchandise costs as necessary.

a. Inthe Total Non-Merch Cost field, click the amount. The Non Merchandise Cost
window opens.

| http:/fmspdewv33.us.oracle.com: 8891 - Non Merchandise Cost - Microsoft Internet Explorer

Non Merchandise Cost
Document ID : 21352

Ancilary Services 0.0000 |
Banded Premiurm 0.0000 bt
Exfraneous tems 00000 | b
Freight Code 0.0000 hd
Indirect Expense 0.0000 ha
Hanban 0.0000 b
Miscelsneaus 0.0000 A
Repacking 0.0000 hd
Sales Tax 0.0000 i
L v
I GL Cross-reference for
1 2 3 4 5 [ T 8 9 1w
Type Company Location Account Department Class Affiliate Future1 Future2 Future3 Futured
Total:
oK caicuate Total | [ Cancel |
@I‘I Done # Internet

Non Merchandise Cost Window
b. In the non-merchandise fields, enter the appropriate non-merchandise charges.
c. Click Calculate Total. The sum of the costs appears in the Total field.
d. Click OK to save your changes and close the window.

9. Add comments as necessary.
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Add Details to the Document
1. Click Details. The Document Maintenance Detail window opens.

es: Ademin User ADMIN DB URL: b o Lidetill, Data Seurce: musll Log Puh: 40Lfmebvdminiocd] 04 _rem] LR IMLogest Awfhendication: DATAEASE

uy -Levi Stran
ltem 5 Amount Per Unit Document ID Al Al
Reason Code E| Quantity Add ten

AT Code - Rate =

Delete  ftem Description Reason Code Description Amt Per Unit Quantity VAT Code VAT Rate Extended Cost Ex VAT
Ho records found

clect al
Jear al

Total Kems: 0 Totals 0 $0.0000

Oft Delete kems | Cancel

Document Maintenance Detail Window

In the Item field, enter the item ID, or click the LOV = button and select an item.
In the Amount per Unit field, enter the unit cost of the item.

In the Reason Code field, enter the reason the item is in dispute.

In the Quantity field, enter the number of units in dispute.

In the VAT Code - Rate field, select the appropriate VAT information.

Click Add Item. The information is added to the table.

Click OK to save your changes and close the window.

Click OK to save the changes and close the window.

© o N kWD

Reverse a Debit Memo
Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

1. Search for and retrieve a debit memo in View mode. The Document Maintenance
Header window opens.

Click Details. The Document Maintenance Detail window opens.
Adjust the details so that the quantities and amounts in question remain.
Click OK. The Document Maintenance Header window opens.

Click Reverse. A credit memo is created in disputed status.

ok~ N
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Void a Credit Note Request

Navigate: On the Document Maintenance tab, click Document Search. The Document
Search window opens.

1.
2.
3.

In the Action field, select Void Credit Note Requests.
In the Document Type field, select the appropriate document type.

Click Search. The Document Find window displays the documents that match the
search criteria.

To display the item information, click a document number. The Document
Maintenance Header window opens.

Click Void.
Click OK to close the window.
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System Administration

System Options

Maintain System Options

The system options window allows you to define system-wide parameters that impact
how Oracle Retail Invoice Matching functions. You indicate how long the system
maintains various documents and you enter the unique codes the system must use to
identify certain types of documents.

Updated settings are available for all users who log on after the changes are made. To see
the changes reflected in Oracle Retail Invoice Matching, you must log out and log on.

This section includes the following system options instructions:
+ Maintain the System Variables
+ Maintain the Document Prefixes
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Maintain the System Variables

Navigate: On the Administration tab, click System Options. The System Options
window opens.

Documert History Days ,—20 Close Open Receipt Days ’—90

Post Dated Document Days ,—10 Cost Resolution Due Days ’—3

Debit Memo Send Days ,—1 ity Resolution Due Days ’—2

Max Tolerance % 025 Darys Before Due Date: ’73

Default Pay How Terms |D1 gl

Include AT Processing {E“ AT Resolution Due Days ’—2

Calc Taolerance % m WAT Yalidation Type |’Invulce WAT _E!

Default Header VAT from Details ‘E}Z‘ WAT Document Creation Level |_[tam _\El

Debit Memo Prefix-Cost ,W Debit Memo Prefiz-Gty W

Crecit Note: Recuest Prefix-Cost ChC Credit Note Reguest Prefix-Gy TG

Credit Memo Prefiz-Cost ,W Credit Memo Prefix-Gty T

Debit Memo VAT Prefix-Gty Db

Hote: To activate any system option changes made, you must first log out of Retek Invoice Matching.
Cancel

System Options Window

1. On the upper part of the screen, edit the enabled fields as necessary.

*

Document history days: The length of time documents stay the RelM system
before they are purged.

Post dated document days: How many days old a document can be when
entered into the system.

Debit Memo Send Days: The number of days following the receipt of an invoice
before a debit memo can be sent out.

Max Tolerance %: The maximum tolerance that is allowed for any invoice
throughout the system.

Default Pay Now Terms: The terms that are applied to an invoice that is due
immediately.

Close open receipt days: The number of days that a shipment can remain in
"Ready for Match" status before it is automatically closed.

Cost Resolution Due Days: The number of days a reviewer has to resolve a cost
discrepancy.

Qty Resolution Due Days: The number of days the buyer has to resolve a
quantity discrepancy. Also seen as Qty resolution due days.

Days Before Due Date: The number of days you have to wait before routing
begins.

Include VAT Processing: Indicates whether RelM should check for Value

Added Tax on invoices and differences between the Value Added Tax on
invoices and receipts.



Oracle Retail Invoice Matching 12.0

Calc Tolerance %: The percentage by which header and detail amounts can
differ and still be considered equal. This is used to account for insignificant
errors in rounding between header and detail level totals. For example, a header
may show an invoice total as $1025.31, while the detail area may show it as
$1025.308. If the percentage difference is less than the calc tolerance %, the
amounts will be considered equal.

Default Header VAT from Details: Indicates whether header level VAT
information must be entered before invoice details can be entered. Set to Yes to
be able to proceed to the details screen without entering VAT information. Set to
No to require VAT information in the header before invoice details can be
entered.

VAT Resolution Due Days: The number of days VAT discrepancies should be
resolved in.

VAT Validation Type: The method the system uses when matching Value
Added Tax amounts. VAT Resolution requires the VAT on the invoice and
receipt to match. Invoice VAT uses the VAT on the invoice. System VAT uses
the VAT on the receipt.

VAT Document Creation Level: Indicates whether VAT debit memos and VAT
credit note requests are created at the Item or Full Invoice level.

Debit Memo Prefix-Cost: The prefix that indicates a document is a debit memo
due to cost.

Credit Note Request Prefix-Cost: The prefix that indicates a document is a
credit note request due to cost.

Credit Memo Prefix-Cost: The prefix that indicates a document is a credit
memo due to cost.

Debit Memo VAT Prefix-Qty: The prefix that indicates a document is a debit
memo due to VAT quantity.

Debit Memo Prefix-Qty: The prefix that indicates a document is a debit memo
due to quantity.

Credit Note Request Prefix-Qty: The prefix that indicates a document is a
credit note request due to quantity.

Credit Memo Prefix-Qty: The prefix that indicates a document is a credit memo
due to quantity.

Click OK to save your changes and close the window.

Note: Any changes will be available to users who log on
after you have completed the changes. To see the changes
reflected, you must log out and log on.
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Maintain the Document Prefixes

Navigate: On the Administration tab, click System Options. The System Options
window opens.

ADMIN DB URL: vitk1l, Data Source: mnsld Leg
04 _reimlliFe

Documert History Days ,720 Close Open Receipt Days
Post Dated Document Days ,710 Cost Resolution Due Days
Debit Memo Send Days ,—1 ity Resolution Due Days
Max Tolerance % m Days Before Due Date
Default Pay Mow Terms |El1 gl

Include YAT Processing AT Resolution Due Days

Cale Tolerance % WAT Yalidation Type Invoice VAT v

Default Header WAT from Details Yes WAT Dacument Creation Level

@

Debit Memo Prefix-Cost Dehit Memo Prefiz-Gty

=4

%4 IIT S

Credit Mote Reguest Prefiz-Cost

=4

gl gl = <
n
L ol|i£

Credit MNote Reguest Prefix-Gty

Crecit Memo Prefiz-Cost Tl Credit Memo Prefix-Gty

[s]

MG
Debit Memo VAT Prefix-Cty

=]
=
=

Hote: To activate any system option changes made, you must first log out of Retek Invoice Matching.

Cancel

System Options Window

1. On the lower part of the screen, edit the enabled fields as necessary.
2. Click OK to save your changes and close the window.

Note: Any changes will be available to users who log on
after you have completed the changes. To see the changes
reflected, you must log out and log on.

Supplier Options
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Maintain Supplier Options

The Supplier Options window allows you to indicate how invoices from each supplier
should be matched. You can associate a specific accounts payable reviewer to a supplier,
and you can create linked suppliers.

This section includes the following supplier options instructions:
+ Maintain a Supplier

+ Create a Grouped Supplier

+ Delete a Grouped Supplier
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Maintain a Supplier

Navigate: On the Administration tab, click Supplier Options. The Supplier Options
window opens.

Wil are logzed inoas: Sdmin Teer ADAMIH DB URL: jdbcoracle thin: @nepden36: 1521 etk 11, Data
Soumee: one 10 Log Padh: A0 Lhsrebadmindocdj_ermesfocdj204_renn] 1/EeldLogsdst  Anofvendication:

DATAELSE
Supplier Options

Supplier || g Ciety |

AP Reviewer I g

™ Invaices For Supplier Manually-Paid
[T Match Invoices to Receipts from other Suppliers
- Alveays Use Invoice Terms

[T RO Date Allowed

Send Debit Metno I.&Iways j

Close Open Receipt Days I

Discrepancy Days Before Routing

Ok | Ok+Repest | Supplier Group Options | Cancell

Supplier Options Window

1. Inthe Supplier field, enter the supplier ID, or click the LOV = button and select a
supplier.

2. Click Query. The supplier details are displayed.

3. Inthe AP Reviewer field, enter the ID of an accounts payable reviewer, or click the
LoV g button and select the reviewer that you want to associate with the supplier.

4. Edit the enabled fields as necessary:

+ Invoices for Supplier Manually Paid: Select the check box to indicate that
invoices from this supplier should be manually paid.

+ Match Invoices to Receipts from other Suppliers: Select the check box to
indicate that the retailer can pay suppliers other than the one listed for the
invoice.

+ Always Use Invoice Terms: Select the check box to indicate that the terms date
on the invoice is always used to pay an invoice.

+ ROG Date Allowed: Select the check box to use the receipt of goods date to
determine the due date of an invoice.

+ Send Debit Memo: Select the appropriate frequency to indicate when to send a
debit memo.
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+ Close Open Receipt Days: Enter the number of days a receipt remains in the
system without an invoice. After the number of days has passed, the receipt is
posted for payment.

+ Discrepancy Days Before Routing: Enter the number of days quantity
discrepancies should be held before routing for resolution.

5. Click OK to save your changes and close the window.

Create a Grouped Supplier

Note: Any changes you make to one supplier in a group
applies to all suppliers in the group

Navigate: On the Administration tab, click Supplier Options. The Supplier Options
window opens.

Vi are logged i oac: fdmin User AT DB URL: jdbcoracle thin: @nepdenzt: 1521 :devrtk 11, Data
Soumce: onc10 Log Pabth: M0 lbrebadmindocdj_ereesfocd 904 _renml 1/Fe I efet Anpfhvendication:

DATAEASE
Supplier Options

Supplier || g Qery |

AP Reviewer I g

™ Invoices For Supplier Manually-Paid

™ Match Invoices to Receiptz from other Suppliers
r Alwvays Usze Invoice Terms

™ ROG Date Allowed

Send Debit Memo I.&Iways LI

Cloze Open Receipt Days I

Dizcrepancy Days Before Routing

[0].4 | CE+Repest | Supplier Group Options | Cancell

Supplier Options Window
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1. Inthe Supplier field, enter the supplier ID, or click the LOV S button and select a
supplier.

2. Click Query. The supplier details are displayed.
3. Click Supplier Group Options. The Supplier Group Options window opens.

o are logged imoac: Admin User ADMTY DB URL: jdbe oracle t mrcpden36:152 1 denatli1]l, Data Soumde:

onsll Leg Path: fa0lpmbadmiiocd]_erorcfocdj904 repnl DEeIMLogeact Anohendicadion: DATABASE
Supplier Group Options

Supplier: 2343670000-David Fashion Creations PIL

Supplierl g Al

[ Total Header Guantity Recuired
[V Match Tatal Guantity

Delete Supplier 1D Supplier Hame ;l
Ho records found

[

ﬂl Delete |

4. In the Supplier field, enter the supplier ID, or click the LOV = button and select a
supplier.

5. Click Add.
6. Select the enabled options as necessary:

+ Total Header Quantity Required: Select the check box to indicate that each
invoice requires a total quantity be entered.

+ Match Total Quantity: Select the check box to indicate that the Total Quantity
must be matched for the invoice and the receipt.

7. Click OK to save your changes and close the window.
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Delete a Grouped Supplier

Navigate: On the Administration tab, click Supplier Options. The Supplier Options

window opens.
o are logzed i as: Acdmin User ADMIN I URL: jdbcoracle thin dew36: 1521 :denetli 11, Dada
Soumce: onsl0 Log Pafh: A0 lsrebadmindocdj_eroes _

DATAEASE
Supplier Options

Supplier || g Ciery |

AP Reviewer I g

™ Invoices For Supplier Manually-Paid

™ Match Invoices to Receiptz from other Suppliers
r Alwvays Usze Invoice Terms

™ ROG Date Allowed

Send Debit Memo I.&Iways LI

Cloze Open Receipt Days I

Dizcrepancy Days Before Routing

[0].4 | CE+Repest | Supplier Group Options | Cancell

1. Inthe Supplier field, enter the supplier ID, or click the LOV E button and select a
supplier.

2. Click Query. The supplier details are displayed.

3. Click Supplier Group Options. The Supplier Group Options window opens.
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Yo are logged inoas: Sdmin Ueer ADBMH DB URL: jdbeoracle thin: q@mepden3d: 1521 devrili 1], Data Source:

o1l Log Path: j0lsmebadmidocdi_ererciocdj?04 rein] EeIMLogs st Axofhenticadion: DATARLSE
Supplier Group Options

Supplier: 2345670000-David Fashion Crestions PIL

Supplier| = | A

[V Total Header Guantity Recuired
¥ Match Total Guantity

Delete Supplier 10 Supplier Hame ;l
Ho records found

<]
ﬂl Delete |
.

4. On the list of suppliers that are linked to the original supplier, select the check box
next to the supplier you want to delete.

5. Click Delete.
6. You are prompted to confirm the deletion. Click OK.
7. Click OK to save your changes and close the window.
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Maintain General Ledger Accounts

The general ledger accounts windows allow you to maintain the parameters that
determine the accounts that the invoices are exported to in the financial system. Finally,
you must create the accounts that the invoices are assigned to.

The GL option window allows you to create a template for the general ledger account
your company uses. Additionally, you may assign dynamic segments to accounts, so that
invoices will post to the correct account based on company, department, class, or
location. Once the general ledger account format has been assigned, it cannot be changed.

This section includes the following general ledger accounts instructions:
+ Create a General Ledger Account Cross Reference
+ Define General Ledger Options

Create a General Ledger Account Cross Reference

Navigate: On the Administration tab, click GL Cross Reference. The GL Cross
Reference window opens.

wdenvrikl]l, Data Seurce: nusld Log

Crozs-reference| "
Type Mon-merchandize Codes LI I g Query |
Segment 1 Segment 2 Segment 3 Segment 4 Segment 5 Segment & Segment 7 Segment 5 Segment 9 Segment 10
Company Location Account Department Class Affiliste Future1 Future2 Future3 Futured
(0]34 | Ol+Repest | Cancel |

GL Cross Reference Window

1. Inthe Cross Reference Type field, select the account category.

2. Inthe next field, enter the ID of the type of account you are creating, or click the
LoV g button and select an account type.

3. Click Query. The account segment fields are enabled.

4. Inthe Segment fields, enter the appropriate account segments.

Note: If a segment has been marked dynamic, you may leave
the field blank.

5. Click OK to save your changes and close the window.
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Define General Ledger Options

Segment
Label

Company
Location
Account

Department
Class]
Affiliste
Futurel
Future2
Future3
Futured
Test 3
Test 4
Test 5
Testg

Seqgment Position ynamic
Test Seament 1 vl Il

[estoeamertz =]
[Fostseamerts =] I
[esscameris & W

Test Segment 3 j

Test Segment 10 "I

10134 | Canc:ell

GL Options Window

1. For each segment label, select the correct location in the account number for that

segment.

2. If the segment is dynamic, select the Dynamic check box in the Dynamic column.
3. Click OK to save your changes and close the window.

Note: Once you have created the account format, you cannot

edit the account format.
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Maintain Reason Codes

The Reason Code Maintenance window allows you to set up and maintain reason codes.
Reason codes are used to resolve discrepancies between receipts and invoices. A
discrepancy originates when the price or quantity variance exceeds acceptable tolerance
levels. After you create the reason code, you need to associate it to an action that helps
you resolve the discrepancies.

This section includes the following reason code instructions:
+ Create Reason Codes

+ Edit Reason Codes

+ Delete a Reason Code

Create Reason Codes

Navigate: On the Administration tab, click Reason Code Maintenance. The Reason Code
Maintenance window opens.

11, Daia Source: mmeld Log

Reason Code Type Reason CodeReason Code Description Action Comment Required

Cozt Discrepancy ;I | | |Approve Dispute ;' Accourting Distribution | r

)Comments Hint

Apply

Reason Code  Reason A ti C it C ts -
Delete Tvpe Code Reason Code Description Action Distribution Required Hint
r Cuartity 430 Gty Short Claim-FreightClaim to be filed i R TR Ty = =4 g

Discrepancy welcarrier

Cuartity Gty Short Claim-Under received-Mew receipt

435

=

Mstch to Receipt

r Discrepancy created r
r g‘:iﬂg;nw 440 g;;;oihnﬂ Claim-Requires Inventory Contral i GUE DR Ty = =4 g
r g\Lsh;:tei:J:ncy 445 ity Short Claim-Reguires Locstion action Reroute Guantty Discrepancy F F E
r g‘:iﬂg;nw 450 g;;;oihnﬂ Claim-Reqguires Accounts Paysble e GUET DR Ty = =4 g
r g‘:iﬂg;nw 455 g;;;oihnﬂ Claim-Requires Transportation i GUE DRy = =4 g
T CostDiscrepancy 505 iedety \ifnﬁ:claim-Pr [P, AT g Discrepancy Wite-Oft F r
T CostDiscrepancy 510 iedety \ifnﬁ:claim-Pr (D A il Discrepancy Wite-Oft F r
T CostDiscrepancy 515 i?;an\;;nr\?ngjg-MDF Calslocind Discrepancy Wite-Oft F r
T CostDiscrepancy 520 2?:; ot MRt A o L WOy crepancy Wiite-Oft F r
™ CostDiscrepancy 525 \I?v?;an\;;ngt'&gaim-Defscﬁve e e Discrepancy Wite-Oft F r
T CostDiscrepancy 530 iEdety ﬁ:‘(t:claim-DFH Al G AT Discrepancy Wite-Oft F r
T CostDiscrepancy 535 iEdety Ssﬂ:claim-DFlz i G AR Discrepancy Wite-Oft F r

Rensw st Claim OFIR Sl o Iened saerone.

Ok | Delete | Cancel

Reason Code Maintenance Window

1. Inthe Reason Code Type field, select the type of discrepancy for which you are
creating a reason code.

2. Inthe Reason Code field, enter an ID for the reason code.
3. Inthe Reason Code Description field, enter the description of the reason code.
4. Inthe Action field, select the appropriate action to resolve the discrepancy.
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5. Inthe Comments Hint field, enter additional information that may be needed to
resolve the discrepancy.

6. If acomment is required when a reviewer is resolving the discrepancy, select the
Comments Required check box.

Associate a General Ledger Account with a Reason Code
1. Click Accounting Distribution. The GL Cross Reference window opens.

idminsiocd
eference
Cross-reference)
Tofie Mon-merchandize Codes LI I g e |
Segment 1 Segmert 2 Segment 3 Segmernt 4 Segmert 5 Segment & Segment 7 Segmert & Segment 9 Segment 10
Comparny Location Accourt Department Class Affiliste Futuret Future2 Future3 Futured
oK | OH+Repest Cancel |

GL Cross Reference Window

2. Create the general ledger account cross reference.
3. Click Apply. The reason code is added to the table.
4. Click OK to save your changes and close the window.
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Navigate: On the Administration tab, click Reason Code Maintenance. The Reason Code
Maintenance window opens.

MM DE URL: rle thi , Daia Source: nmcl0 Log
(Paih: / i 1904 _rezm] LAReT
Reason Code Maintenance
Reason Code Type Reason CodeReason Code Description Action Comment Required
Cozt Discrepancy ;I | | |Approve Dispute ;' Accourting Distribution | r
)Comments Hint
Apply
Reason Code Reason A il Ci it Ci it ;I
Delete Tvpe Code Reason Code Description Action Distribution Required Hint
Cuartity Gty Short Claim-FreightClaim to be filed S
r e S 430 o G Reroute Guartity Discrepancy F F 5|
Cuartity Gty Short Claim-Under received-Mew receipt
r Discrepancy - created A FEEE F r
Cuartity Gty Short Claim-Reguires Inventory Contral S
r e S 440 e Reroute Guartity Discrepancy F F 5|
r @iy 445 ity Short Claim-Reguires Locstion action Reroute Guantty Discrepancy F F E
Discrepancy
Cuartity Gty Short Claim-Reguires Accounts Payable S
r [ 450 o e Reroute Guartity Discrepancy F F 5|
Cuartity Gty Short Claim-Reguires Transportation S
r s 455 e Reroute Guartity Discrepancy F F 5|
Repay Cost Claim-Pr Pro. Applied wrong-
T CostDiscrepancy 505 AUt WAG Discrepancy Wite-Oft F r
Repay Cost Claim-Pr Drop Applied wrong-
T CostDiscrepancy 510 AUt WAG Discrepancy Wite-Oft F r
Repay Cost Claim-MDF DFI Allowe clmd
T CostDiscrepancy 515 wrong R MDF AR Discrepancy Wite-Oft F r
T CostDiscrepancy 520 2?:; ot MRt A o L WOy crepancy Wiite-Oft F r
Repay Cost Claim-Defective Allow clmd
™ CostDiscrepancy 525 wrong R DAR Discrepancy Wite-Oft F r
Repay Cost Claim-DFI1 Alloww clmd wrong-
T CostDiscrepancy 530 AUt WAG Discrepancy Wite-Oft F r
I~ Cost Discrepancy 535 e R e e e O Discrepancy Wite- Ot F r
Addjust WAC
— Rensy Mnst Cleim NFR Allma clmd sareonn. — — I}
Ok | Delete | Cancel

Reason Code Maintenance Window

1. Inthe table, double-click the reason code you want to edit.
2. Update the enabled fields as necessary.

3. Click Apply. The reason code is updated.

4. Click OK to save your changes and close the window.
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Delete Reason Codes

Navigate: On the Administration tab, click Reason Code Maintenance. The Reason Code
Maintenance window opens.

MM DE URL: rle thi , Daia Source: nmcl0 Log
(Paih: / i 1904 _rezm] LAReT
Reason Code Maintenance
Reason Code Type Reason CodeReason Code Description Action Comment Required
Cozt Discrepancy ;I | | |Approve Dispute ;' Accourting Distribution | r
)Comments Hint
Apply
Reason Code Reason A il Ci it Ci it ;I
Delete Tvpe Code Reason Code Description Action Distribution Required Hint
Cuartity Gty Short Claim-FreightClaim to be filed S
r e S 430 o G Reroute Guartity Discrepancy F F 5|
Cuartity Gty Short Claim-Under received-Mew receipt
r Discrepancy - created A FEEE F r
Cuartity Gty Short Claim-Reguires Inventory Contral S
r e S 440 e Reroute Guartity Discrepancy F F 5|
r @iy 445 ity Short Claim-Reguires Locstion action Reroute Guantty Discrepancy F F E
Discrepancy
Cuartity Gty Short Claim-Reguires Accounts Payable S
r [ 450 o e Reroute Guartity Discrepancy F F 5|
Cuartity Gty Short Claim-Reguires Transportation S
r s 455 e Reroute Guartity Discrepancy F F 5|
Repay Cost Claim-Pr Pro. Applied wrong-
T CostDiscrepancy 505 AUt WAG Discrepancy Wite-Oft F r
Repay Cost Claim-Pr Drop Applied wrong-
T CostDiscrepancy 510 AUt WAG Discrepancy Wite-Oft F r
Repay Cost Claim-MDF DFI Allowe clmd
T CostDiscrepancy 515 wrong R MDF AR Discrepancy Wite-Oft F r
T CostDiscrepancy 520 2?:; ot MRt A o L WOy crepancy Wiite-Oft F r
Repay Cost Claim-Defective Allow clmd
™ CostDiscrepancy 525 wrong R DAR Discrepancy Wite-Oft F r
Repay Cost Claim-DFI1 Alloww clmd wrong-
T CostDiscrepancy 530 AUt WAG Discrepancy Wite-Oft F r
I~ Cost Discrepancy 535 e R e e e O Discrepancy Wite- Ot F r
Addjust WAC
— Rensy Mnst Cleim NFR Allma clmd sareonn. — — I}
Ok | Delete | Cancel

Reason Code Maintenance Window

1. On the list of reason codes, select the check box next to the reason code you want to
delete.

2. Click Delete.

3. You are prompted to confirm the deletion. Click OK.

4. Click OK to save your changes and close the window.
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Maintain User Groups

The user group windows allow you to define the level of access that a user has to Oracle
Retail Invoice Matching. You can group people together and assign them the same level
of access. Once you create a role, you can further limit a user to specific locations,
departments/classes, or reason codes.

This section includes the following user group instructions:

*

*

*

*

Create a User Group

Delete a User Group

Assign Users to a User Group

Delete a User from a Group

Assign a Department/Class to a User Group
Delete a Department/Class from a User Group
Assign a Location to a User Group

Delete a Location from a User Group

Assign a Reason Code to a User Group

Delete a Reason Code from a User Group
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Create a User Group
Navigate: On the Administration tab, click User Group Maintenance. The User Groups
window opens.

o1 are lu,'_";_'mj_ i as: A-:hnm TT oT HI'IIIﬂH , Data
DATARLSE
User Groups
Select User Group ;I

[ Admin

i Demo sers

" Limited Privs Users

[
oK | Mevw | Ed'rtl view | copy|  Delete |

User Groups Window
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1. Click New. The User Group Details window opens.

noas: M User ADMING - DB URL: jd otk 11, Dada Source: nnel0 Log Pafh: a0 lhmehad i /R T 019 dachenticafion: DATABASE
User Group Details
User Group T
System Options Edt v
Suppler Options Edt v
User Group Mairtenance Edt v
Reason Cods Mairtenance Bt v
(Gereral Ledgsr Accourt Malrtenance Bt v
Tolerance Malrterance Bt v
Invice Ertry Bt v
Document Ertry Bt v
Invoice Delete [ves v
(Group Ertry Appravel Yes v
EDI Review Edt v
(Group Ertry Edt v
Invaice Matching Edt v
(Cost Discrepaney Maintenance None |
(Guartity Discrepancy Maintsnance None: v
VAT Discrepancy Maintsnance None: v
(Cost Discrepancies Revisw None: -
\Guaniity Discrepancies Review Mone |
#ccounts Payable Review [ves |
Deal Documert Aggraval [ves v
Hote: To activate any user group changes made, the user must first log out of Invoie Matching.
ok | members | | | Ressoncoges | camcel

User Group Details Window

2. Inthe User Group field, enter the name of the user group.

3. Inthe remaining fields, select the type of permissions a member of the user group
will have:

+ Edit: User group members can add to and update the areas they are assigned to.

+  View: User group members can access the designated areas, but they cannot
make any changes.

+ None: User group members cannot edit or view the designated areas.
+ Yes: User group members can perform the designated task.

+ No: User group members cannot perform the designated task.

+ All: All user group members can perform the designated function.

+ Users Only: Only designated users within the group can perform the designated
function.

4. Click OK to save any changes and close the window.
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Delete a User Group

Navigate: On the Administration tab, click User Group Maintenance. The User Groups
window opens.

Yol are logzed i as: Admin Teser ADMIM - DB URL: jdbcioracle thin: & den36:152 1 :denetle 11, Data

Soumce: ons 1l Log Path: M0 1amebadmindocdi_srmeefocd 904 _reim] 1/ReILogstet  Annfuendicatiomn:
DATARLSE
User Groups
Select User Group ;I
[ Admin
- Demao Users
" Limited Privs Users
[
oK | Mevw | Ed'rtl view | copy|  Delete |

User Groups Window

1. Select a user group.

Click Delete.

You are prompted to confirm the deletion. Click OK.
Click OK to save any changes and close the window.

>N
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Assign Users to a User Group

Navigate: On the Administration tab, click User Group Maintenance. The User Groups
window opens.

Yo are 1--.':;:"-1 ir as: A-:hnm TT -:rAI'Iu!IItT arle: i i6:152 1:denetlki1]l, Inada
DATARASE
User Groups
Select User Group ;I
[ Admin
i Demo sers
" Limited Privs Users
[
oK | Mevw | Ed'rtl view | copy|  Delete |

User Groups Window
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1. Select a user group.
2. Click Edit. The User Group Details window opens.

User Group Deta

User Group |

System Options Edt v
Supplier Options Edt v
User Group Maintenance Edt v
Reason Code Maintenance Edt v
(General Ledger Accourt Mairtenance Edt v
Tolerance Maintenance Edcit &
Invoice Entry Edt v
Document Entry Edt v
Invoice Delste

(Group Entry Approval

EDI Review: Edt v
(Group Entry Edt
Invoice Matching Edt v
(Cost Discrepancy Meintenance Mone %
\Quantity Discrepancy Maintenance Mone &
VAT Discrepancy Meintenance Mone %

(Cost Discrepancies Review Nane v
\Guaniity Discrepancies Review Mone |
#ccounts Payable Review [ves |

Deal Documert Approval [ves |

llote: To activate any user group changes made, the user mustfirst log out of Invoice Matching.

ok | members | | | Ressoncoges | cancel

User Group Details Window

3. Click Members. The User Group Members window opens.

. Data Source: ms10 Log

User Group _Admin

Available Members Selected Members
Select Group. =] Select Group =]
I User All - ] User All -
I User, Dema 1 Dema Lisers I User, Admin Admin
I} User, Demo 2 Demo Users
I User, Demo 3 Demo Users
I} User, Demo 4 Demo Users
] User, Demo 5 Demo Users
I User, Demo 6 Demo Users
I User, Limited Privs Limited Privs Users ;I

(=l =
- Cancel
.

User Group Members Window
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4. In the Available Members column, select the check box in the Select column next to
each user you want to add to the user group.

Note: To select all members, select the check box in the
header area.

5. Click the right arrow Ll button to move the users into the Selected Members
column.

6. Click OK to save any changes and close the window.

Delete a User from a Group

Navigate: On the Administration tab, click User Group Maintenance. The User Groups
window opens.

I i i 5:1521:denumtli1], Tata
wocd]_eres) ! Aanfhendicadion:
DATARLSE
User Groups
Select User Group ;I
[ Admin
[ Cemo Users
" Limited Privs Users
[
oK | Newl Ed'rtl view | copy|  Delete |

User Groups Window
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1. Select a user group.
2. Click Edit. The User Group Details window opens.

User Group Deta

User Group |

System Options Edt v
Supplier Options Edt v
User Group Maintenance Edt v
Reason Code Maintenance Edt v
(General Ledger Accourt Mairtenance Edt v
Tolerance Maintenance Edcit &
Invoice Entry Edt v
Document Entry Edt v
Invoice Delste

(Group Entry Approval

EDI Review: Edt v
(Group Entry Edt
Invoice Matching Edt v
(Cost Discrepancy Meintenance Mone %
\Quantity Discrepancy Maintenance Mone &
VAT Discrepancy Meintenance Mone %

(Cost Discrepancies Review Nane v
\Guaniity Discrepancies Review Mone |
#ccounts Payable Review [ves |

Deal Documert Approval [ves |

llote: To activate any user group changes made, the user mustfirst log out of Invoice Matching.

ok | members | | | Ressoncoges | cancel

User Group Details Window

3. Click Members. The User Group Members window opens.

. Data Source: ms10 Log

User Group _Admin

Available Members Selected Members
Select Group. =] Select Group =]
I User All - ] User All -
I User, Dema 1 Dema Lisers I User, Admin Admin
I} User, Demo 2 Demo Users
I User, Demo 3 Demo Users
I} User, Demo 4 Demo Users
] User, Demo 5 Demo Users
I User, Demo 6 Demo Users
I User, Limited Privs Limited Privs Users ;I

(=l =
- Cancel
.

User Group Members Window
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4. In the Selected Members column, select the check box in the Select column next to
each user you want to remove from the user group.

Note: To select all members, select the check box in the
header area.

5. Click the left arrow Ll button to move the users into the Available Members
column.

6. Click OK to save any changes and close the window.

Assign a Department/Class to a User Group

Navigate: On the Administration tab, click User Group Maintenance. The User Groups
window opens.

21:demaili1], Taka
DATARASE
User Groups
Select User Group ;I
[ Admin
[ Cemo Users
" Limited Privs Users
[
oK | Newl Ed'rtl view | copy|  Delete |

User Groups Window
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1. Select a user group.
2. Click Edit. The User Group Details window opens.

11, D Source: rms10 Log Pafh: 01 eim1 11 ichenticafion: DATABASE
User Group —

System Options Edt v

Supplier Options Edt v

User Group Maintenance Edt v

Reason Code Maintenance Edt v

(General Ledger Accourt Mairtenance Edt v

Tolerance Maintenance Edcit &

Invoice Entry Edt v

Document Entry Edt v

Invoice Delste es |
(Group Entry Approval ves |

EDI Review: Edt v
(Group Entry Edt
Invoice Matching Edt v
(Cost Discrepancy Meintenance Mone %
\Quantity Discrepancy Maintenance Mone &
VAT Discrepancy Meintenance Mone %

(Cost Discrepancies Review Nane v
\Guaniity Discrepancies Review Mone |
#ccounts Payable Review [ves |

Deal Documert Approval [ves |

llote: To activate any user group changes made, the user mustfirst log out of Invoice Matching.

ok | members | | | Ressoncoges | cancel

User Group Details Window

3. Click Department/Classes. The User Group Department/Classes window opens.

15: Admin User ADMIN -~ DB URL: e patkll, Data Source; nmel0 Log Pafh: Aid1ameba 04_rei] LR ehet dndhentication. @

DATAB
User Group Department/Classes

User Group Admin

Available DepartmentiClasses Selected DepartmentiClasses
Select Group = Select Group - |
" Department DeptiD Class classin [41 =] ] Department Deptld  Chkss  ClassID [ar=]
[~ Activewear 1414  Sports Clothes 1000 Demo Lisers Ho records found
[~ Furniture 5678 Bedroom Sets 1002 Demo Users
I~ Furniture 5678 Dining Sets 1001 Demo Users
I~ Furniture 5678 Lounge Suites 1000 Demo Users
[~ Classware 1234 Decaration 1001 Dema Users
I Glassware 1234 Dining 1000 Demo Users
[ Hitchenware 1221 Utensis 1000 Dema Lisers LI
I~ Outersware 1313 Cold Wesather 1000 Demo Users
I~ Small Applisnces 2345 Bathroom Appliances 1001 Demo Users ;I
[~ Small Appliances 2345 Kitchen &pplances 1000 Demo Users
I~ Spotswear 3496 Business 1001 Demo Users
[ Sporswear 3456 Casual 1000 Dema Lisers
I~ womens shoes 4567 Business 1000 Demo Users
I~ wvomens shoes 4567 Cazual 1001 Demo Users
[~ womensshoes 4567 Sport 1002 DemaUsers
[ [
Cencel

User Group Department/Classes Window

4. In the Available Department/Classes column, select the check box in the Select
column next to each department/class you want to add to the user group.

Note: To select all department/classes, select the check box
in the header area.

5. Click the right arrow Ll button to move the department/classes into the Selected
Department/Classes column.

6. Click OK to save any changes and close the window.

User Guide 103



System Administration

Delete a Department/Class from a User Group

Navigate: On the Administration tab, click User Group Maintenance. The User Groups
window opens.

i as: Sdbmin T acle a 21:demmili1], Taka
Luog Path: A0l 904 _Teim Aanfhendicadion:
DATARLSE
User Groups
Select User Group ;I
[ Admin
[ Cemo Users
" Limited Privs Users
[
oK | New | Ed'rtl view | Copy| Delete |

User Groups Window
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1. Select a user group.
2. Click Edit. The User Group Details window opens.

11, D Source: rms10 Log Pafh: 01 eim1 11 ichenticafion: DATABASE
User Group —

System Options Edt v

Supplier Options Edt v

User Group Maintenance Edt v

Reason Code Maintenance Edt v

(General Ledger Accourt Mairtenance Edt v

Tolerance Maintenance Edcit &

Invoice Entry Edt v

Document Entry Edt v

Invoice Delste es |
(Group Entry Approval ves |

EDI Review: Edt v
(Group Entry Edt
Invoice Matching Edt v
(Cost Discrepancy Meintenance Mone %
\Quantity Discrepancy Maintenance Mone &
VAT Discrepancy Meintenance Mone %

(Cost Discrepancies Review Nane v
\Guaniity Discrepancies Review Mone |
#ccounts Payable Review [ves |

Deal Documert Approval [ves |

llote: To activate any user group changes made, the user mustfirst log out of Invoice Matching.

ok | members | | | Ressoncoges | cancel

User Group Details Window

3. Click Department/Classes. The User Group Department/Classes window opens.

15: Admin User ADMIN -~ DB URL: e patkll, Data Source; nmel0 Log Pafh: Aid1ameba 04_rei] LR ehet dndhentication. @

DATAB
User Group Department/Classes

User Group Admin

Available DepartmentiClasses Selected DepartmentiClasses
Select Group = Select Group - |
" Department DeptiD Class classin [41 =] ] Department Deptld  Chkss  ClassID [ar=]
[~ Activewear 1414  Sports Clothes 1000 Demo Lisers Ho records found
[~ Furniture 5678 Bedroom Sets 1002 Demo Users
I~ Furniture 5678 Dining Sets 1001 Demo Users
I~ Furniture 5678 Lounge Suites 1000 Demo Users
[~ Classware 1234 Decaration 1001 Dema Users
I Glassware 1234 Dining 1000 Demo Users
[ Hitchenware 1221 Utensis 1000 Dema Lisers LI
I~ Outersware 1313 Cold Wesather 1000 Demo Users
I~ Small Applisnces 2345 Bathroom Appliances 1001 Demo Users ;I
[~ Small Appliances 2345 Kitchen &pplances 1000 Demo Users
I~ Spotswear 3496 Business 1001 Demo Users
[ Sporswear 3456 Casual 1000 Dema Lisers
I~ womens shoes 4567 Business 1000 Demo Users
I~ wvomens shoes 4567 Cazual 1001 Demo Users
[~ womensshoes 4567 Sport 1002 DemaUsers
[ [
Cencel

User Group Department/Classes Window

4. In the Selected Department/Classes column, select the check box in the Select
column next to each department/class you want to remove from the user group.

Note: To select all department/classes, select the check box
in the header area.

5. Click the left arrow Ll button to move the department/classes into the Available
Department/Classes column.

6. Click OK to save any changes and close the window.

User Guide 105



System Administration

106

Assign a Location to a User Group

Navigate: On the Administration tab, click User Group Maintenance. The User Groups
window opens.

i as: Sdbmin T acle a 21:demmili1], Taka
Luog Path: A0l 904 _Teim Aanfhendicadion:
DATARLSE
User Groups
Select User Group ;I
[ Admin
[ Cemo Users
" Limited Privs Users
[
oK | New | Ed'rtl view | Copy| Delete |

User Groups Window

1. Select a user group.
2. Click Edit. The User Group Details window opens.
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s: Admin Tser ADMIN -~ DB URL: Grmspde B : 019 Awihenticafion: DATABASE

p Det;

User Group

System Options

Supplier Options

User Group Maintenance

Reason Code Maintenance

General Ledger Account Maintenance

Tolerance Mairtenance:

Invoice Entry

Document Entry

Irecoice Delete

(Group Entry Approval

EDI Review:
(Group Entry Edt
Invoice Matching Edt v
(Cost Discrepancy Meintenance Mone %
\Quantity Discrepancy Maintenance Mone &
VAT Discrepancy Meintenance Mone %

(Cost Discrepancies Review Nane v
\Guaniity Discrepancies Review Mone |
#ccounts Payable Review [ves |

Deal Documert Approval [ves |

llote: To activate any user group changes made, the user mustfirst log out of Invoice Matching.

ok | members | | | Ressoncoges | cancel

User Group Details Window

3. Click Locations. The User Group Locations window opens.

atkl], Data Source: oms10 Log Paih: i) limsbed 7 /904 _reizm ] 1/Re et Auhenicaiion:

User Group Admin

Available Locations Selected Locations
Select Loc Type = Select Loc Type B
] Location Loc ID IEI Group I Location Loc ID Al d Group

Ho records found [~ Edina 1000001000 Store 8

T Fergo 1000000000 Store &

T Minneapolis 1000000001 Store g

[T Madison 1000000002 Store £

[ Peoria 1000000003 Store &

T Sioux Falls 1000000004 Store g

= || T oskend 1000000005 Store £

[T HetmosaBeach 1000000006 Store 8
I~ Fresno 1000000007 Store e

LI [T Houston 1000000010 Store g

I~ Mew ork City 1000000012 Store 8

T Butfalo 1000000013 Store §

[~ Balimore 1000000014 Store &

[T Savannah 1000000016 Store S

T Charlotte 1000000017 Store &

[T Charleston 1000000018 Store &
| [~ Jacksonvile 1000000018 Store £ i

Cencel

User Group Locations Window

4. Inthe Available Locations column, select the check box in the Select column next to
the each location you want to add to the user group.

Note: To select all locations, select the check box in the
header area.

5. Click the right arrow Ll button to move the locations into the Selected Locations
column.

6. Click OK to save any changes and close the window.
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Delete a Location from a User Group

Navigate: On the Administration tab, click User Group Maintenance. The User Groups
window opens.

i as: Sdbmin T acle a 21:demmili1], Taka
Luog Path: A0l 904 _Teim Aanfhendicadion:
DATARLSE
User Groups
Select User Group ;I
[ Admin
[ Cemo Users
" Limited Privs Users
[
oK | New | Ed'rtl view | Copy| Delete |

User Groups Window
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1. Select a user group.
2. Click Edit. The User Group Details window opens.

v s Admin User APMIH DB URL: jc 3 e eim ] 1/Re] 19 suihensicafion: DATABASE
User Group Details

User Group —
System Options: Edit v

Supplier Options Edit v

lUser Group Maintenance Edit v

Reasan Code Maintenance Edit v

General Ledger Account Maintenance Edit v

Tolerance Maintenance Edit %

Irvvoice Ertry Edft v

Document Ertry Edft v

Invoice Delste es |
(Group Entry Approval ves |

EDI Review: Edt v
(Group Entry Edt
Invoice Matching Edt v
(Cost Discrepancy Meintenance Mone %
\Quantity Discrepancy Maintenance Mone &
VAT Discrepancy Meintenance Mone %

(Cost Discrepancies Review Nane v
\Guaniity Discrepancies Review Mone |
#ccounts Payable Review [ves |

Deal Documert Approval [ves |

llote: To activate any user group changes made, the user mustfirst log out of Invoice Matching.

ok | members | | | Ressoncoges | cancel

User Group Details Window

3. Click Locations. The User Group Locations window opens.

d i a: Admin User ADMIN DB URL: jc @ wrtkl], Data Source;nns10 Log Padh: /) 1Amsbadminiocd] eim11/Fs! st Anfhvendicaion;

DAT.

User Group Locations

User Group Admin

Available Locations Selected Locations
Select Loc Type = Select Loc Type B
] Location Loc ID IEI Group I Location Loc ID Al d Group

Ho records found [~ Edina 1000001000 Store 8

T Fergo 1000000000 Store &

T Minneapolis 1000000001 Store g

[T Madison 1000000002 Store £

[ Peoria 1000000003 Store &

T Sioux Falls 1000000004 Store g

= || T oskend 1000000005 Store £

[T HetmosaBeach 1000000006 Store 8
I~ Fresno 1000000007 Store e

LI [T Houston 1000000010 Store g

I~ Mew ork City 1000000012 Store 8

T Butfalo 1000000013 Store §

[~ Balimore 1000000014 Store &

[T Savannah 1000000016 Store S

T Charlotte 1000000017 Store &

[T Charleston 1000000018 Store &
| [~ Jacksonvile 1000000018 Store £ i

Cencel

User Group Locations Window

4. In the Selected Locations column, select the check box in the Select column next to
each location you want to remove from the user group.

Note: To select all locations, select the check box in the
header area.

5. Click the left arrow Ll button to move the users into the Available Locations
column.

6. Click OK to save any changes and close the window.
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Assign a Reason Code to a User Group

Navigate: On the Administration tab, click User Group Maintenance. The User Groups
window opens.

i as: Sdbmin T acle a 21:demmili1], Taka
Luog Path: A0l 904 _Teim Aanfhendicadion:
DATARLSE
User Groups
Select User Group ;I
[ Admin
[ Cemo Users
" Limited Privs Users
[
oK | New | Ed'rtl view | Copy| Delete |

User Groups Window

1. Select a user group.
2. Click Edit. The User Group Details window opens.
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Admin Tser ADMIN -~ DB URL: jd

User Group Details

jvrtk1], Daia Source: mmsl0 Log Pafh: A

119 Authenticaiion: DATABASE

User Group

System Options
Supplier Options

User Group Maintenance

Reason Code Maintenance

(General Ledger Accourt Mairtenance
Tolerance Maintenance

Invoice Entry

Document Entry

Invoice Delste

(Group Entry Approval

EDI Review:

(Group Entry

Invoice Matching

(Cost Discrepancy Meintenance
\Quantity Discrepancy Maintenance
VAT Discrepancy Meintenance

(Cost Discrepancies Review

Guanttty Discrepancies Revisw
(#ccounts Payable Review:

Deal Documert Appraval

Mone:

Mone:

Mone:

Mone: e
e -
Yes ¥

Yes ¥

llote: To activate any user group changes made, the user mustfirst log out of Invoice Matching.

ok | Regson Cades | Cancel

User Group Details Window

Menbers | | |

3. Click Reason Codes. The User Group Reason Codes window opens.

s: i Tser ADMIN DB URL: nttk11, Data Source: ms10 Log Path: il

DATAE

User Group Reason Codes

User GroupAdmin

Action Types ;I
Al | Group
Credit Memo Guantity S
Crecit Memo Cost

Available Reagon Codes Selected Reason Codes

Select

" ReasonCodes Reason Codes Description
| imh

M1

Reason
Reason Codes
I codes Description [41
Gty Short
Claitn-
FreightClaim to Reroute Guartity Discrepancy
he filed
wicartier
Gty Short
Claim-Uncer
received-New Match to Receipt
receint
created
Gty Short
Claim-
Reruiras
Inventory
Contral action
Gty Shart
Claim-
Requires
Lacation
action
Gty Shart
Claim-
Requires
Arrnints

Select Action Types

cost

-

430

435

440

Reroute Guartty Discrepancy

445

Reroute Guartty Discrepancy

450 Reroute Quartity Discrepancy

User Group Reason Codes Window

4. In the Available Reason Codes column, select the check box in the Select column

next to each reason code you want to add to the user group.

Note: To select all reason codes, select the check box in the
header area.

5. Click the right arrow ;l button to move the reason codes into the Selected Reason
Codes column.

6. Click OK to save any changes and close the window.
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Delete a Reason Code from a User Group

Navigate: On the Administration tab, click User Group Maintenance. The User Groups
window opens.

i as: Sdbmin T acle a 21:demmili1], Taka
Luog Path: A0l 904 _Teim Aanfhendicadion:
DATARLSE
User Groups
Select User Group ;I
[ Admin
[ Cemo Users
" Limited Privs Users
[
oK | New | Ed'rtl view | Copy| Delete |

User Groups Window
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1. Select a user group.

2. Click Edit. The User Group Details window opens.

as: Admin Tser ADMIN DB URL: jc

19 sudhenticafion: DATABASE

Vau
User Group Details

User Group —
System Options Edt v
Supplier Options Edt v
User Group Maintenance Edt v
Reason Code Maintenance Edt v
(General Ledger Accourt Mairtenance Edt v
Tolerance Maintenance Edcit &
Invoice Entry Edt v
Document Entry Edt v

Irecoice Delete

(Group Entry Approval

EDI Review: Edt v
(Group Entry Edt
Invoice Matching Edt v
(Cost Discrepancy Meintenance Mone %
\Quantity Discrepancy Maintenance Mone &
VAT Discrepancy Meintenance Mone %

(Cost Discrepancies Review
Guanttty Discrepancies Revisw

Ancourts Payable Revigw

Yes ¥

llote: To activate any user group changes made, the user mustfirst log out of Invoice Matching.

o]

Deal Documert Appraval

Menbers | |

| Ressoncoges | cancel

User Group Details Window

3. Click Reason Codes. The User Group Reason Codes window opens.

You st Admin Tssr ADMIH -~ DB URL:
DATAE,

User Group Reason Codes

mrtk1l, Data Source: ms10 Log Pamh: il limebs

User GroupAdmin

Available Reason Codes

Selected Reason Codes

Select =

Action Types

™ ReasonCodes Reason Codes Description | 2! ~| Group
Il ifmh Crecit Memo Guantity &
™ JMH cost Crecit Memo Cost

=

El

Reason
Reason Codes
I” Codes Description | A1
Gty Short
Claitn-
FreightClaim i Reroute Quartity Discrepancy
he filed
wicarrier
Gty Short
Claim-Under
received-hew Match to Receipt
receipt
created
@ty Short
Claim-
Requires
Irreentary
Control action
Gty Short
Claitn-
Requires
Location
action
Gty Shart
Claim-

I~ 450 Requires
Arrounts:

4 |

Select Action Types

-

430

435

440

Reroute Quartity Discrepancy

445

Reroute Guartiy Discrepancy

Reroute Guartity Discrepancy

Cancel

User Group Reason Codes Window

4.

In the Selected Reason Codes column, select the check box in the Select column next

to each reason codes you want to remove from the user group.

Note: To select all reason codes, select the check box in the

header area.

column.

Click the left arrow Ll button to move the users into the Available Reason Codes

Click OK to save any changes and close the window.

User Guide 113



System Administration

Tolerance Levels

114

Maintain Tolerance Levels

The tolerance windows allow you to define the amount of variance allowed between an
invoice and a receipt. If the variance is within the defined tolerances, then the invoice can
be considered a match. You may define the following types of tolerances at the system
level, supplier level, supplier trait level, or department level:

+ Invoice/document summary cost
+ Invoice/document summary quantity
+ Invoice/document line item cost
+ Invoice/document line item quantity

You can define a tolerance only to the maximum percentage of system tolerance. When
you define a tolerance, the lower tolerance is included when calculating variance, while
the upper tolerance is excluded.

This section includes the following tolerance level instructions:

+ Define the Tolerance Level for the System

+ Delete a Tolerance Level for the System

+ Define the Tolerance Level for a Supplier, Supplier Trait, or Department
+ Delete a Tolerance Level for a Supplier, Supplier Trait, or Department

+ Set Default Tolerance Level for a Supplier, Supplier Trait, or Department

Define the Tolerance Level for the System

Navigate: On the Administration tab, click Tolerance Maintenance. The Tolerance
Maintenance window opens.

o are logged inoac: Admin Ueer ADMIN - DB URL: jdbcoracle thir cpden3t 1521 :denatk 11, Data Soumce:

onell Log Path: 0 lArchadmmiocdj amrefocdj?0d4 reim] VReIMLozshst Awfhendication: DATABASE
olerance Maintenance

Tolerance Level
[ Supplier I

[ Supplier Traitl

Lt e

. Department |
¥ System

Mext Cancel |

Tolerance Maintenance Window
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1. Inthe Tolerance Level column, select System.
2. Click Next. The Tolerance Maintenance Detail window opens.

o are logged mnoas: Admin Teer ADBIH - DB URL: jdbcioracle thin: @nepdendt: 1521 denetlk1]l, Data Soumce:
orsll Log Path: A0 1Avebadmidiocdi_sweeiocd 904 remn ] EeMILogsAst Awdhendication: DATABLSE

Tolerance Maintenance Detail

olerance Level: System Currency GBP
Difference In
Tolerance |AII x| Favor
OF IAII vl
Delet Lower ;I
Eads Difference In Lirmit Upper Limit Tolerance
r Tolerance Favor OF Inclusive Exclusive Tolerance Walue Twpe
InvoiceDacument ] I—
[ Ling tern Cost Feetailer $0.0000 §1,000,000,000 0000 T5% Percert
InvaiceiDocument . I—
H Line ftem Cost Supplier §0.0000 §1,000,000,000 0000 10% Percert
InvoiceDacument ] I—
[ T Feetailer F0.0000 $1,000,000,000 0000 2% Percent
InvaiceDocument . I—
[ T Supplier §0.0000 §1,000,000,000 0000 S0% Percert
InvoiceDocument . I—
I Ling tem Oty Retailer i} 1,000,000 000 1% Percent
InvoiceDacument ’ I—
[ Line kem Gty Supplier ] 1,000,000 000 0.5% Percent
- InvoiceDocument gy ey 0 1,000,000,000 | 30% Percent
Summary Gty
InvoiceDacument . I—
[ STy Supplier u] 1,000,000 000 20% Percernt
[]
ok | okeRepeat | Retresh | man | Detauts | peiste | cancel |

Tolerance Maintenance Detail Window

3. Inthe Tolerance field, select the type of tolerance you are creating.
In the Difference in Favor field, indicate who the tolerance should be in favor of.
Click Add. The next available line is enabled.

In the Lower Limit Inclusive and Upper Limit Exclusive fields, enter the tolerance
values.

In the Tolerance Value field, indicate the total amount the variance can be.
8. Inthe Tolerance Type field, indicate how the variance should be measured.
9. Click OK to save your changes and close the window.

SIS
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Define the Tolerance Level for the System

Navigate: On the Administration tab, click Tolerance Maintenance. The Tolerance
Maintenance window opens.

o are logged i oac: Admwin Teer ADMIN DB URL: jdbooracle thin: @@rrnepden3a: 1521 denrtli 11, Data Soumie:

o1l Log Pahe A0 lsmebadmmdocd] anesiocdi?04 reanl EeLozsAxt Aanfhendication: DATABASE
olerance Maintenance

Tolerance Level
. Supplier I E
Supplier Traitl g
Department | g
System

. e

0

Mext Cancel |

Tolerance Maintenance Window

1. Inthe Tolerance Level column, select System.
2. Click Next. The Tolerance Maintenance Detail window opens.
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Vo are logzed moas: Ademin User ADRTH woracle thin Ernepden3t: 1521 deertli 1], Data Source: a
onsll Log Pabh: f0lAmebadmimsocd)_sroesiocd 204 rein] ReIMLogs At Anfhendication: DA TABASE i

Tolerance Maintenance Detail

olerance Level: System Currency GBP
Difference In
Tolerance |AII x| Favor
OF IAII vl
Delet Lower ;I

Eads Difference In Lirmit Upper Limit Tolerance

r Tolerance Favor OF Inclusive Exclusive Tolerance Walue Twpe
InvoiceDacument ] I—

[ Ling tern Cost Feetailer $0.0000 §1,000,000,000 0000 T5% Percert
InvaiceiDocument . I—

H Line ftem Cost Supplier §0.0000 §1,000,000,000 0000 10% Percert
InvoiceDacument ] I—

[ T Feetailer F0.0000 $1,000,000,000 0000 2% Percent
InvaiceDocument . I—

[ T Supplier §0.0000 §1,000,000,000 0000 S0% Percert
InvoiceDocument . I—

I Ling tem Oty Retailer i} 1,000,000 000 1% Percent
InvoiceDacument ’ I—

[ Line kem Gty Supplier ] 1,000,000 000 0.5% Percent

- InvoiceDocument gy ey 0 1,000,000,000 | 30% Percent
Summary Gty
InvoiceDacument . I—

[ STy Supplier u] 1,000,000 000 20% Percernt

]

ok | okeRepeat | Retresh | man | Detauts | peiste | cancel |

Tolerance Maintenance Detail Window

3. Inthe Tolerance field, select the type of tolerance you are creating.

4. Inthe Difference in Favor field, indicate who the tolerance should be in favor of.

5. Click Add. The next available line is enabled.

6. Inthe Lower Limit Inclusive and Upper Limit Exclusive fields, enter the tolerance
values.

7. Inthe Tolerance Value field, indicate the total amount the variance can be.

In the Tolerance Type field, indicate how the variance should be measured.
9. Click OK to save your changes and close the window.
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Define the Tolerance Level for a Supplier, Supplier Trait, or
Department

Navigate: On the Administration tab, click Tolerance Maintenance. The Tolerance
Maintenance window opens.

mtlill, Data Soumce:

DATABASE

Tolerance Level
e Stipplier I g
Supplier Traitl g
Department | g
System

Iy

0

Mext Cancel |

Tolerance Maintenance Window

1. Inthe Tolerance Level column:
+  Select Supplier to create a supplier tolerance level. In the Supplier field, enter the
supplier 1D, or click the LOV E button and select a supplier.
+ Select Supplier Trait to create a supplier trait tolerance level. In the Supplier Trait

field, enter the supplier trait 1D, or click the LOV = button and select a supplier
trait.

+ Select Department to create a department tolerance level. In the Department

field, enter the department ID, or click the LOV Ebutton and select a
department.

2. Click Next. The Tolerance Maintenance Detail window opens.
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Vo are logzed moas: Ademin User ADRTH woracle thin Ernepden3t: 1521 deertli 1], Data Source: a
onsll Log Pabh: f0lAmebadmimsocd)_sroesiocd 204 rein] ReIMLogs At Anfhendication: DA TABASE i

Tolerance Maintenance Detail

olerance Level: System Currency GBP
Difference In
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]

ok | okeRepeat | Retresh | man | Detauts | peiste | cancel |

Tolerance Maintenance Detail Window

3. Inthe Tolerance field, select the type of tolerance you are creating.

4. Inthe Difference in Favor field, indicate who the tolerance should be in favor of.

5. Click Add. The next available line is enabled.

6. Inthe Lower Limit Inclusive and Upper Limit Exclusive fields, enter the tolerance
values.

7. Inthe Tolerance Value field, indicate the total amount the variance can be.

In the Tolerance Type field, indicate how the variance should be measured.
9. Click OK to save your changes and close the window.
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Delete a Tolerance Level for a Supplier, Supplier Trait, or
Department

Navigate: On the Administration tab, click Tolerance Maintenance. The Tolerance
Maintenance window opens.

mtlill, Data Soumce:

DATABASE

Tolerance Level
e Stipplier I g
Supplier Traitl g
Department | g
System

Iy

0

Mext Cancel |

Tolerance Maintenance Window

1. Inthe Tolerance Level column:
+  Select Supplier to create a supplier tolerance level. In the Supplier field, enter the
supplier 1D, or click the LOV E button and select a supplier.
+ Select Supplier Trait to create a supplier trait tolerance level. In the Supplier Trait

field, enter the supplier trait 1D, or click the LOV = button and select a supplier
trait.

+ Select Department to create a department tolerance level. In the Department

field, enter the department ID, or click the LOV Ebutton and select a
department.

2. Click Next. The Tolerance Maintenance Detail window opens.
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Vo are logzed moas: Ademin User ADRTH woracle thin Ernepden3t: 1521 deertli 1], Data Source: a
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Tolerance Maintenance Detail
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ok | okeRepeat | Retresh | man | Detauts | peiste | cancel |

Tolerance Maintenance Detail Window

3. Inthe Delete column, select the type of tolerance you are deleting.

Note: To select all tolerances, select the check box in the
header area.

4. Click Delete. You are prompted to confirm the deletion.
5. Click OK. The tolerance is deleted from the system.
6. Click OK to close the window and save your changes.
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Set Default Tolerance Level for a Supplier, Supplier Trait,
or Department

Navigate: On the Administration tab, click Tolerance Maintenance. The Tolerance
Maintenance window opens.

mtlill, Data Soumce:

DATABASE

Tolerance Level
e Stipplier I g
Supplier Traitl g
Department | g
System

Iy

0

Mext Cancel |

Tolerance Maintenance Window

1. Inthe Tolerance Level column:
+  Select Supplier to create a supplier tolerance level. In the Supplier field, enter the
supplier 1D, or click the LOV E button and select a supplier.
+ Select Supplier Trait to create a supplier trait tolerance level. In the Supplier Trait

field, enter the supplier trait 1D, or click the LOV = button and select a supplier
trait.

+ Select Department to create a department tolerance level. In the Department

field, enter the department ID, or click the LOV Ebutton and select a
department.

2. Click Next. The Tolerance Maintenance Detail window opens.



Oracle Retail Invoice Matching 12.0
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Tolerance Maintenance Detail Window

3. Click Defaults. You are prompted to confirm the restoration.
4. Click OK. The system defaults are displayed.
5. Click OK to save your changes and close the window.
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Accounts Payable: The amount due to a creditor on an account.

Accounts payable reviewer: The user who can review invoices from a supplier. Also
seen as AP reviewer.

Action: The type of task that will be accomplished for the module.
Amount: The monetary number or quantity.

AP reviewer: The accounts payable (AP) associate that reviews the invoices from a
supplier.

Auto match: The process that compares billing information from the supplier with
purchase order and receipt information. If the information matches within predefined
tolerances, the bill is passed onto the accounts payable system for payment. If the
information does not match because there is a cost or quantity discrepancy manual
matching will be required.

Avail Total Qty: The unmatched quantity from a partially matched receipt.

B

Best terms: The term that gives the retailer the opportunity to pay the least amount on an
invoice. Calculating the best terms involves comparing the invoice terms, the purchase
order terms, and the supplier's default terms to see which term is most advantageous for
the retailer.

C

Calc tolerance %: The percentage by which header and detail amounts can differ and
still be considered equal. This is used to account for insignificant errors in rounding
between header and detail level totals. For example, a header may show an invoice total
as $1025.31, while the detail area may show it as $1025.308. If the percentage difference
is less than the calc tolerance %, the amounts will be considered equal.

Calculated count: The number of invoices in the group that have been entered to this
point.

Calculated total: The total monetary amount of the invoices that have been entered into
the system.

Cash Discount: The monetary value of discounts credited by the vendor during the time
period at the selected location. Cash discounts increase the gross profit margin.

Child invoice ID: A unique number that identifies an invoice that originated from an
invoice with multiple locations.

Child merchandise cost: The merchandise cost assigned to a location when splitting an
invoice into multiple locations.

Child quantity: The number of items assigned to a location when splitting an invoice into
multiple locations.
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Class: The fifth level in the merchandise hierarchy. The class breaks down the
merchandise hierarchy. A class can belong to one department.

Class ID: The number that identifies a class. Each class ID within a department is unique.

Close open receipt days: The number of days that a shipment can remain in "Ready for
Match" status before it is automatically closed.

Comments: Additional information added to a record.

Consignment: A marketing arrangement where physical control of merchandise, but not
the title of ownership is transferred from one business, the consignor (in our case the
vendor) to another, the consignee, (in our case the retailer). The title to the goods remains
with the consignor until the goods are sold. Upon sale of the goods, the consignor bills
the consignee via an invoice.

Consignment Rate: Represents the consignor's share of the sale. The consignment rate
is predetermined by both parties.

Control count: The number of invoices in the group that should be in the system after
they have been entered.

Control total: The monetary amount that the invoices should total after they have been
entered in the system.

Cost: The amount of money that must be paid to take ownership of something; expense
or purchase price.

Cost discrepancy: The difference between the cost on a purchase order and the cost on a
merchandise invoice. When there is a cost discrepancy in the system, in either the
retailer's or supplier's favor, a reviewer will have to do a cost review if the discrepancy is
outside tolerances.

Cost resolution due days: The number of days a reviewer has to resolve a cost
discrepancy.

Cost review: A cost review is the process where the reviewer examines a cost
discrepancy and determines how to resolve it

Cost variance: The amount of difference between the invoice cost and the receipt cost.
Create ID: The user name of the person who entered the group.
Credit memo: A document created to pay back a supplier for a under invoiced amount.

Credit memo prefix-cost: The prefix that indicates a document is a credit memo due to
cost.

Credit memo prefix-qty: The prefix that indicates a document is a credit memo due to
guantity.

Credit note: A response from the supplier indicating agreement to the terms outlined in a
credit note request. A credit note may also be sent by a supplier without a credit note
request being sent to the supplier.

Credit note request: A document that is sent from the retailer to the supplier, requesting
a credit note for an over invoiced amount.

Credit note request prefix-cost: The prefix that indicates a document is a credit note
request due to cost.
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Credit note request prefix-qty: The prefix that indicates a document is a credit note
request due to quantity.

Cross reference: The association between a general ledger account number and a RelM
transaction code.

Currency: Coins, treasury notes, and banknotes in circulation, used as the medium of
exchange.

Currency code: The abbreviation used to indicate which currency the invoice uses. Also
seen as Curr code.

Current order cost: The cost of the item from the purchase order at the time of the
invoice.

D

Date range: A period of time. Date ranges allow you to limit a search by the dates you
specify. You may specify ranges for documents, due dates, or receipt dates.

Days before due date: The number of days you have to wait before routing begins.

Deal: The agreement between a retailer an a vendor for rebates or discounts applied to an
item when ordered from the supplier or sold to the customer in certain quantities.

Debit memo: A document created to charge a supplier of an over invoiced amount
resulting from a price or quantity discrepancy.

Debit memo prefix-cost: The prefix that indicates a document is a debit memo due to
cost.

Debit memo prefix-qty: The prefix that indicates a document is a debit memo due to
quantity.

Debit Memo Send Days: The number of days following the receipt of an invoice before
a debit memo can be sent out.

Debit memo VAT prefix-gqty: The prefix that indicates a document is a debit memo due
to VAT quantity.

Default header VAT from details: Indicates whether header level VAT information
must be entered before invoice details can be entered. Set to Yes to be able to proceed to
the details screen without entering VAT information. Set to No to require VAT
information in the header before invoice details can be entered.

Default pay now terms: The terms that are applied to an invoice that is due immediately.

Department: Belongs to a group in the merchandise hierarchy and provides a way to
define the areas of a group. A department is the fourth division in the merchandise
hierarchy.

Department ID: The number that identifies a department. Each department ID within a
group is unique.

Description: The name or identifying note for an ID or code.
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Detail matching: Detail matching is the process of comparing purchase orders and
invoices to find matches or discrepancies. This means looking at the quantity and cost of
each item at every location. Detail matching generally occurs after summary matching
has failed to match the purchase order and the invoice.

Discrepancy comments: Comments that pertain to a discrepancy on an invoice.

Document: Accounting paperwork. Document can refer to invoices, debit memos, credit
notes, credit note requests and credit memos.

Document cost: The total cost of the items from the document.
Document date: The date the document was created.

Document group: A document group is a collection of documents. Only documents that
are manually entered belong to a document group. The document group is a means of
facilitating data entry.

Document group status: The status of a document group indicates the availability of the
invoices to process in the system. A document group may be in Worksheet or Submitted
status.

Document history days: The length of time documents stay the RelM system before
they are purged.

Document ID: A unique number that identifies a document. Also seen as Document
number.

Document type: The type of document. The types of documents that RelM supports are:
Merchandise Invoices, Non-Merchandise Invoices, Credit Memo - Cost, Credit Memo -
Quantity, Credit Notes, Credit Note Request - Cost, Credit Note Request - Quantity,
Debit Memo - Cost, Debit Memo - Quantity. Also seen as Doc type.

Due date: The date that invoice payment is due to a supplier. The due date is calculated
based on the document date and the number of days defined as part of the term.

Dynamic: When selected, indicates that the account segment varies, depending on the
value assigned to the field.
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E

Earliest due date: The soonest date that an invoice must be paid.

EDI invoice: An invoice that has been entered into the system via electronic data
interchange (EDI).

Electronic data interchange (EDI): The standard term for electronic transmission of
data. RelM uses EDI to upload and download documents, such as invoices, memos, and
notes.

Entry date: The date an invoice or group of invoices was entered into the system.

Exchange Rate: The factor used to convert a monetary amount of one currency to
another.

Extended cost: The total cost of an invoice after unit cost is multiplied by invoice
guantity.

Extended cost variance: The difference between the invoice extended cost and the
purchase order extended cost.

F

Freight payment type: Indicates how the merchandise was shipped, and how shipping
was paid for.

G

General Ledger: A company's accounting records. It contains all of the financial
accounts and statements.

Group: The sixth level of the merchandise hierarchy.

Group entry: The manual entry of multiple invoices at a single time. An ID is assigned
to each invoice group entered.

Group ID: The number that identifies a group of invoice. Each group ID is unique.
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Include VAT Processing: Indicates whether RelM should check for Value Added Tax
on invoices and differences between the Value Added Tax on invoices and receipts.

Invoice: The bill for goods or services received from a supplier or partner. In the system,
the invoice field or column will display the invoice number, the invoice description, or
both.

Invoice cost: The unit cost of the items, according to the invoice.

Invoice date: The date the invoice was created.

Invoice date range: The series of dates when the invoice was issued by the supplier.
Invoice number: A unique number that identifies an invoice. Also seen as Invoice.

Invoice quantity: The total number or amount of an item on an invoice. Also seen as
Invoice qty.

Invoice quantity variance: The difference between the invoice quantity and the receipt
guantity.

Invoice status: The status of the invoice indicates where in the matching process.
Invoice unit cost: The cost for one unit of one item on an invoice.

Item: The merchandise received from a supplier. In the system, the item field or column
will display the item number, the item description, or both.

L

Linked supplier: A linked supplier is two or more suppliers that are connected within the
system. For example, a receipt to the supplier can be matched to purchase orders from
any of the linked suppliers.

Location: The store or warehouse involved in an event. In the system, the location field
or column will display the location number, the location description, or both.

Location description: The name or identifying note for a location.
Location ID: The number that identifies a location.
Location type: Indicates whether the location is a store or a warehouse.

Lower limit: The lowest valid dollar amount that can have a specific tolerance variance
can be applied to it. The lower limit figure is included when calculating variances.
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M

Manual group number: The number assigned to invoices and receipts that have been
grouped together by the user for summary and detail matching.

Manual matching: A process that occurs after auto-matching has failed to reconcile
documents and receipts. Manual matching consists of summary matching and, if
summary matching fails to produce results, detail matching.

Manually paid: An invoice that had been paid without matching.

Matched: The invoice has been matched to receipts based on a common supplier,
purchase order, and location relationship.

Matching: The process in which invoices and receipts are compared. If the goods have
not yet been received, the purchase order and the receipt are compared. Invoices can be
matched by auto-matching or manual matching. The unit cost and quantities of all items
on the invoice are compared to the unit cost and quantities on the receipt. If the cost and
guantity on the invoice and receipt match within the tolerances defined, there is a match.
If the cost and quantity do not match, there will need to be some kind of intervention.
This intervention can include creating one of the credit types of documents so that the
retailer gets the refund he deserves.

Max tolerance %: The maximum tolerance that is allowed for any invoice throughout the
system.

Merchandise costs: Costs that are associated with items on documents. Any other costs
on an invoice are non-merchandise costs. The sum of the merchandise costs and non-
merchandise costs is the total document cost. Also seen as Merch cost, Total merchandise
cost, Total invoice merch cost, Total invoice merchandise cost.

Merchandise invoice: The bill that a supplier sends to a retailer for actual merchandise
items. A merchandise invoice can also contain additional non-merchandise costs.
Because a merchandise invoice must involve items, only suppliers can send merchandise
invoices.

Multi-unresolved match: An invoice can be matched to more than one receipt.
Alternatively, a receipt can be matched to more than one invoice. Manual intervention is
required to define the match.
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N

Non-merchandise costs: Costs that are not associated with items, such as shipping
charges. A document may have both merchandise and non-merchandise costs. A non-
merchandise invoice can only have non-merchandise costs and will never have
merchandise costs. A merchandise invoice can have merchandise costs for the items on a
purchase order and non-merchandise costs for the cost of shipping the items. Also seen as
Non-merch costs, Total non-merchandise cost.

Non-merchandise invoice: Bills for non-merchandise costs only. Non-merchandise
invoices can not contain items. Either suppliers or partners can create non-merchandise
invoices.

Number of invoices: The number of invoices available to be matched to receipts. Also
seen as No. of invoices.

Number of line exceptions: The number of line items that are in discrepancy. Also seen
as No. of line exceptions.

Number of receipts: The number of receipts available to be matched to invoices. Also
seen as No. of receipts.

O

Open receipt: A receipt is open if no invoice is received to match it against. After a set
amount of time has passed, it is written off to a general ledger account. A receipt remains
open while the retailer is waiting for invoices.

Order comments: Comments associated with the purchase order.
Order cost source: Indicates the source of the cost, as stated on the purchase order.
Order Number: The identifying number on a purchase order.

Order terms: The order term defines the discounts that apply if the invoice is paid early
and the number of days until payment is due.

Order UPC: Indicates the UPC associated with the item.

Original Order Cost: The cost of the purchase order after the off invoice deals are
deducted.
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P

Parent invoice ID: A unique number that identifies an invoice with multiple locations.

Partner: A person or entity that has an association with your organization in various
areas of the procurement process. Partners can include those involved in transporting
goods, escheatment, providing credit, and providing services. A partner does not provide
items for resale to a retailer.

Past due indicator: When selected, indicates that the due date for the invoice has
passed.

Payment date: The date the invoice was paid.

Post dated document days: How many days old a document can be when entered into
the system.

Posted: The matched invoice and receipt has been exported to an external accounts
payable system.

Pre-paid invoice: The process of sending an invoice to accounts payable without
matching it to any receipts. Also seen as Pre-paid.

Prefix: Identifies the document type by attaching the appropriate code to the beginning of
the document ID. Also seen as Doc prefix.

Purchase order: An agreement between a retailer and a supplier for the purchase of
goods. The retailer records the quantity, cost, and delivery location of items from the
supplier. On a single purchase order, the same item going to different locations can have
different costs.

Q

Quantity: The total number of an item.

Quantity difference: The difference between the quantity on a receipt and the quantity
on a merchandise invoice.

Quantity discrepancy: The difference between the quantity on a receipt and the quantity
on a merchandise invoice. RelM searches for quantity discrepancies so that the retailer
does not pay for goods that were not received. If the quantity discrepancy is not in the
retailers favor, a buyer initiates a resolution document to dispute quantity and get a
refund for the missing units.

Quantity discrepancy days before routing: The number of days a quantity can exist
before it is sent for payment.

Quantity discrepancy review: The process of reviewing variances between the invoice,
the receipt, and the purchase order, to determine the correct amount to pay.

Quantity resolution due days: The number of days the buyer has to resolve a quantity
discrepancy. Also seen as Qty resolution due days.

Quantity variance: The amount of difference between the invoice quantity and the
receipt quantity.
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R

Ready for match: The invoice has not been matched to a receipt. The match is based on
a common supplier, purchase order, and location.

Reason code: The resolution or reason that is applied to an event that occurs within a
system.

Receipt: A receipt is a document stating that the goods that have arrived to the store or
warehouse. For the purposes of RelM, only goods associated with purchase order are
considered.

Receipt cost: The unit cost of the items, according to the receipt.
Receipt date: The date the goods arrived to the store or warehouse.
Receipt quantity: The number of item that were received at the location
Receiving location: The store or warehouse where the items arrived.

Reject reason: Indicates the reason that the document could not be loaded into the
system via EDI.

Resolution document: A resolution document can be used to resolve an invoice-to-
receipt discrepancy: debit memo, credit memo, credit note, and credit note requests.

Resolve by date: The date by which invoice issues should be completed by in order to
pay the invoice.

Reviewer group: Indicates which group will review the invoice discrepancy.
ROG: Receipt of goods.
ROG date: The day the items on a purchase order were actually received at the location.

Route date: The day the invoice was sent for discrepancy review.

S

Segment 1 - 10: Used to build the correct account numbers and ensure that transactions
are credited/debited from the appropriate financial accounts.

Segment label: The name for the numeric section of the account number.
Segment position: The place in the account number where the segment label is found.

Shipment: A shipment is a group of items that are in transit. A shipment may be the
result on an intra-company transfer or the goods on a purchase order.

Source: The origin of the terms that are applied to an invoice.

Status: When an invoice or group of invoices is added to the system, it must go through
a series of checks before it is accessible in the system. Depending on your user role, you
may not be able to move the invoice or group of invoices to the next status.

Summary matching: The process of comparing invoice and receipt totals to find
matches or discrepancies.

Supplier: The person or entity that provides items to a retailer.

Supplier name: The name or identifying note for a supplier. Also seen as Supplier, Supp
name.
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Supplier terms: The terms of payment as defined at the supplier level. A term defines
the discount that apply if the invoice is paid early and the number of days until payment
is due.

Supplier Trait: An attribute assigned to a supplier.

System: Retek Invoice Matching (RelM). When something is defined at the system
level, it is a parameter that applies to all levels of RelM.

System Unit Gross: The total amount a unit costs before any deals are applied.

T

Terms: The discount that applies if the document is paid early and the number of days
until payment is due. Terms are the payment conditions negotiated between suppliers and
retailers. Terms are associated with suppliers, purchase orders, invoices, and other
documents.

Terms date: The date the payment is due, in order to take advantage of the discount
according to the terms.

Tolerance: The range that the receipt can vary from the invoice in terms of amount and
quantity and still be considered a match. Tolerances are used in the auto-match and
manual match process to determine when quantities are ‘close enough' that the difference
is not worth the time and effort to investigate and possibly dispute. Summary matching
uses supplier level tolerance to manually match the invoice. Detail matching uses
department level tolerances to manually match the invoice. The system level tolerances
are used if department level tolerances do not exist for an item being detail matched, or
supplier level tolerances do not exist for a document being summary matched.

Total allowances: The amount that a deal has saved for all merchandise items across an
invoice.

Total cost: The sum of all merchandise and non-merchandise costs on the document.
Also seen as Total invoice cost, Invoice total cost, Total document amount, Document
amount.

Total extended cost: The total cost of an invoice after unit cost is multiplied by invoice
guantity for all items on an invoice.

Total items: The number of items on an invoice.

Total line item cost: The sum of a line item on an invoice. This is calculated by
multiplying the quantity of line item by the unit cost of the line item.

Total quantity: The sum of all merchandise items on an invoice. Also seen as total
invoice quantity, invoice total quantity.

Total quantity variance: The difference between the invoice quantity and the and the
receipt quantity.
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U

Undistributed cost: The amount remaining on a multiple location invoice that needs to
be distributed to a single location.

Undistributed quantity: The number of items remaining on a multiple location invoice
that needs to be distributed to a single location.

Unit Cost: The cost per unit of the item.

Unit cost variance: The difference between the current order cost and the current
invoice cost.

Unit cost variance percent: The percentage representation of the unit cost variance.

Unresolved match: An invoice has been matched to a receipt based on a common
supplier, purchase order, and location relationship, but the cost and/or the quantity does
not match within tolerance.

UPC: Indicates the Universal Product Code (UPC) for the item selected.

Upper limit: The highest valid dollar amount that can have a specific tolerance variance
can be applied to it. The upper limit figure is excluded when calculating variances.

User: A person who is authorized to use the system.

User group: A grouping to associate users by the common functional permissions they
are allowed to perform within a system. Also seen as Group.

V

Variance: The difference between the calculated and the control totals and counts, or the
difference betwen the invoice and receipt.

VAT: Value Added Taxes. A common taxation system that adds taxes when value is
added to the production of items. It applies to both the purchase and sale of items.

VAT document creation level: Indicates whether VAT debit memos and VAT credit
note requests are created at the Item or Full Invoice level.

VAT resolution due days: The number of days VAT discrepancies should be resolved
in.

VAT validation type: The method the system uses when matching Value Added Tax
amounts. VAT Resolution requires the VAT on the invoice and receipt to match. Invoice
VAT uses the VAT on the invoice. System VAT uses the VAT on the receipt.

Vendor: A generic, inclusive term used to mean either partner or supplier.
Vendor description: The name of the vendor.
Vendor Type: See Vendor.
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